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RAJASTHAN TREASURY RULES

Preamble

The Governor in exercise of the powers conferred under Article 283(2) of the Constitution of India,
hereby makes the following rules regulating the custody of, payment into and withdrawal from the
Consolidated Fund and Contingency Fund of Rajasthan and the moneys credited to the Public Account of
the State and all other connected and ancillary matters thereto, namely:-

Main Rules
General Principles & Rules

Short Title & Commencement

Rule 1 These Rules may be called the "RAJASTHAN TREASURY RULES, 2012".
Rule 2 They shall come into force with effect from 7th December, 2012.
Rule 3 If the Government considers it necessary and expedient to do so for avoiding any

hardship or removing any difficulty that may arise as a result of the application of
these rules, it may, subject to such restrictions and conditions, if any, as it may think
fit to impose dispense with or relax the provisions of any of these rules in any case or
class of cases.

Rule 4 Definitions: In these rules, unless the context otherwise requires, the
following expressions have the meaning hereby assigned to them, that is to say :-

Rule 4 (a) "State", "Government", and "Governor" means respectively the State of
Rajasthan, the Government of Rajasthan and the Governor of Rajasthan.

Rule 4 (b) "Accountant General" means the Accountant General, Rajasthan, to whom the
accounts are rendered by the Treasury Officers.

Rule 4 ( ¢) "Bank" means any office or branch of the Banking Department of the Reserve
Bank of India, any branch of the State Bank of India acting as the agent of the
Reserve Bank of India in accordance with the provisions of the Reserve Bank of
India Act, 1934 (2 of 1934), any branch of a subsidiary bank as defined in Section 2 of
the State Bank of India (Subsidiary Bank) Act, 1959 (38 of 1959) which is authorised
to transact Government business as agent of the State Bank of India, or any branch
of a bank as may be appointed by the Reserve Bank of India as its agent under
the provisions of sub section (1) of Section 45 of the Reserve Bank of India Act, 1934
(2 of 1934).
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Rule 4(d)

Rule 4(e)

Rule 4 (f)

Rule 4 (g)

Rule 4 (h)

Rule 4(i)

Rule 4(j)

Rule 4(k)

"Reserve Bank" means any office or branch of the Banking Department of the
Reserve Bank of India constituted under the Reserve Bank of India Act, 1934 (2 of
1934).

"Government Account" means the account relating to the Consolidated Fund,
the Contingency Fund or the Public Account.

"Consolidated Fund" means the Consolidated Fund of the State as referred to in
Article 266(1) of the Constitution of India.

"Public Account" means the Public Account of the State referred to in clause
(2) of Article 266 of the Constitution of India.

Contingency Fund" means the Contingency Fund of the State established under
the Contingency Fund of Rajasthan Act, 1956 (40 of 1956) in pursuance of Article
267(2) of the Constitution of India.

"Treasury" means a Treasury established at the headquarters of the District or at any
other convenient place in a District and includes a Pension Payment Office, the
State Treasury in Delhi and a Sub treasury, unless the context otherwise provides.

"Collector" means the head of a district and includes any other officer for the
time being authorised to discharge the duties of the Collector for the purpose of
these Rules.

"Director, Treasuries & Accounts" means the Director, Treasuries and Accounts,
Rajasthan, and includes a Joint Director, in respect of such functions as are entrusted to
him.

"Director, Pension" means the Director, Pension and Pensioner's Welfare
Department, Rajasthan and includes Joint Director/ Deputy Director of that
Department, in respect of such functions as are entrusted to him.

"Inspector General of Registration and Stamps" means the Inspector General of
Registration and Stamps, Rajasthan.

"Treasury Officer"/"Pension Payment Officer" means an Officer appointed to act
as Treasury Officer/Pension Payment Officer in respect of a Treasury/Pension
Treasury and includes an Additional Treasury Officer/Additional Treasury
Officer/Assistant Pension Payment Officer in respect of such functions of
the Treasury Office/Pension Payment Office as may be assigned to him by the
Treasury Officer/Pension Payment Officer or any other higher authority.
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Rule 4(1)

Rule 4(m)

Rule 4(m-1)

Rule 4(n)

Rule 4(o)

Rule 4(p)

Rule 4 (q)

Rule 4 (r)

Rule 4 (s)

Rule 5

"Accountant"” means Treasury Accountant posted in the Treasury to discharge the
prescribed functions.

"E-Payment" means payment of the taxes levied by or any other amount due to
the State Government using electronic funds transfer services of a Bank by instant
debit to payee’s account with Bank and credit to the State Government account
and payment through electronic mode against the bills raised in the Treasury.

"Electronic Payment” also means payment of Government transactions through
treasuries and sub treasuries into the bank accounts of Government employees or
beneficiaries.

'Drawing and Disbursing Officer' means a Head of office and also any other Gazetted
Officer serving under Head of Office authorised by him under these rules to sign, draw
bills including pay and allowances, incur expenditure to the extent specified and
make payments on his behalf. The term shall also include a Head of Department where
he himself discharges such functions.

Re-appropriation means the transfer by a competent authority of a sum of money
from one unit of appropriation to meet specific expenditure under another.

‘Contingent Charges’ means and includes all incidental and other expenses which
are incurred for the management of an office as an officer or for the technical
working of a department other than those which under prescribed rules for
classification of expenditure fall under some other head of expenditure.

e-Treasury means central treasury apart from treasuries and sub-treasuries situated
in various districts to manage the functioning of online Government Receipts of the
Government dues. It shall enable to accept digitally signed online payments on
behalf of State Government and facilitate to fill e- Challans through its website.

e-Treasury officer means an officer appointed to act as Treasury Officer in respect
of e-treasury and include an Additional Treasury Officer/ Assistant Treasury Officer
in respect of such functions of the e-treasury as are assigned to him by e-treasury
officer or any other higher authority. He shall be responsible for proper
administration of online Government Receipt Accounting System (GRAS). He
shall also be responsible for security measures taken on e-treasury
website to facilitate e-payment and deposition of tax and non-tax revenue.

e-Accounts means submission of all digitally signed/e-signed e-list of accounts, e-

vouchers and e-challan reports to AG Office by Treasuries as prescribed under these

rules.]

The expressions "Challan", "Bill", "Voucher" wherever used in these rules will
respectively have also the reference to "e-Challan", "e-Bill" and "e-voucher", if any,
being used in performing the functions of treasury and maintaining the accounts in State
Government of Rajasthan.

1. Inserted vide Circular No. 01/2023 dated 26.9.2023.
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Rule 6 Location of moneys standing in the Government Account

Moneys standing in the Consolidated Fund and/or Public Account of the State
must either be held in the treasury or in the Bank. Moneys deposited in the Bank
shall be considered as one State Account Balance held in the books of the Bank on
behalf of the State.

The deposit of such moneys in the Bank shall be governed by the terms of the
agreement made between the Governor and the Bank as executed from time to
time by Government of Rajasthan.

Rule 7 General system of Control over Treasury

(1) Unless the Government otherwise direct in any special case, there shall be a treasury
in every district.

(2) The treasury shall be under the general charge of the Collector. The immediate
executive control of the treasury shall vest in the Treasury Officer. The functional and
budgetary control shall be with the Director, Treasuries & Accounts. The Collector shall
be responsible for general administration and working of the treasury. The Treasury
Officer shall be responsible for the proper observance of the procedure prescribed by or
under the rules and for the punctual submission of all returns required from the treasury
by the Government, the Accountant General, Director, Treasuries and Accounts and any
other authority.

(3) When a new Collector is appointed to a District, he shall at once report his
appointment to the Accountant General and Director, Treasuries & Accounts, in addition
to other authorities prescribed, and shall certify the amount of cash balance, if any, and
the stock of stamps which he has taken over. The certificate shall be submitted in such
form and after such verification as is prescribed in the Subsidiary Rules.

Rule 8 Sub-Treasury
In the event of establishment of one or more sub treasuries under a treasury, the
arrangements for the administration thereof and for the proper conduct of
business therein, shall be such as is prescribed in the Subsidiary Rules, subject to
the provisions contained in the Accounting Rules for Treasuries, 1992 issued by the
Government of India. The daily accounts of receipts and payments of moneys at a
sub treasury must be incorporated in the accounts of the concerned Treasury.
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Rule 9

Rule 10

Rule 11

Rule 12

Rule 13

Office of the Accountant General

The Accountant General may, subject to such conditions and limitations, if any,
as the Government may think fit to impose, perform all or any
prescribed part of the duties of a Treasury Officer in respect of claims against the
Government that may fall due for disbursement and moneys that may be
tendered for credit to the Government Account of the State; provided that the
performance by the Accountant General of such duties shall be subject to the
consent of, and such conditions, as may be prescribed by the Comptroller
and Auditor General of India.

Payment of money into the Consolidated Fund and Public Account of the State

All money received by or tendered to Government servants on account of the
consolidated fund and/or public account of the State shall without undue delay
be paid in full into the treasury linked bank or with the approval of the RBI, any
other bank authorized by the Finance Department and shall be included in the
Consolidated Fund and/or Public Account of the State. Except in cases where
departure from the above provision has been authorised by the
Government, the direct appropriation of receipts for expenditure is strictly
prohibited.

Money received by or deposited with :

(a) any officer employed in connection with the affairs of the State in his official
capacity as such, other than revenues or public money raised or received by the
State Government; or

(b) any court within the State to the credit of any cause, matter, account or
person shall be paid in the Public Account of the State.

If any question arises whether moneys are or are not moneys relating to or
forming part of the Public Account of the State, the question shall be referred to the
Government in Finance Department, whose decision shall be final.

Unless otherwise expressly authorised by any law or rules or orders having the
force of law, money shall not be removed from the Government account for
investment or deposit elsewhere without the consent of the Finance
Department, Government of Rajasthan.

The procedure at Treasuries/Banks in receiving moneys and granting receipts
therefore shall be regulated by the respective provisions contained in the GF& AR
and Subsidiary Rules.
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Rule 14 Custody of moneys relating to or standing in the Consolidated Fund and or Public
Account of the State

The Bank is responsible for the safe custody of Government moneys deposited
in the Bank.

Rule 15 Withdrawal of moneys from the Consolidated Fund and or Public Account of
the State.

The term 'withdrawal' with its cognate expression refers to the withdrawal of funds
from the Government Account for disbursements of or on behalf of the State.

Rule 16 Unless the Government otherwise directs in any case, moneys may not be
withdrawn from the Consolidated Fund and/or Public Account of the State without
the written permission of -

(i) the Treasury Officer; or

(ii) an officer of the Indian Audit and Accounts Department authorised in this
behalf by the Accountant General, as provided in Rule 9 of these Rules.

All such withdrawal shall be made by drawing cheques or through electronic
payments in accordance with the procedures mentioned in subsidiary rules.

Rule 17 (1) Subject as hereinafter provided in this section, a Treasury Officer may permit
withdrawal for all or any of the following purposes, namely:-

(i) To pay sums due from the Government to the Drawing Officer;

(i) To provide the Drawing Officer with funds to meet claims already
lodged with him or likely to be presented against the Government in the
immediate future by -

(a) other Government servants; or
(b) private parties;

(iii) To enable the Drawing Officer to supply funds to another Government
officer to meet similar claims as referred to in clause (ii);

(iv) To pay, direct from the treasury or from the Bank sums due by the
Government to a private party;
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(v) In the case of a Government Officer or authority, under the order of

Finance Department, is empowered to make investments of moneys standing in
the Consolidated Fund and/or Public Account of the State, for the purpose of

such investments;

(vi) To pay sums on account of grants in aid, contributions, etc. as sanctioned by
Competent Authority; and

(vii) To make any refund or repayment in accordance with any special
provision of an Act or the rules made there-under.

Notes : (a) The term grants-in-aid, contributions etc. includes such classes of
expenditure as grants to local bodies, religious, charitable or educational
institutions, contributions to public exhibitions and fairs, expenditure from
the discretionary grants and compensation to Government servants, both gazetted
and non-gazetted, for accidental losses etc.

(b) Incase of sanctions issued by the State Government for payment of
loan/grant/share contribution etc. to the Corporation/Company, Board/Local
Bodies, the Treasury Officer shall see that the amount is not paid in cash but
creditedtotheir respective Personal Deposit Accounts.

(viii) To pay sums on account of loans and advances;

(ix) To pay sums to the Drawing Officer on account of permanent advance
sanctioned to his office;

(x) To make payment of pension/gratuity on the P.P.Os./ G.P.Os. issued by the
Director, Pension and Pensioners’ Welfare Department, Rajasthan or by any
other officer of that Department authorised for the purpose.

(2) Unless expressly authorised by the Finance Department of the
Government of Rajasthan, a Treasury Officer shall not permit
withdrawal for any purpose not specified in sub rule (1) of this rule.

(3) Treasury Officer shall send electronic advice to banks on behalf of Drawing and
Disbursing Officer for government transactions as per guidelines issued by the
Government from time to time.

Rule 18 Except as provided in rules 29 and 30 of these Rules, a Treasury Officer shall not
permit withdrawal from bank for any purpose unless the claim for withdrawal is
presented by such person and in such form, and subject to such checks by the
Treasury Officer, as are prescribed in these rules and the respective provisions of
Subsidiary Rules.
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Rule 19 A Treasury Officer has no general authority to make payments on demands
presented at the Treasury, his authority being strictly restricted to the making
of payments authorised by or under these Rules. If a demand of any kind is
presented at a treasury for a payment which is not authorised by or under these
Rules or is not covered by a special order issued by the Government in
the Finance Department, the Treasury Officer shall decline such payment.

Rule 20 A Treasury Officer shall not honour a claim which he considers to be
disputable. He shall return the bill with necessary comments or clarifications. If the
Drawing & Disbursing Officer/Head of Office is not satisfied with the
Clarifications/comments, he shall require the DDO/Head of Office to refer it to
the Director, Treasuries and Accounts for further clarification of orders.

Rule 21 The budget shall be allocated by Head of Department/Budget Controlling
Officer to each Head of Office and communicated to the treasury. On IFMS,
online allotment record shall be maintained showing Head of Office and
unit wise budgetary allocation. Whenever the bill is presented for payment in
treasury, a check shall be made in the allotment record regarding expenditure
drawn against the allotment of fund. Unless the Government direct otherwise,
no bill shall be entertained through IFMS, unless there is allotment of fund.

Rule 22 Except as provided by Rules 23 and 24, a payment shall, unless the Government by
general or special order otherwise directs be made in the district in which the

claim arises.

Exception : Payment of arrears in a district other than that in which it arose
under Rule 187 of GF & AR.

Rule 23 Subject to any order or procedure that may be prescribed by the Government or
in the Departmental regulations, the leave salary of a Government servant, when
payable in India, shall be drawn from the Treasury or office of
disbursement from which his pay was being drawn immediately before
proceeding on leave and the Government servant must make his own
arrangements, where necessary, for getting his leave salary remitted to him. In a
case where period of leave is followed by transfer, such portion of leave salary as
could not be drawn at the old station may, however, be drawn at the Treasury or
office of disbursement from which the pay in respect of the new post is drawn.
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Rule 24

Rule 25

Rule 26

Rule 27

Rule 28

Pensions payable in India may be paid in any district of the State/Union Territory.

No withdrawal shall be permitted in respect of any pension except the pension of
the pensioners of Central Government, Freedom Fighters, High Court Judges —
Defence/Railway/Post and other States & Union Territories, which are received
in the treasury until the Accountant General, Rajasthan or the Director, Pension
and Pensioner’s Welfare Department, Rajasthan, as the case may be, has
intimated the Treasury Officer, the rate at which payment shall be made,
provided that the Government may for special reasons waive the provisions of
this rule.

Exception : This rule shall not apply in case of the following :

(a) Pension sanctioned by the competent authority under the old age/disability
pension rules;

(b) Pension authorised by the Secretary, Legislative Assembly or by any other
officer of the department authorised for the purpose.

No withdrawal shall be permitted against a claim for the first of any series
of payments in a district, of pay or allowances to a Government servant other
than a person newly appointed to a Government service, unless the claim is
supported by a last pay certificate in such form as may be prescribed by the
Government.

Exception : Payment in absence of Last Pay Certificate: The head of office may
authorise payment of pay and allowances to a Government Servant who has not
received Last Pay Certificate for a period of three months in the first instance
on the basis of astatement given by the Government Servant, indicating
details of pay and allowances last drawn, all kinds of recoveries and net amount
payable as provided in Rule 148 of GF&AR. In exceptional cases, he may extend
this facility for a further period of three months after recording reasons.

The Treasury Officer shall be responsible to the Accountant General for
acceptance of the validity of a claim against which he has permitted withdrawal.

The Treasury Officer shall obtain sufficient information as to the nature of
every payment he is making and shall not accept a voucher which does not
formally present that information unless there are valid reasons, which he shall
record in writing for omitting to require it.
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Rule 29

Rule 30

Rule 31

Rule 32

Rule 33

Rule 34

A Treasury Officer may correct an arithmetical inaccuracy or an obvious
mistake in any bill presented to him for payment, but shall intimate to the
drawing officer any correction which he makes.

A Collector may in circumstances of wurgency, by an order, in writing,
authorise and require a Treasury Officer to make a payment, not being
payment of pension without complying with the provisions of these Rules. In any
such case the Collector shall at once forward a copy of his order and
statement of the circumstances requiring it, and the Treasury Officer shall at
once report the payment, to the Finance Department, Accountant General and the
Director, Treasuries and Accounts. The special power should be exercised only in
real cases of urgency, e.g. floods, earthquake and the like, and withdrawals of
money under this rule should, as far as possible, exclude all personal claims of
Government Servants.

A Government servant who is authorised to draw moneys by means of cheques
shall notify to the bank and the treasury upon which he draws, the number of each
cheque book brought in use and the number of cheques it contains.

When a Government servant who is authorized to draw or countersign
cheques or bills payable at the treasury or the bank hands over charge of his office
to another, he shall send duly attested specimen signature of the Government

servant who is taking over charge from him to the Treasury Officer and the
bank.

Recovery of the money wrongly withdrawn

If a Treasury Officer receives intimation from the Accountant General, Director
Treasuries & Accounts or the senior most accounts personnel of the Department,
namely, Financial Advisor or Chief Accounts Officer or Senior Accounts
Officer or Accounts Officer, that moneys have been incorrectly withdrawn
and that certain sum should be recovered from a Drawing Officer, he shall effect
that recovery, without delay and without regard to any correspondence
undertaken or contemplated with reference tothe retrenchment order and
the Drawing Officer shall, without delay, repay the sum, in such manner as the
officer sending the intimation of recovery may, direct.

(1) Subject as hereinafter provided in this rule, the procedure to be observed by
a Government servant in regard to money withdrawn from the
Consolidated Fund and/or Public Account of the State for expenditure shall be
regulated in accordance with the provisions contained in the General
Financial & Accounting Rules of the Government of Rajasthan.
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(2) A Government servant supplied with funds for expenditure shall be
responsible for such funds until an account of the same has been rendered to the
satisfaction of the Accountant General. He shall also be responsible for seeing
that payments are made to persons entitled to receive them.

(3) If any doubt arises as to the identity of the Government servant by whom an
account of such funds shall be rendered, it shall be decided by the
Government.

Rule 35 The Treasury Officer shall not receive or authorize the bank to receive money
tendered on behalf of the Government of India and shall not authorize the
bank to make disbursement on behalf of that Government except where such
course is authorized in consequence of a delegation of functions made under
article 258(1) of the constitution. Where such transactions are temporarily
taken in to account against the balance of the Consolidated Fund of the State or
the Public Account of the State, as the case may be, the Accountant
General will, on receipt of intimation from the treasury, make the requisite
adjustments in respect of the aforesaid transactions for such sums, as may be
mutually agreed between the Government of India and the State under clause (2) of this
article through the Central Accounts Section of the Reserve Bank of India,
Nagpur against the account balance of the Central Government held by the bank.

Rule 36 The Treasury Officer may, subject to any general or specific direction of the
Government in this behalf, receive or authorize the bank to receive moneys tendered
on behalf of another State and may, if so required by the Accountant General, make
or authorize payment of any claim against another State. The necessary classification
of debits and credits in respect of such receipts and payments against the balance of
the State concerned shall be made by the Accountant General through the Central
Accounts Office of the Reserve Bank of India, but until such payments are made, the
credits and debits shall be entered in the Consolidated Fund and Public Account of the
State, as the case may be.

Moneys paid or received in the Office of the Accountant General on behalf of another
State and book entries made in the office of the Accountant General affecting the
accounts of another State shall likewise be adjusted by the Accountant General.

Rule 37 Miscellaneous
The Accountant General, in the exercise of any of his functions under these Rules,
shall be subject to the general control of the Comptroller and Auditor General of
India.

Rule 38 Nothing in these Rules, and nothing prescribed under these Rules, shall have
effect so as to impede or prejudice the exercise by the Comptroller and
Auditor General of India of the powers vested in him by the Comptroller
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Rule 39

Rule 40

Rule 41

Rule 42

Rule 43

and Auditor General’s (Duties, Powers and Conditions of Service) Act, 1971 and
Accounting Rules for Treasuries, 1992, issued by the Government of India, in regard
to the manner in which initial and subsidiary accounts shall be kept by
treasuries and accounts returns rendered to Accountant General and other
connected matters and to be accompanied by such supporting vouchers, as
he may require for purposes of audit or for purposes of keeping the accounts for
which he is responsible.

The Accountant General Rajasthan may introduce such changes in details, as he
may deem necessary, as regards accounts and returns which are required to be
rendered to him.

Nothing contained in these Rules effects the validity of any order, instruction or
direction contained in any authorized Departmental Code, Regulation, Manual or any
other compilation in force on the date of promulgation of these Rules except in so
far as such order, instruction or direction is inconsistent with, or repugnant to any
distinct provision contained in these Rules.

No authority may exercise any power conferred upon it by these Rules so as to
impose upon the Bank in connection with the business of the Government any
responsibility not imposed upon the Bank by the terms of its agreement.

Where any doubt arises as to the interpretation of any of these rules, it shall be
referred to the Government in the Finance Department whose decision shall be
final on the subject.

On the commencement of these rules, the Treasury Rules of Rajasthan
Government, 1999, as amended from time to time, in force immediately
before such commencement, and any regulation or order, notification,
circular etc. issued, shall, in so far as it provides for any of the matters
contained in these rules, ceases to operate;

Provided that anything done or any action taken under the old rules shall be
deemed to have been done or taken under the corresponding provisions of these
rules.
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Subsidiary Rules under Rajasthan Main Treasury Rule 2012
Chapter | — General Organisation

Rule 44 Charge of Treasuries

(a) The Treasury shall be under the general charge of the Collector.

(b) The immediate executive control of the Treasury shall vest in the
Treasury Officer.

(c) The functional and budgetary control of the Treasury shall vest with the
Director, Treasuries and Accounts.

(d) The executive charge of a treasury shall, as a rule, be entrusted to a
member of the Rajasthan Accounts Service. During the absence of a
Treasury Officer, the charge of a treasury may be entrusted to Additional
Treasury Officer or to such other officer as the collector may deem suitable.

Rule 45 Collector

The Collector, being in general charge of the treasury, shall be responsible to
the Government in the Finance Department for its general administration and
working. The appointment of a Treasury Officer to the immediate executive
charge of a treasury shall in no way relieve the Collector of this responsibility. This
responsibility extends not only to the security of cash balance if any, stamps,
other Government property and the immediate detection of any irregular
practice on the part of the subordinates, but also to the implicit obedience of
the Treasury Officer to the instructions issued by the Government,
Accountant General, Director Treasuries & Accounts or any other Competent
Authority.

Rule 46 The Collector shall send immediate notice to the Government, Accountant
General, Director, Treasuries & Accounts and other concerned authorities of any
defalcation or loss of public money, stamps, or other property discovered in the
treasury or a sub treasury, even when loss of public money, stamps or other
property discovered in the treasury or a sub treasury, has been made good by the
person responsible for it. Such notice shall be supplemented, as soon as possible
afterwards, by a detailed report after personal investigation into the case. In dealing with
cases of defalcation or losses as aforesaid and on reporting such cases to the
Accountant General and other authorities, the Collector shall be guided by such
general orders or instructions as may be issued in this behalf by the Government.
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Rule 47

Rule 48

Rule 49

Rule 50

Petty cases, that is cases involving losses not exceeding Rs. 10000.00 each,
need not be reported to the Accountant General unless there is a case involving
important featureswhich merit detailed investigations and consideration.

The Collector shall remember that, when an irregularity of any kind is brought to
his notice by the Accountant General, nothing but a report on his knowledge, after
personal investigation, can be considered satisfactory.

The Collector is bound to satisfy himself by physical examination of stamps,
securities, draft and cheque forms annually, that-

(i) the actual stock of stamps and securities kept under joint lock and key, (one
key with the Treasury Officer and the other with cashier) should correspond
with the book balance;

(i) the cashier does not hold a sum larger than is necessary for the
convenient transaction within the treasury and that this sum, together with the
value of stamps, if any, in his custody, is not larger than the security given by
him.

(iii) Sub Treasury balances are verified by a gazetted officer besides the verification
done by himself during his inspection.

The Director, Treasuries & Accounts shall satisfy himself by annual inspection
that the deposit registers are kept according to the prescribed rules and that all
necessary entries are made and initialed without fail by the Treasury
Officer at the time of the transactions. He should record such a certificate on the
Abstract Register of Receipt of Deposits.

Director, Treasuries & Accounts

The Director, Treasuries and Accounts shall be responsible for —

(i) giving guidance to the Treasury Officers on functional matters; and;

(i) ensuring implicit obedience by the Treasury Officers to the Rajasthan
Treasury Rules, particularly with regard to receipt, custody and withdrawal

of funds from treasury, compilation of accounts and their rendition to the
Accountant General;
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Rule 51

Rule 52

Rule 53

Rule 54

Rule 55

Rule 56

(iii) to inspect the treasury as per the rules prescribed for inspection and prepare a
report as to whether the rules relating to custody of valuables are closely followed,
whether the registers are in good order and kept up to date and overall report on
working of the treasury;

(iv) ensuring expenditure is incurred within the budgetary limits and check that no
payment is made where the expenditure exceeds the allocation in a particular head;

(v) to pursue the replies of audit report on all the treasuries made by Accountant
General;

(vi) to supervise post computerization work of treasuries like maintenance of software,
hardware, extraction of different treasury data, its analysis and transmission of different
reports to the Finance Department in connection therewith;

Director, Treasuries & Accounts would be responsible for supply of padlocks
and for proper accounting thereof. He would ensure compliance of the rules on the
subject by the Treasury Officers/ Sub Treasury Officers.

Director, Treasuries & Accounts would be responsible for following up of
defalcation cases discovered in the Treasuries and where detailed checking/audit is
required, he would arrange for the same.

Director, Treasuries & Accounts would ensure that the Treasury Officer
maintains accounts of Long Term Advances as prescribed in the rules for a
particular kind of Long Term Advance.

Director, Treasuries & Accounts would arrange to get monthly figures of
receipts and expenditure from the treasuries and apprise the Finance Department
every month of the latest ways and means position.

Director, Treasuries & Accounts would arrange to collect monthly vouchers of
pension payments of Defence Personnel, Railways and Central Government and to
obtain reimbursement from the concerned authorities like C.D.A. Pune and
Allahabad particular Zonal Railway, PAO Central Pension Acoounting Office, Union
Territories, and States by cash settlement with the Pay and Accounts office concerned
and Inter State adjustment Account respectively through the office of the Accountant
General, Rajasthan.

Director, Treasuries & Accounts would ensure that the Treasury Officers
follow the instructions/directions issued by the Government from time to time.
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Rule 57

Rule 58

Rule 59

Rule 60

The Director, Treasuries & Accounts shall be responsible to assess computer related
controls and to evaluate:

(1) General Controls at the installation level;
(2) General Controls at the interface applications and programme modules;

(3) Output is protected from unauthorized modification or damage and distributed in
accordance with prescribed policies;

(4) An electronic audit trail is generated with ability to follow a transaction from end to
end and identify all critical steps.

The Director, Treasuries & Accounts shall be responsible to adopt such policies to
encourage and promote e-treasury activities, use electronic transactions and
authentication techniques in payments and collections. He will ensure that proper
management controls are included in the overall implementation and operation of e-
treasury activities.

Treasury Officer

(1) The Treasury Officer will be responsible to the Collector and the
Director, Treasuries and Accounts, as laid down in this Chapter, for the working of the
treasury and he is jointly responsible with the Collector for the safe custody of the
stamps and other Government property.

(2) The Treasury Officer will not be held responsible in the event of any loss or
defalcation, if he <can show that he has strictly observed the rules
prescribed for his guidance in each branch of his duties and that he has
enforced their observance on his subordinates.

(3) While discharging his duties as Treasury Officer he would deal with other
offices/Departments only in their capacity of Drawing Disbursing Officer and not in
their individual capacities.

The Treasury Officer will be responsible to the Director, Treasuries and
Accounts for keeping the accounts of the treasury strictly in accordance with
the directions contained in the Main and Subsidiary Rules and as may be issued
from time to time, for the accuracy of all initial records and vouchers and for
regularity of all transactions taking place at the treasury.
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Rule 61 The special personal intervention of the Treasury Officer is required in the
following matters of treasury procedure:-

(1) The Treasury Officer is required to see that every bill presented for
payment is complete in every respect.

(2) Every bill presented shall be checked in accordance with a check list i.e. given in
the Annexure attached to this Chapter for the guidance of the Treasury Officers,
which is only an illustrative one and not an exhaustive one.

(3) The Treasury Officer is not to honour a claim which on the face of it is
disputable, but to refer the claimant to the Director, Treasuries & Accounts,
Rajasthan.

(4) The Treasury Officer has no general authority to deal with the demands
presented at the treasury; his authority to make payments is strictly governed by
the rules prescribed for the purpose.

(5) The Treasury Officer is required to make recoveries exactly in accordance with
the instructions issued by the Accountant General, Director, Treasuries &
Accounts; and senior most Accounts Personnel of the Department
namely Financial Advisor or Chief Accounts Officer or Senior Accounts Officer
or Accounts Officer, as the case may be.

(6) The Treasury Officer is required to observe due precautions in receiving stamps,
valuables etc. into, or giving it out from double locks.

(7) The Treasury Officer is required to see that the daily postings of revenue and
receipts in the treasury registers are checked by the Treasury Accountant or his
Assistant with the challans and the sub treasury accounts. He is further required
to verify the monthly totals of all the departmental revenue returns.

(8) The Treasury Officer is required, either at the close of the day’s business, or
before commencing the business of the next day, to examine the daily accounts
with the challans and vouchers at the headquarter treasury and daily sub
treasury accounts; and to satisfy himself that —

(a) each item of charge is supported by a voucher;

(b) every item of each challan and of each sub treasury daily account is embodied in its
proper schedule; and

(c) the totals of all the registers are correctly entered in the cash book.
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(9) The Treasury Officer is required to satisfy himself before dispatch of the list of payments
and cash account, that the all necessary vouchers and schedules are attached. He is expected to
check the schedule with the voucher at intervals during the month.

(10) The Treasury Officer is required to ensure and take adequate steps that pension
payments are made as per the guidelines.

(11) The Treasury Officer is required to initial every entry in the revenue deposit register.

(12) The Treasury Officer is required to see that all notices regarding the hours of business etc.
are pasted at conspicuous place in the office.

Y[(13) The Treasury Officer is required to prohibit sharing of password, tempering in data in any e-
account, e-register or e-schedule, or in the e-cash account; to verify and to take special care with the
data of all e-vouchers and e-accounts for ensuring authenticity and accuracy. If DDOs are requesting
corrections in e-vouchers before submission of accounts to AG office, Treasury Officer shall draw the
attention of the head of the Department to the matter.]

(14) The Treasury Officer is required to initial each entry in the pension register and
send the verified Pension Payment Order to concerned bank for making payments.

(15) The Treasury Officer is required to see that necessary precautions have been observed in
the Electronic payment or payment of cheques to the Disbursing Officers.

(16) The Treasury Officer should see that revenue stamp wherever affixed on the sub vouchers
are defaced beyond any use again.

(17) All specimen signatures of the head of the Offices should be carefully preserved by
the Treasury Officer either in the form of specimen signature card pasted in guard files or in
the form of Digital Signatures, in such a way so as to enable him to have easy access to them
for verification at the time of processing bills.

’[(18) The Treasury Officer is required to see that IFMS is maintaining all validations and control for
generation of GPF/ NPS and Sl Schedules. In case the requirements of the State Insurance Department
are not complied with, the Treasury Officer should escalate this issue to Director, Treasuries and
Accounts.]

1. Substituted vide Circular No. 1/2023 dated 26.9.2023 for - "(13) The Treasury Officer is required to prohibit erasures in any account, register
or schedule, or in the cash account; to verify and initial every correction in them and to take special care with all vouchers and
accounts showing signs of alteration. If such documents are frequently received from any office, to draw the attention of the head of the
office to the matter. If there is any correctionto be made in cheque after issuance, he shall also ensure that all corrections shall be entered
in computerized system."

2. Substituted vide Circular No. 1/2023 dated 26.9.2023 for - "(18) The Treasury Officer is required to see that all salary bills and bills for
withdrawal or loan from GPF and Insurance Accounts are first passed on to the Officer in charge of the State Insurance Department
posted in the Treasury for scrutiny and that the bills are passed only after they are initialed by the concerned officer of the
State Insurance Department in token of his having checked the bills with regard to the deductions relating to his department. In case
the requirements of the State Insurance Department are not complied with, the Treasury Officer should return the bill(s)."
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(19) The Treasury Officer shall check the arithmetical computation on
bills.

’2[Note: When a bill presented for payment contains obvious
mistakes or trifling mistakes which can be easily corrected, DDO can recall the bills
from Treasury Officer through the system.]

(20) The Treasury Officer is required to perform such duties and
functions as are entrusted to him and as are laid down in the
[Rajasthan Government Health Scheme] issued by the Government.

(21) The Treasury Officer is required to perform such functions and
duties as are laid down for him in respect of maintenance of
accounts of Advance Hazard Fund and other allied functions.

(22) The Treasury Officer is required to perform such other functions and
other duties, as may be entrusted to him by the Government from time
to time.

(23) The Treasury Officer shall periodically examine and ensure that all
the computer applications, wherever working, are under the security
controls and accesses to passwords are authorised and as per the
security manual made for this purpose.

(24) The Treasury Officer shall check the delays in deposit of Govt. Receipts in
Govt. Accounts by Bank as per RBI instructions.

(25) The Treasury Officer is required to perform such duties and functions as are
assigned to him as per Rajasthan Old Age Pension Rules 1974 and Rajasthan

Disabilities Pension Rules, 1965.

Rule 62 Treasury and the Accountant General

The Accountant General may direct his communications
regarding the treasury accounts and procedure either to
the Collector, Director, Treasuries & Accounts or to the
Treasury Officer. When a reference has been made by the

1. Substituted by Circular No. 01/2021 dated 5.4.2021 for - "Rajasthan State Pensioners Medical Concession Scheme"

2. Substituted by Circular No. 01/2023 dated 26.9.2023 for - "Note: When a bill presented for payment contains obvious arithmetical
mistakes or trifling mistakes which can be easily corrected, the Treasury Officer should not return such bills but should
correct them and pay the corrected amount of the bill. Similarly, where bills contain doubtful items which can easily be eliminated,
the Treasury Officer should disallow the doubtful items and pay the remaining amount of the bills. In all cases, the corrections made
and the reasons there for should be intimated to the Head of the Office who presented the bill, and if necessary to the
Director, Treasuries & Accounts."
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Rule 63

Rule 64

Accountant General, Rajasthan to the Collector or the Director, Treasuries &
Accounts, he may not forward merely the explanation of the Treasury Officer as
his own reply to the question or enquiries concerning the treasury work.

Cashier

The cashier employed in treasuries and sub treasuries are responsible for the
handling of cash, stamps and valuables etc. at treasuries/sub treasuries. It is the
duty of the Collector and the Treasury Officer to see that the cashier furnishes
sufficient security in the form as is prescribed in General Financial and Accounts
Rules or as may be laid down by the Government against loss due to his negligence or
fraud.

Accountant

(1) The Accountant (compilation) is responsible for keeping complete records of
all transactions of the treasury/e-Treasury and subordinate sub treasuries and for
the compilation of prescribed accounts and returns strictly in accordance with the
directions and orders in force.

(2) The Accountant (Payment) should see that the rules and orders in force are
observed in respect of all the transactions of the treasury and to bring all these
cases of irregularity to the notice of the Treasury Officer.

(3) The Accountant (Payment) is required to initially examine all the bills and other
claims presented at the treasury, on the points mentioned in rule 64 of these rules. He
will also verify the signature of the Drawing Officer in all cases and in particular he will
be responsible for the verification of signatures of all claims. He will also be responsible
for ensuring that DDO code is duly authorised and as per the DDO records maintained by
him initially at the time of allotment of new DDO code.

(4) He is further required to perform the duties and carry out the functions as are
prescribed by the Government in Appendix V of GF&AR for Accountants.

(5) He may be required to inspect, under the orders of the Treasury Officer, the
account records of sub treasuries and to check a percentage of the initial
accounts.

(6) He is also responsible to carry out any other function or duty assigned to him by
the Treasury Officer.
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Rule 65

Rule 66

Rule 67

Hours of Business

The Treasuries, Sub Treasuries and the Bank shall remain open for transactions of
such business on such days and such hours, as may be notified by the Finance
department time to time, provided that in event of an emergency, the collector shall
arrange for the Treasury/ Sub Treasury and Bank required to be kept open to
transact such business.

Additional Treasury Officer/Assistant Treasury Officer

(i) The Additional Treasury Officer/Assistant Treasury Officer, while performing the
functions entrusted to him by the Treasury Officer will exercise the same checks
as have been prescribed in these Rules for the Treasury Officer.

(ii) He will perform such duties and such functions as are entrusted to him by the
Treasury Officer and a copy of such an order shall be endorsed to the
Collector, Director Treasuries & Accounts and the Accountant General. In case the
Treasury Officer receives any other directions with regard to such an order, he will
modify the duties and functions of Additional Treasury officer/Assistant Treasury
Officer, as the case may be, accordingly.

(iii) He will, under orders from the Treasury Officer, carry out inspection of sub
treasuries on his behalf. In performing this function, he will comply with the
provisions contained in Chapter Xl of these Rules.

(iv) He is responsible to the Treasury Officer for the proper conduct of the duties and
for the observance of the rules.

Sub Treasuries

There shall be sub-treasuries at Tehsil Head Quarter which shall be vested with all
powers as have been assigned to the treasury of the district with the
exception of the other special orders passed in this regard for any sub-treasury for
the time being in force. Sub Treasuries will be under the executive charge of
Assistant Accounts Officers of Rajasthan Subordinate Accounts Service. The Sub
Treasury Officer will be responsible to the Treasury Officer for the proper
conduct of the duties and for the observance of the rules.

Whenever the incharge of the independent sub treasury is absent from
the headquarters on leave or otherwise, he shall ordinarily make over charge of the
sub treasury to the Tehsildar of the Tehsil, unless other arrangements are
made by the Collector under intimation to the Treasury Officer.
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Note (i) It is the duty of the relieving officer to bring to the notice of the Treasury
Officer, with a copy to the Collector/Director, Treasuries & Accounts, any
irregularity or objectionable practice that may come officially to his notice.

(ii) In the case of casual absence lasting for not more than 3 days, no formal
change of charge need take place provided the permanent incumbent takes full
responsibility for the proper conduct of the business of the Sub Treasury.

Rule 68 Responsibility of the Sub Treasury Officer
The Sub Treasury Officer should be responsible for all the duties regarding the sub-
treasury work which is required to be performed by Treasury Officer in respect

of Treasury including :

(i) He is required to pay strict attention to the daily routine of the sub treasury
work and should see that the rules for the conduct of the sub-treasury business are
properly observed.

(i) He is required to satisfy himself of the accuracy of every claim
before he makes payment and strictly follow the rules prescribed for his
guidance in the matter.

(iii) The Sub Treasury Officer shall exercise personal care in the matter of
procedure with regard to the passing and authorising payments of various
claims presented at the Sub Treasury with reference to following points:

(a) That the bill or other claim is presented by a Drawing & Disbursing Officer
connected to the treasury. The drawal of bill is in a proper prescribed printed form.

(b) That the signatures of the Drawing & Disbursing Officer tallies with the
signatures maintained in the guard file or as per the digital signature submitted to

the treasury.

(c) That the DDO code is mentioned in the bill and as per the authorized list issued for
the treasury by the Director, Treasuries & Accounts.

(d) That the account code classification mentioned in the bill or claim for payment is
correct and as per the nature of expense claimed.

(e) That there is sufficient budget allotment in the concerned account code.
(f) That there are no cuttings/over writings and any alteration in the bill/claim.
(g) That there is separate bill for payment, debitable to different major budget

heads.
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(h) That the computer generated number is assigned to the bill

(iv) He shall recover any amount disallowed by the Treasury Officer as
unauthorized promptly and without listening to any objection or protest, and to
refuse to pay in future any such amount, until the Treasury Officer withdraws his
objection.

(v) He shall submit to the Treasury Officer on the prescribed dates the
accounts of the sub-treasury along with paid cheques and challans in the
manner prescribed by the Treasury Officer.

(vi) He will observe the prescribed precautions before paying a bill.

Note (1) In order to ensure admissibility and genuineness of a claim, he will be
guided by the principles laid down in rule 61 (2) to the extent applicable in the
particular case.

(2) Specimen signatures of the drawing officers shall be kept in guard files in
his personal custody. The duty of verification of signatures on cheques or bills
shall be of that officer who for the time being acts as Sub Treasury Officer.

Rule 69 All the new or major upgrades to e-treasury applications shall be formally certified
through a comprehensive evaluation of the technical and non-technical security features
prior to operation. For this purpose, Treasury Information Technology Security Manual
shall be prepared which shall be reviewed by the DOIT or Competent Authority, as may
be notified and shall be revised at regular intervals.
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ANN EXURE TO CHAPTER | : CHECK LIST
(Rule 61 (2))

(A) The following checklist with regard to the preparation and form of bills shall be
observed :-

(1) A bill presented at the treasury as a claim for the payment of any amount by the
Government shall contain particulars of :-

The nature of the claims;

The amount claimed;

The period to which the claim relates if it arises periodically e.g. a claim for pay
and fixed allowances;

The Drawing and Disbursing Officer Code;

The orders sanctioning the charge, if it was incurred under special orders copies to
be certified by a Gazetted Officer;

The authority for any deductions made in the bill.

(2) Complete accounts classification i.e. the major head, minor head, sub-head and the
detailed head, voted or charged, '[State Fund or Central Assistance] to which
the charges is debitable. Instruction of the Finance Department vide its circular dated 21-
07-11 needs to be adhered to.

(3) The adjustments between departments, name, accounts head to which charges to be
debited and receipts credited.

(4) The nature of recoveries from the pay and allowances of Government servants under each
head supported by schedules showing full particulars of recoveries.

(5) Budget provision (in appropriate column) and mention of *[State Fund/Central Assistance]
should be filled in, in case of bills generated manually/hard copy.

(6) Appropriations, wherever necessary.
(7) Bills requiring countersignature are countersigned by Competent Authority.

(8) All corrections and alterations in the bill shall be attested by the dated signature of
the Drawing and Disbursing Officer as many times as such corrections and alterations are
made.

(9) Erasers and overwriting in any bills are absolutely forbidden and shall be avoided; if any
corrections are necessary, the incorrect entry shall be cancelled neatly in red ink and
the correct entry inserted. Each such correction or any interpolation deemed
necessary, shall be authenticated by the Drawing and Disbursing Officer setting his
dated signatures against each.

(10) The Drawing and Disbursing Officer on every bill record a certificate stating that the
amount claimed in the bill has not earlier been drawn and that the office copy and the
fair copy have been compared and found to be agreed and also record a certificate that
the Bank detail of Payee is correct.

1. Substituted by Order dated 31.3.2017 for - " plan or non-plan or C.S.S".
2. Substituted by Order dated 31.3.2017 for - "plan/non-plan/CSS".
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(11) Bill will be system generated or mannually prepared (if necessary). Bill will be
prepared in English or Hindi.

(12) Signature is under printed and other written in hand certificates of the bills. Digital
signature shall be allowed.

(13) Six levels and 15 digits classification as well as office UID number of DDO are noted on
bills.

(B) The bill presented in the prescribed manner as per the procedure mentioned in (A) above
shall be processed through following checklist:

That Bill System generated is in the prescribed form.

That Bill is signed by the Drawing and Disbursing Officer and signature on the bill tally
with the specimen signature supplied to the Treasury/sub- treasury/bank.
Further, signatures should always be full and not the initials.

That the detailed classification as per the Chart of Account is given in the bill
providing also for ![State Fund/Central Assistance], voted/charged. Further the
DDO is authorized operate the concerned account head.

That the nature of the expenditure claimed in the bill is as per the Chart of Account
description of the detailed classification provided in the bill.

There exists sufficient budget allotment (as per the budget interface module) in the
concerned account head mentioned in the bill.

Each correction/alteration in the bill is attested by Drawing and Disbursing Officer
under his full signatures.

There are no objectionable erasures in the Bill which prima facie forbid its
acceptance.

Requisite certificates on the Bill is attached and duly signed.

Cross entry 'Under Rs. "is recorded on the bill.

The amount of the bill stated in figures does tally with that shown in words.

All the deductions in the bills are correctly mentioned bifurcating between A.G. by
transfers and Treasury by transfers.

There are separate bills for different object heads under one major head. ?

For Salary Bills : specific checks

(1) There are separate bills for regular salary, temporary establishment, arrears of pay, leave
salary and new pension scheme.

(2) Mention reasons for drawal of part payment of pay and allowances and also enclose a
certificate for the same.

(3) On first drawal of salary, requirement of rules are as under:

Last Pay Certificate (on transfer) or “authority” or “sanction” to claim the pay etc. in
absence of LPC as per rules, sanction of HRA, if class of city differs.
Date of birth in the appointment order.

1. Substituted by Order dated 31.3.2017 for - " plan/non-plan".
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Certificate of obtaining of appropriate medical certificate on the bill.

Appointment Order and date of joining.

(4) Whether the Prescribed Certificate /Statements are part of the Salary Bill e.g.

Absentee statement. There can be certification on the body by the concerned drawing
officer.

Certificate under Rule 186 of GF&AR for arrears of pay and allowances.
Due and Drawn Statement for arrears.

Statement of pay and allowances given by the concerned drawing officers for
claiming arrears.

Certificate of House Rent by Head of Office.
Certificate of verification of service record for the month of June every year.
Competent sanction regarding "Honorarium/Fee".

Certificate for actual expenses incurred on transporting personal
effect/conveyance in case of transfer. Voucher for the same should also be
produced.

Certificate for amount not drawn previously.

Other Deductions/details of recovery in form GA-88 with the bill of

February every year.

(5) Pre-check in respect of time barred claim and sanction by Competent Authority and
Indemnity bond, if required.

(6) Recovery schedule :-

Income tax deduction form GA 82 showing Income Tax and surcharge separately. TAN
number of DDO and PAN number of employees.

Food grain, Insurance, House Rent, Furniture Rent including Garden Rent,
Provident Fund, Loans and Advances and other deductions.

GPF No. in HBA schedules, Provident/Contributory pension Fund Account Number,
Unique ID No. & PRAN No. of employee on the body of the bill.
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For Contingent Bills : Specific Checks

(1) Sanction of competent authority duly signed/attested for incurring expenditure is
attached.

(2) Original copies of the Voucher for more than Rs. 3000/- .
(3) Detail of sub-vouchers are attached.
(4) Copy of work order/supply order.

(5) The Treasury Officer shall ensure that payments in respect of contingent bills
(excluding electricity, water charges and telephone bills) exceeding Rs. 10000/ - shall
be made directly to the parties through Electronic payment directly into bank
accounts or cheques drawn in their favour i.e. through third party cheques.

(6) Consolidated bill for items under the same Budget head.

(7) Pay order on the voucher with amount in figures and words.

(8) Certificate on drawal of next AC bill under GF&AR.

(9) Certificate of Monetary and Quantitative limits exercised by drawing officer.

(10) Stock entry certificate.

(11) Certificate of purchasing from the market with the sanction
from Finance Department where the items are on DGSD rate contracts.

(12) Sanction regarding new items.
(13) Testing report of material.
(14) Certificate that material and supply is as per work order.

(15) Revalidation of deposit repayment and refund of revenue order in case of more
than 3 months old.

(16) For withdrawal of GPF, bill is sighed by competent authority.

(17) As D.C. bills are sent to the Accountant General through treasury, Treasury
Officer shall keep record of D.C. Bills in the Drawing & Disbursing Officer wise
Register of AC bills in the Form No. Ty -1 subject to the condition that all detailed
contingent bills shall be sent to the Accountant General through Treasury and if DC
Bills not requiring counter signature and requiring counter signature of the controlling
authority are not submitted before the 10™ of the following month and before the
expiry of three months respectively, no subsequent Advance Contingent bill shall be
authorized for payment by the Treasury Officer.

(18) Sub vouchers of more than Rs. 2000/- are kept in record for audit.
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For T.A. and Medical BILLS : Specific Checks

(1) Certificate to the effect that the amount of TA Bill is within the budget allotment
for the year and recorded/signed by the Drawing and Disbursing Officer.

(2) Journey performed by rail/road is shown separately in the bill. Ticket number or
money receipt in case of TA claims for first class claim/Delux, super delux buses/A.C.
coaches. Purpose of journey in TA claims. Bill for goods transport, Transfer order,
certificate of family members with transfer TA Bill.

(3) Bill is countersigned by the Controlling Officer. Signature of the controlling
authority must be submitted in treasury.

(4) Controlling Officer has recorded the certificates that he has actually scrutinized
the details of the claim of transporting the personal effects and satisfied himself that
the claims is reasonable.

(5) Sanction of the competent authority for performing journey beyond jurisdiction is
attached.

(6) Tickets for LTC claim are enclosed.

(7) Basic Pay/Signature of employee on TA Bill.
(8) Consolidated bill for staff of Medical and T.A. claims under one major head.
(9) Attestation of voucher by authorised medical attendant in respect of medical

claims.

(10) Essentiality certificate duly signed by Authorised Medical Attendant.
(11) Date of commencement and completion of treatment mentioning number and

date of reimbursement register.

(12) Certificate on Cash Memos of Medical Claims as under : "Amount drawn in the Bill
No...... dated .....".

(13) Certificate regarding employees included in medical bill are not appointed on or
after 1.1.2004.

(14) Proper endorsement.
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(15) Affix Revenue Stamps for cash payment (more than Rs. 5,000/-).

(16) Pre-check in respect of time barred claim and sanction by competent authority
with indemnity bond.

Miscellaneous

(i) Treasury to raise objections on a separate sheet generated through IFMS and not
on Form No. 18 attached with the bill.

(i) Treasury to ensure compliance of specific points/directions issued by the
Government and Director, Treasuries and Accounts.

(iii) Recording of necessary certificates and counter signature on the bills of Grant in
aid, Loans and Advances and Scholarship etc.

(iv) Request for revalidation of claims to contain reasons for non drawal of amount
within validity period.

(v) Regarding retrenched/disallowed amount, Treasury to verify that whether DDO has
ensured compliance of retrenched/disallowed amount.

(vi) Note down T.V. No. & Date on both copies of bills/challans.
(vii) Any other point.
Cheques

(1) Joint signature of Pradhan/Pramukh, Collector/P.D., DRDA required if
amount exceeds the prescribed limits.

(2) Reconciliation of Personal Deposit (PD) Accounts must be made in April
each year.

(3) Ensure balance in PD Account.

”

(4) Amount to be shown “under Rs.
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Rule 70

Rule 71

Rule 72

CHAPTER Il
RECEIPT OF GOVERNMENT MONEY AND PAYMENT OF
SUCH MONEY INTO THE GOVERNMENT ACCOUNT

General

The provisions of this chapter shall be applicable to receipt of
Government money paid by the depositor through manual payments or net
banking/e-payment facility through Government Receipt Accounting System. The
Government Receipt Accounting System is the system launched by the
Government  whereby the depositor can deposit Government money
electronically as provided in the procedure to be issued time to time by the
State Government.

A person may also tender moneys in payment of Government dues either to
the concerned departmental officer by cheques, bank Draft, banker’s
cheques, postal order or money order or in cash up to the amount not
exceeding rupees 1000/- in each case or such higher amount as may be
authorized by the Finance Department. The person may also deposit money by
presenting challan directly to the bank conducting Government business (Treasury
linked bank). The receipt of Government money by these modes shall be
governed by the respective rules of GF &AR.

E-Treasury & Government Receipt Accounting System

(1) The payment of money into e-treasury through internet can be made using any of
the following options as per RBI's norms :

e Credit cards (via payment gateway)

¢ Debit cards (via payment gateway)

¢ Direct Debit Facility (ECS)/ Net Banking

* Pre paid cards

(2) The payment of money into bank manually through physical challans may also be
rendered by banks in government account through electronic mode and be made part of
e-Treasury.

The functioning of e- treasury shall be as follows:

1) For making any online payments, the payee shall log into the e-GRAS website.
When a Registered user will log in to the e-GRAS portal, his name and other details
would be auto populated. He will select the purpose from drop down menu for which he
wants to make payment. Registration in e-GRAS portal will be required for unregistered
tax payer. He shall fill in the prescribed details (as decided by the State Government) in
order to prepare an e-challan. A unique identification number i.e. Government
Reference Number (GRN) shall be created for each and every transaction.

2) When the electronic mode of payment is selected by the payee, he shall be directed to
choose the bank from where he wants to effect the payment.
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Once the bank is selected, he shall be directed to the selected bank’s website. The
payee shall then log in to the bank’s website using his internet banking user ID and
password. He shall then direct the payment to the e- treasury, Government of Rajasthan
account, which effects debit to his bank account and credit to the Government of
Rajasthan Account. Again a separate unique identification number i.e. Bank Challan
Identification Number (Bank CIN) is created at the bank website.

3) The transaction shall effect debit to the payee’s bank account and credit to the
pooling account of the Government of Rajasthan opened in the participating Agency
Banks.

4) The printable copy of the e-Challan shall be generated with both the unique IDs i.e.
(GRN and CIN) at the bank’s website or e-GRAS website confirming the payment from
the payee’s account.

5) The payee shall then be directed back to the e-GRAS website where his challan shall
be available to him with both the unique IDs. Once the payment is successful, the
bank’s name, date of transaction and bank CIN shall be instantly updated on the e-
Treasury website.

6) Once the payee is directed and enters into the participating banks website, the
participating bank shall be responsible for the transaction made by the payee from his
bank account. The participating bank shall be responsible for make good losses, if any, to
its customers on account of transaction charges, double payments, wrong credits/debits
etc.

7) Participating bank shall not in any way dispute the payment having been made once a
“successful” transaction message is updated from the Participating bank’s server to
the Government server.

8) E-treasury shall also provide gateway as per RBI's norms to the remitters who may
not adopt internet banking facility. Participating bank shall be liable to make these
payments electronically to e- treasury.

9) The information in prescribed format would be provided from the bank to the
treasury in soft copy on daily basis (e-scroll). The Challan Identification number, which is
unique for each transaction would be the basis for e-reconciliation. The compiled
information of receipts shall be provided to the respective departments in an electronic
way as desired. The respective department shall use this information to reconcile the
accounts electronically using their own software. The information format which shall be
sent to the departments shall be the same as received from the bank in treasury.

10) e-treasury shall render the electronic data and account related to e-challans to
the Accountant General and to the Director, Treasuries & Accounts & Finance
Department based on the requirement. The complete process of e-GRAS shall be as per
defined in the Circular No.F.5(Tha-75)DTA/IFMS dated 1.11.2012. Additional
T.0./Assistant T.0./Accountant are completely responsible for all functions of e-
Treasury towards e-Treasury Officer.
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Rule 73

Rule 74

Rule 75

Rule 76

Rule 77

The responsibility of Focal Point Branch (FPB) in respect of Accounting & reconciliation
shall be as follows:

1) “E-Focal Point Branch” (e-FPB) of the participating bank shall be responsible for the
prompt and accurate accounting and transmission of the collection reported to it daily.

2) The e-FPB shall collate the challan data in respect of all e-payments for the daily major
head-wise and report to e- treasury.

3) The details of e-challans in respect of the e-payments with the system generated daily
challan details file shall be digitally signed by the authorized signatory of e-FPB and
forwarded on a daily basis to the e-treasury officer. The reconciliation in the e- treasury
shall be performed electronically as per the data of challans and information provided by
the bank.

4) The e-FPB shall send a physical copy of daily main scroll duly authenticated by the
bank to the e- treasury.

5) The e-FPB shall be responsible for providing the digitally signed electronic date-wise
monthly statement (e-DMS) for each major head to the e- treasury for all e-receipts. The
e-FPB shall also send a physical copy of DMS duly authenticated by the bank to the e-
treasury.

Subject to the procedure mentioned in Rule 73 above, the e-payments shall be deemed
to have been made when the payment is authenticated by the system and the e-
receipt/acknowledgement is generated with unique transaction ID.

The generated e-Challan shall provide for the payee with the following details:
Transaction ID

Department Code/Name

Head of Account [Major-Minor]

District / Tax circle

Assessment Year

Purpose/Sub-head

Depositor/Dealer/Company Name

TAN/CIN

Depositor Email ID

Depositor’s Mobile no.

Depositor’s Address

In case of online payments, treasury officer and participating Bank shall ensure that all
online payments made up to 8 p.m. shall be transferred from the designated pool
account to the Government Account on next working day or as per RBI's norms.

In case of manual payments, the Bank shall send the print out of daily scroll and soft copy
of the e-scroll to the Treasury and sub treasury on daily basis in the format agreed
between the Bank and Director, Treasuries and Accounts. The bank shall report the
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Rule 78

Rule 79

Rule 80

Rule 81

Rule 82

transaction date and the date of credit to the Government Account separately to the e-
treasury.

For proper reconciliation of e-payments, all the departments shall periodically login in
the system and check the status of payments received under respective heads and send
the Consolidated Treasury Receipts for defined period.

The dues which are payable by certain fixed date, the e-payments reported on
e — GRAS website till 8.00 p.m. of that date shall be deemed to have been made in
time. The government will not be responsible for any liability and demand arising on
account of delay after that time.

The e-payments shall be deemed to have been made when the paymentis
authenticated by the system and the e-receipt/acknowledgement is generated with
unique transaction IDs.

Advices of Receipt

The advices of receipts under any provisions of these rules required to be sent to
offices and departments and consolidated receipts or certificates of receipts under,
any such provisions required to be given to any office or departments, shall be given by
the treasury on the basis of the scroll received from the bank.

Duplicate copy of receipted challan

The Treasury Officer may issue a certificate of credit to the tenderer on
request received in writing. A fee of Rs. 50 shall be charged for each certificate in
respect of each challan. For urgent application, a fee of Rs. 100 shall be
charged. Such certificate, however, shall not be issued in regard to sums
deposited more than three years ago and in cases where the amount is
deposited through challans in triplicate/quadruplicate under rules or under
special orders.

“Certificate of Deposit”

It is certified that a sum of Rs ... (Rs...cccceeeueeeein - words) only was
deposited by ....ccoevviveiveiniireieee, Vide ChallanNo......ccccceeevvvvevvcneennn.. dated .o,
which was accounted for in the Treasury under head.................on ...

Treasury officer.”
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Rule 83

Rule 84

Rule 85

Rule 86

Chapter Il - Deposit

General

No item should be credited as a deposit save under the formal order of a
Competent Authority. Besides, no sum shall be credited in any deposit register
which can be carried to any other head of account, for example, revenue paid to
Government on account of a demand not yet due should at once be credited to the
proper revenue head, instead of treating it as a deposit.

For deposit transactions of forest department, public works department and
other civil department, no withdrawal from deposit account is permitted
unless the amount is immediately required to be paid for the goods & services
received/work done for which the amount was deposited. No self cheque
from deposit account shall be permitted.

The amount of a lapsed deposit refunded under the rules of the Government
should appear in the treasury account as a miscellaneous refund and not as a
repayment of deposit.

Revenue Deposits

All kinds of revenue deposits under this category shall be separately paid into treasury
linked agency bank with challans/System Generated Challans and other prescribed
documents setting forth all the particulars necessary for entries to be made in
Revenue Deposit Register. Each item of revenue deposit, other than security deposit
relating to election of Lok Sabha received, should at once be properly entered with
unique identification number. There should be a separate series of numbers for each
register, beginning afresh each year. All deposits must be separately paid into the
treasury with challans or other documents setting forth all the particulars necessary for
the entries to be made in the register of deposit receipts. The treasury officer should
carefully check the amount and particulars of each entry and then set his initials in
the proper column against each. The format for Revenue Deposit Register is
appended in form No. TY-2.

Notes : 1. Revenue deposit registers need not necessarily be opened every year
but if there are a sufficient number of pages available in the old registers, they
should be utilised, a separate series of numbers being given every year for each
class of deposit.

2. The entry in the column “Nature of deposit” should be sufficient to explain
why the amount is deposited.

3. Insystem driven environment, the treasury officer shall create new account for each
revenue deposit received. The unique deposit ID shall be generated at the time of
creation of account which will provide link to original deposit at the time of refund of
deposit.
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Rule 87 Every item must be recorded in the name of the person from whom it is received
p

and not that of the Government servant through whom it is received. It must be

passed through the accounts, even though repaid on the day of receipt, and be

kept distinct, howsoever small it be, till finally disposed off, never being
consolidated with others.

Rule 88 In respect of earnest money deposits made by intending tenderers which are classified
as security deposits, no previous authority of departmental officer is necessary. But the
depositor must state the designation of the officer in whose favour he makes the
deposit and appropriate head of account for crediting the amount in the Government
Account. At the time of refunding the security deposit or the earnest money, the
departmental officer in whose favour the deposit has been made, if he himself is the
Drawing and Disbursing Officer, shall release the original challan and present the Refund
Payment Order at the concerned treasury through Bill Transit Register. If he is not the
regular Drawing and Disbursing Officer of that office, then he shall present such Refund
Payment Order duly countersigned by the regular Drawing and Disbursing Officer

Rule 89 A person claiming refund of deposit must produce an order of the court or
authority which ordered acceptance of the deposit. The Treasury Officer will
compare this order with the entry in the register of receipts of Deposit and if the
balance is sufficient he will mark the claim of refund of deposit and issue a
cheque for payment at bank. If there be not a sufficient balance at the credit of the

particular item, the Treasury Officer will endorse those facts on the order and return it
to the person presenting it.

The entry in the Register of Receipts should be made when the order is issued. If in
any case, repayment is not made on the date of the order on the Bank, the actual
date of repayment should also be noted in the Register of Receipts just below
the entry of the date of the order.

Rule 90 When a deposit is adjusted by transfer to some head, the head of account to
which it is transferred, and the item in which it is included in the treasury
account, should be noted both in the Register of Receipts and in the Register of
Repayment, and it should be separately credited in the cash book or register. The
voucher submitted with the list of repayments will state these facts under the
signature of the Treasury Officer.

Personal Deposits

Rule 91 Receipts and payments of personal deposit accounts should be recorded in the
personal ledger in Form No. TY-3 and personal ledger of New Contributory Pension
Scheme should be maintained in Form No. TY-4.
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*[Rule 92 *[(1)] No P.D. Account can be opened in a treasury without the sanction of the Finance
Department. If any private educational institution is not receiving grant from state government
then treasury officer may open an interest bearing P D Account for the provident fund of their
employees without any sanction from the Finance Department.]

4[(2) Unified PD Account shall be linked with multiple offices/implementhing agencies in case of schemes
implementation/operations of autonomuous bodies etc. Finance Department shall designate
Unified Nodal PD Account with authorization of multiple offices/implementing Agencies as drawing
disbursing officers. Finance Department shall also open escrow PD Accounts linked with the
designated PD Account. This escrow PD account shall be used for passing the funds through book
transfers for a specific purpose. No checks will be executed by Treasuries on withdrawal of funds
from Unified PD Accounts. PD advices of unified PD Accounts will be auto-authorised through the
system after checking PD balances and registered e-embeded sign of linked offices through the
system. Correctness of e-payments in the system will be maintained by all offices/Implenting
Agencies/ Administrator of PD Account/Unified PD Account.]

Rule 93 A sufficient number of sheets of personal ledger form should be bound up into a volume, and
successive sets of pages assigned to the several accounts.
Rule 94 Every personal account will thus have its own ledger page, the form of which provides, in addition

to columns of date of transaction and number of cheque, = one column for receipts, onefor payments
anda third to show the balance after each transaction, with space for the Treasury Officer’s initials.
Herein the receipts areentered in  regular order, without being numbered. Similarly, the
disbursements made not from any one particular item but from the aggregate balance in hand, are
entered as they are made without further remark.

’[Rule 95 Withdrawals from all types of Personal Deposit Account shall be made by drawing cheques/e-
payments. The blank cheque book shall be supplied to the administrator of the
personal deposit account by the concerned Treasury Officer with whom the administrator has
been authorized to open the account.]

*[Rule 96 The administrator of each personal deposit account can draw only on the treasury or sub-treasury as
specified by the Government in the order sanctioning the opening of personal deposit account. Unified
Personal Deposit Accounts shall be linked with multiple offices/implementing agencies in case of schemes
implementation/operations of autonomous bodies etc. Finance Department shall designate Unified Nodal
PD Account with the authorization of multiple offices/implementing Agencies as drawing disbursing
officers.]

1[Rule 97 No checks will be executed by Treasuries on withdrawal of funds from PD Accounts/Unified PD Accounts.
PD advices of PD Accounts/Unified PD Accounts will be auto-authorised through the system after checking
PD balances and registered e-embeded sign of PD Administrator/linked offices through the system.
Correctness of e-payments in the system will be maintained by all offices/Implementing Agencies/
Administrator of PD Account/ Unified PD Accounts.]

1. Rule 97 substituted vide Order No.1/2014 dated 10.2.2014 for- "The Treasury Officer’s duty is simply to see that withdrawals are made only on
cheqques signed by the responsible administrator which are current for three months after the month of issue, and that the withdrawals never exceed the
balance in hand and again substituted vide Order dated 2.9.2015 for - The Treasury Officer's duty is simply to see that withdrawals are made onlyon
cheques signed by the responsible administrator. The validity of the cheque shall be three months from the date of issue, and that the withdrawals
never exceed the balance in hand."

Rule 97 again substituted vide Order dated 06.04.2022 for - "The Treasury Officer’s duty is simply to see that withdrawals are made onlyon cheques/
payment advice/ bills signed by the responsible administrator. The validity of the cheque shall be three months from the date of issue, provided that any
cheque issued in the last quarter of a financial year will be valid only up to 31st March i.e. to the end of that financial year, and that the withdrawals never
exceed the balance in hand."

2. Substituted vide Order dated 2.9.2015 for - Withdrawals from all types of Personal Deposit Account shall be made by drawing cheques. The
blank cheque book shall be supplied to the administrator of the personal deposit account by the concerned Treasury Officer with
whom the administrator has been authorized to open the account.

3. Substituted vide Order dated 19.7.2018 for - No P.D. Account an be opened in a treasury without the sanction of the Finance Department. If
an Administrator having a non-interest bearing P.D. Account desires to open an interest-bearing P.D. Account, the Treasury Officer may open
such an account without any sanction from the Finance Department. Only private educational institutions can open an interest bearing P D Account for the
provident fund of their employees without any sanction from the Finance Department.

4. Existing Rule 92 numbered as 92(1) and sub-rule (2) added vide Order dated 06.04.2022.

5. Existing Rule 96 substituted vide Order dated 06.04.2022 for - "The administrator of each personal deposit account can draw only on the treasury or
sub-treasury as specified by the Government in the order sanctioning the opening of personal deposit account. If an administrator has to carry out
transactions in more than one district, permission has to be obtained to have personal deposit account in treasury of the concerned district. The Treasury
Officer shall maintain the record of the Administrator for each P.D. Account along with their duly attested specimen signatures."
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2[Rule 98

Rule 99

Rule 98 : No withdrawals shall be permitted from a personal deposit account (non- interest bearing/unified PD account-non-interest
bearing) which has not been operated for a complete financial year. Such an account shall be made auto-dormant (in-operative) after
this period by the system. However, treasury officer may allow transactions in such dormant personal deposit accounts whose account
holders gave justified reasons for non-operation in writing/through online system. During the month of April every year, the Treasury
Officer shall review the non-interest bearing personal deposit accounts in operation at the treasury and sub treasuries under its control
which have remained in-operative continuously for preceding two financial years. System will automatically display the list with system
alerts and notification.

Treasury Officer shall give 'Notice of Closure' to each such account holder through the system/SMS/ or by the Registered
Post and shall online close the P.D. Account when (i) he receives a positive reply from the account holder, (ii) when no reply is received
within 30 days of such notice issued. If any account holder denies the closure request, then the matter shall be sent to Finance (Ways
& Means) Department along with necessary information through Finance (Treasuries & Accounts) Department by the system for
decision. The balance of the account to be closed shall be transferred to the credit of Budget Head: 0075 - Miscellaneous General
Services. 101 -unclaimed amount or other appropriate budget head as per the requirement.

The detail of such personal deposit accounts (non- interest bearing) shall be sent both on-line and through a hardcopy to
government in Finance (Ways & Means) Department and Director, Treasuries & Accounts indicating name and number of Personal
Deposit Account, date of last operation of account, date of last notice issued, date of closing of personal deposit account and balance
which has been transferred to the decided budget head.

Note: The provision relating to ban on withdrawal of funds from P.D. Accounts which have not been operated continuously
for preceding one year shall not apply in case of interest-bearing accounts."

st
The interest on interest-bearing personal deposit accounts shall be calculated on 31 March every year. Theadmissible
amount of interest shall be credited to non-interest bearing account of the administrator by debiting tothehead
2049 Interest payments: 60 Interest on other liabilities - 101- interest on amount deposited (detailed head as given in Budget
Estimates). The rate of interest and other terms and conditions shall be such as may be laid down by the Finance (Ways &
Means) Department from time to time.

For personal deposits, the Treasury Officers/Sub Treasury Officer shall obtain each year in the month of April, a certificate
from the administrator of every personal deposit account to the effect that the balance claimed by him js of a named
amount and detailing his outstanding cheques in order to explain the difference, if any, between his balance and that admitted
by the Treasury Officer in his plus and minus memoranda. The format for plus & minus memoranda of Personal Deposit account
is appended in Form no. 6.

1.The existing Note appearing under Rule 98 substituted vide Order dated 19-8-2015 for - The provision relating to ban on withdrawal
of funds from P.D. Accounts which have not been operated continuously for preceding two years, shall not apply in case of interest-
bearing accounts.

2. The existing Rule 98 and Note appearing thereunder substituted vide Order dated 2.9.2016 and again substituted vide Order dated
19.7.2018 for - No withdrawals shall be permitted from a personal deposit account which has not been operated continuously for preceding
five financial years. During the month of April every year the Treasury Officer shall review the Personal Deposit Accounts in
operation at the treasury and sub-treasuries under its control and prepare a list of accounts which have remained inoperative
continuously for preceding five financial years.

Treasury Officer shall give 'Notice of Closure' to every such account holder by Registered Post. Treasury Officer shall close a P.D. Account
when (i) he receives positive reply from the account holder, (ii) when no reply is received within 30 days of such notice issued. If any account
holder denies the closure request, then the matter be sent to FD (W&M) through Director, Treasuries & Accounts for decision alongwith necessary
informations.

The balance of the account to be closed shall be transferred to the credit of Budget Head:

0075 - Miscellaneous General Services

101 - unclaimed amount.

The detail of such personal deposit account shall be sent to government in Finance (Ways & Means) Department indicating name and
number of Personal Deposit Account, date of last operation of account, date of last notice issued, date of closing of personal deposit account and
balance which has been transferred to the above mentioned head.

Note: The provision relating to ban on withdrawal of funds from P.D. Accounts which have not been operated continuously for
preceding five years, shall not apply in case of interest-bearing accounts.

Rule 98 again substituted vide order dated 28.9.2022 for - " No withdrawals shall be permitted from a personal deposit account (non
interest bearing) which has not been operated continuously for preceding five financial years. During the month of April every year the
Treasury Officer shall review the personal deposit accounts (non interest bearing) in operation at the treasury and sub-treasuries under
its control and prepare a list of such accounts which have remained inoperative continuously for preceding five financial years.

Treasury Officer shall give 'Notice of Closure' to every such account holder by Registered Post. Treasury Officer shall close a P.D. Account
when (i) he receives positive reply from the account holder, (i) when no reply is received within 30 days of such notice issued. If any account holder
denies the closure request, then the matter be sent to FD (W&M) through Director, Treasuries & Accounts for decision alongwith necessary
informations.

The balance of the account to be closed shall be transferred to the credit of Budget Head:

0075 - Miscellaneous General Services

101 - unclaimed amount. .

The detail of such personal deposit account (non interest bearing) shall be sent to government in Finance (Ways & Means) Department
through Director, Treasury & Accounts indicating name and number of Personal Deposit Account, date of last operation of account, date of last
notice issued, date of closing of personal deposit account and balance which has been transferred to the above mentioned head.

Note: The provision relating to ban on withdrawal of funds from P.D. Accounts which have not been operated continuously for
preceding five years, shall not apply in case of interest-bearing accounts.]
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Rule 100 Civil and Criminal Court Deposits

There are two methods in which the accounts of civil and criminal court deposits be kept-

(1) Each Deposit is separately paid into and drawn from the treasury upon documents
passed by the Competent Authority and setting forth the particulars necessary for the
entries in the Deposits Registers.

The account of Civil and Criminal Court Deposits shall be kept in the same manner as is required
to be maintained for Revenue Deposits, although the set of registers and returns should all be
separate from those of the Revenue Deposits Registers.

(2) In regard to civil and criminal court deposits, the courts concerned merely bank with the
treasury remitting without detail their gross deposit receipts for credit in a personal account and
making repayment by cheques on the treasury which are taken to the debit of the same personal account.

Rule 101 The accounts in the treasury for such deposits should be kept in the same forms as prescribed for
personal deposits; but quite separate from those of personaldeposits proper and the
deposits should be designated as “Civil and Criminal Court Deposits”. PD account may not be
opened for these deposits. However, Plus and Minus Memorandum of each class of deposit is to be
prepared in Form No. TY-5.

Deposits at Sub Treasuries
Rule 102 Deposits made at a sub treasury must be brought, item by item, through the daily

sheet upon the treasury registers and must be numbered in the general series. It
will, however, be sufficient to enter merely the daily totals in the treasury
registers in the case of transactions relating to personal deposits, which take place at
sub treasuries, unless the Accountant General for special reasons orders otherwise

in any case.
When the officer in charge has occasion to place in deposit
an item which, according to rule, should be so dealt with, he is

also empowered to repay it on his own authority without  formal
authority from the treasury; in this case he would himself keep a
register of such deposits, in addition to that at the treasury.

Rule 103 In making repayment, he would clearly indicate the sub treasury account in which the
credit originally appeared, so that it will be easy to trace the item and to charge
off payment correctly in the treasury account.

Rule 104 If any class of deposit or deposits is repayable at the sub treasury, it must not be
payable at the concerned treasury also.

Deposits of Local Fund

Rule 105 The expression “Local Fund” denotes:
(i) revenues administered by bodies which by law or rule having the force of law come
under the control of the Government, whether in regard to the
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proceedings generally, or to specific matters, such as the sanctioning of their
budgets, sanction to the creation or filing up of particular appointments,
the encashment of leave, pension or similar rules;

(i) the revenues of anybody which may be specially notified by the Government as
such.

Rule 106 The transactions of all local funds, including Urban Local Bodies, Jaipur
Development Authority/Urban Improvement Trust and Panchayat Samitis funds,
should be recorded in the same way as are maintained for personal deposits but
should be kept quite distinct, and should pass into the treasury accounts
as Deposits of Local Funds, and not as Personal Deposits.

The transactions of each fund should be recorded in such manner so as to clearly
identify each such fund in the district.

Rules 107 Save where it is expressly provided by any law or rule having the force of law,
moneys pertaining to a Local Fund may not be received for deposit at a treasury
without some general or special order of the Government.

Rule 108 The accounts of Local Fund at a treasury shall be kept as a pure banking
account, moneys being paid into and drawn out of the  treasury  without
specification of the nature of receipt or expenditure. Unless in any case
the Government directs otherwise, withdrawals can be made only by
cheques signed by the administrator or some responsible officer of the Local
Authority concerned.

Rule 109 If, under any special orders of the Government, moneys required by a
Local Body have to be drawn from the treasury on detailed bills, such
bills shall be presented as far as possible, in accordance with the relevant
provisions in the General Financial and Accounts Rules regarding withdrawal of
funds from the treasury. The gross amounts of bills shall be debited by
the Treasury Officers against the Local Fund concerned, the deduction
on account of income tax, fund subscription, etc. being credited by transfer in
distinct entries.

Rule 110 No Local Body is allowed to overdraw the balance at its credit in the Public
Account, without obtaining before hand a loan or contribution from
Government funds to cover the overdraft.
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Rule 111 The balance at credit of each Local Fund which is permitted to draw money
from more than one treasury and in whose case
separate balances by different treasuries are not maintained, shall be
verified at the end of the vyear by the Treasury Officer in
communication  with the Accountant General on the one side, and the
officer or committee administering the fund on the other. The balance
on the Accountant General's books is the balance acknowledged by the
Government, and the Treasury Officer is required to follow it and not the local
accounts as his standard.

Rule 112 Plus & Minus Memoranda

Plus and Minus memoranda should be prepared for the transactions, on
account of each class of deposits of each Local Fund. The deductions from
balance should tally with the corresponding entries of receipts in the accounts and
the closing balance should be certified as agreeing with the accounts
maintained in the treasury.

Notes: 1. The plus and minus memoranda should be prepared insuch separate
part as may be determined bythe Accountant General. Those relating to
particular departments may be furnished, wherever this is possible, on the reverse
of the receipts schedules concerned.

2. No difference should ever exist between the closing balance of one month
and the opening balance of the next; and addition to, or deductions from, the
balance should be made by a special entry to be explained by a foot note.

Rule 113 Each head of deposit and each Local Fund should be detailed separately in the
appropriate memoranda. The balance in the plusand minus memorandum
of deposit transactions for the month of April should be reduced by the
amount reported for lapse so that it may agree with the aggregate of repayable
deposit balance upon the deposit register.

Notes: 1. In the case of a local fund, which does not have its distinctly separate
cash balance, the balance columns should not be filled up.

2. The adjustment in the plus and minus memorandum should be carried out
by reducing the opening balance in the month of April after the
supplementary accounts are closed by the Accountant General and till such
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time the opening balance should be treated as provisional. Plus Minus
Memorandum whether of Local Fund or Personal Deposits should be prepared in
Form No. TY-6.

Lapsed Deposits

Rule 114 (1) After 315Y March each year, a list of deposit or balance of that year which
lapses under rule 265 of the General Financial and Accounts Rules or any orders
of the Government should be submitted to the Accountant General.
(2) Such deposit or balance treated as lapsed shall be credited to the
appropriate receipt head of revenue by the Treasury Officer.
(3)The repayment of lapsed deposit shall be shown in the treasury accounts
as refund of revenue.
(4) The repayment of lapsed deposit shall be recorded in the register so as to
guard against a double payment. The format of Lapsed Deposit Register is
appended in Form No. TY-7.
(5) Extract Register of Receipts of Deposits, Extract Register of Repayment of
Deposits, Extract Register of Receipts and Payment of Personal Deposit should be
maintained in Form No. TY-8, TY-9 and TY-10 respectively.
Deposit payments

Rule 115

Repayment of deposits standing, at the credit of individuals in the Treasury
Register will be made on the order of the officer on whose register they are.
Persons claiming repayments of such deposits shall apply to the officer who
received them and who, after examining the appropriate register and making
necessary entries, will give the applicant an order for payment at the
Treasury. The Treasury Officer shall examine the claim and enface the
payment order on the bill, if in order and issue a cheque against it.
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Chapter IV — Custody of Government Moneys/ Valuable etc. in Treasuries

Rule 116 Security of Strong Rooms

The following rules shall regulate the security of the strong rooms:

(i) Without the special permission of the Government, no place should be used as a
strong room unless it is first certified to be secured and fit for use as such by an
officer of the Public Works Department not below the level of an Executive
Engineer.

In  certifying the suitability of the room, the inspecting officer
mentioned in clause (i) may prescribe any necessary conditions as to the manner of
storing the valuables. The inspecting officer must specially examine the condition
of any of the enclosing walls which are so situated that they are not, on the outside,
under observation of the guard.

(ii) Existing strong rooms should be inspected annually by the Executive
Engineer.

Notes: 1. The Inspecting Officer will grant a certificate of safety and it is the duty
of the Treasury Officer to obtain such a certificate annually.

2. In the case of Sub treasuries, a certificate of safety should be granted
annually by the Assistant Engineer and once in five years by the Executive

Engineer.
(iii) The District  Superintendent of Police should inspect strong
room annually and record an order prescribing the position of the

sentries and may also require any additional precautions to be taken in the
strengthening or fastenings, burning of lights, etc. but the responsibility
for the security of the building and its fixture shall remain with the
Executive Engineer and that for the security of chests and other treasury
furniture not forming part of the building or fixtures, with the officer
in-charge of the treasury.

(iv) A copy of the Inspecting Officer's certificate and of the District
Superintendent’s order should be hung in a conspicuous place within
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the strong room. It is the duty of the Treasury Officer to see that
any conditions as to the manner of storage stated inthese documents are
complied with.

(v) The doors and windows of the strong room must remain permanently closed
and locked, except during the time necessary fortransferring  valuables intoor
out of it. The Treasury Officer must be personally present during the whole
time between the opening and the shutting of the strong room.

As an exception to this rule, the opening of shutters may be
permitted during office  hours in an aperture which is otherwise
barred, if it is necessary for the admission of light or air to any
other part of the building, provided that valuables remain securely packed under lock
and key.

Rule 117 Custody of padlocks/authorized locks and keys of strong Rooms.

(1) The following rules shall regulate the custody of duplicate keys of treasury
strong rooms and chests:

(i) A register of all padlocks/authorised locks belonging to the Treasury and sub
treasuries and cashier’s chest should be maintained in a prescribed form and
kept in the strong room of the treasury.

Separate pages should be assigned to the treasury and foreach sub
treasury. Each sub treasury should also keep a list of its own padlocks/
authorised locks and keys in the same form appended below, no entries
being made of duplicate keys as no duplicate keys are to be kept at sub
treasuries.

(i) Every padlock/authorised  lock should have a number impressed
upon it or attached to it by a metal or other label, and the same number
should be impressed on or attached to each key belonging to it. No
two padlocks/authorised locks in the treasury should bear the same
number.
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(iii) If a padlock/authorised lock becomes unserviceable or, ceases to
be required, or if any one of the keys belonging to it is lost, the circumstances
should be reported to the Director, Treasuries & Accounts, who will pass
orders regarding the disposal of the locks and keys. When the loss of key
is discovered, it should be reported at once to the Collector also for orders
as per sub rule 1 (iii) of this Rule. No padlock/authorised lock, of which a
duplicate  key has been lost, should be continued to be used. No spare
padlocks/authorised locks should be kept at a sub treasury or except with the
permission of the Director, Treasuries & Accounts at a treasury.

(iv) No local mechanic should ever be allowed to repair atreasury
padlock/authorised lock or to make a new key for the same.

(v) All  spare padlocks/authorised locks held in the treasury with the
approval of the Director, Treasuries & Accounts, their keys, and all
duplicate keys except those belonging to the locks of the treasury
strong room  door, should be kept in the treasury strong room

under double locks, the key of one lock being in the hands of the
Treasury Officer and of the other, in the hands of the Cashier. The duplicate
keys of the strong room should be secured under the seal of the
Treasury Officer and the Cashier and deposited in the District Collector’s Court or
such other place as the Collector may direct. Once a year, in the month of April,
they should be sent for examination and returned to the appointed place under
the fresh seals of the Treasury Officerand the Cashier, a note being made
in the duplicate key register that they have been examined and found
correct.

(2) The above rules may be modified in regard to particular points to suit local
convenience under the special orders of the Director, Treasuries and Accounts. The
essential points which should be borne in mind in sanctioning any modification of
the Rules prescribed above are :-

() Some person or persons should be held definitely responsible for the
custody of duplicate keys;
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(i) the whereabouts of the keys should be enquired into in the month of April and
also whenever charge is transferred,;

(iii) when the loss of a key is discovered, it should be reported at once to the
District Collector, who should issue such orders as will prevent the risk of access to
the lock by any one into whose hands the lost key may have fallen; and

(iv) an unnecessary number of duplicate or spare locks and keys should not be
supplied in the first instance, or retained when they have ceased to be
required.

(3) At every inspection of a treasury, the inspecting officer shall report whether he
has found the padlocks and all keys (except the duplicate keys of the
strong room locks deposited as required vide sub rule 1 (v) ) correct and
deposited in accordance with the rules.

Register of padlocks/ authorized locks

Date of Number Number Initials Date of No. and Initials Remarks
Receipt borne by of of the removal Date of of ,if any
padlock Duplicat | Treasury of lock, Order Treasury
/ e Keys Officer key or sanction Officer
authoriz | received who keys or ing the removin
ed lock receives both removal of g the
& keys the keys padlock padlock
or locks / /

authorized | authoriz
lock, key or | ed lock,

keys or key or
both keys or
both
1 2 3 4 5 6 7 8

Rule 118 Custody of Treasury Valuables

The treasury valuables shall be kept under proper security with keys held by the
Treasury Officer or such other person to whom the responsibility shall be
assigned in writing by the treasury officer.
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The person responsible for custody of treasury valuables shall abide by all the rules
and orders in force for proper up-keeping and security of the valuables. All
the valuables received for safe custody shall be entered in the prescribed register
required to be maintained in Form No. TY-11.

Rule 119 Deposit of Cash Chests

If, for special reasons, the Collector directs the cash chests belonging to any
Government Departments, Corporations, Autonomous Bodies etc. to be

lodged in the treasury for safe custody, the fact shall be reported
to the Director, Treasuries & Accounts. A register shall be kept in
the treasury in which  the receipt and return of the chest should be

duly acknowledged. The key or keys of the chests must not be kept in the treasury
nor shall the amounts of such chests be brought in to the accounts of treasury.
The Director, Treasuries & Accounts, may correspond with the Collector, if in a
case, it appears to him that the permission has been improperly granted and if need
be report to the Government in the Finance Department.

Note: The cash chest of the P.S.Us., Cooperative Banks and other statutory local
bodies etc. having autonomous existence may be kept in the Treasury on payment
of a fee of Rs. 12000/- per annum or for part of the year, for each chest. Fee
recovered should be credited to the following budget head :-

0070 Other Administrative Services
60 — Other Services

800 — Other Receipts

(020) —Other Misc. Receipts.

The prescribed formats for “Register of Departmental Chests lodged in
Treasury” and Register showing opening and closing of departmental chests” are
appended in Form No. TY-12 and TY-13 respectively.

Rule 120 Deposit of Packets
Bullion, Jewellery, Securities and other valuables comingintothe hands

of a Government Officer belonging to Central or State
Government in his official capacity or any other statutory body having an
autonomous existence, over which the sovereignty of the State is exercised
may be received at the discretion/ direction of the Collector in properly sealed
packets in the Treasury. No any other valuable items or sealed packet should be
kept in double lock without prior permission of Collector. These sealed packets
should be got examined by the departmental officers in the Treasury/sub
treasury every year in the month of April to affix fresh seal thereon.
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Note 1. : Treasury Officer shall be responsible for ensuring that the seal of the packets
stored in double lock are not tampered with.

2. In case, the sealed packets received are not opened up or taken back within 5
years, such sealed packets shall be returned under the orders of the Competent
Authority.

3. Jaipur Treasury has been declared as a Reserve
Treasury fordeposit of  confiscated orotherwise items of gold, silver, jewellery
etc. which have become the property of the Government as a result of decisions of
the Civil and Criminal Courts etc.

The detailed instructions for receipt, custody and disposal of such items

have been issued by the Finance Department vide its letter
no.F.2/1/Finance/GF&AR/2000 dated 20-02-2004 which is annexed to this chapter as
Annexure-1.
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Chapter V — Withdrawal from the Government Account

Rule 121

Rule 122

Rule 123

Rule 124

Rule 125

Rule 126

Rule 127

General

The procedures prescribed in this Chapter are designed primarily for the observance
of Treasury Officer in dealing with claims upon the Government that may be presented
to them for disbursement.

The DDO code for each Head of the Office shall be allotted by Treasury Officer.

Each DDO shall be allowed to draw payments by presenting bills in a treasury only in
respect of those head of accounts which they are authorised to operate.

The Treasury Officer shall not make any payment to the new Head of Office till he
receives his specimen signature along with the letter of authority from the Head of
Department.

Checks to be applied at treasury

(1) The bill presented as claim for money shall be received by the bill receipt clerk and
a computer generated bill no. shall be assigned to the bill/claim. A Token List shall
be generated at the end of a day to see the number of bills received during the day
and their status. The format for Token list is appended in form no. 63.

(2) All the bills received at the treasuries shall be processed in the order of receipt and
shall for further disposal be passed on by the bill receipt clerk to the dealing Assistants in
lots strictly in the same order against dated initials of the official concerned after every
hour. The Treasury Officer shall be responsible to generate the Bill Pending Report at
prescribed interval to ensure that no bill is pending for processing without reason. The
format for Bill Pending Report is appended in Form No. 64. Online bills may also be
submitted by Drawing and Disbursing Officer to Treasury Officer.

A report of bills received by the bill receipt clerk shall be generated daily at the close of
the day providing details of bills along with the computer generated bill numbers and
their distribution for further processing to various auditors/accountants for verification
by Treasury Officer. The Treasury Officer shall ensure that bills are disposed of strictly in
the order of receipt on first come first served basis and are timely distributed for
further processing and no undue favour is being given for processing the payments.

The Treasury Officer shall ensure that payments are being made after pre-check of all
bills. The pre-checking of all bills shall mean checking the admissibility of claims with
reference to these rules and, in particular, with regard to the check list prescribed in rule
61(2), unless the Treasury Officer is specifically directed by the Finance Department to
examine a claim from any other aspect.

All corrections & alterations made in orders of payment given by the Treasury Officer must
be attested by his full signatures.

Rajasthan Treasury Rules, 2012 Page 56



‘[Rule 128 No bill shall be retained without action in the Treasury/Sub Treasury beyond a period of
Two working Days from receiving the hard copy at Treasury/Sub Treasury as the same
has been entered with Token number.]

Rule 129 The Auditor/Accountant dealing with the bills would maintain a Register of

Objected Bills in which the details of the objections raised on a particular bill would be
noted. The following points are to be specifically noted in respect of the objections:-

(i) All objections are to be raised under the signatures of Treasury Officer.

(ii) All objections are to be raised at the first opportunity and no piecemeal objections
are allowed.

(iii) The objections are to be raised on the check list prescribed.

(iv) Objections shall be specific and clear and frivolous objections shall be avoided.

At the time of resubmission of objected bills, the DDO presenting bill will return the list
containing objections on earlier objected bills duly endorsed that all the objections have
been removed.

Rule 130 Apart from precautions prescribed for bills and documents showing signs of
alteration, no document bearing an erasure can be accepted and payment on such
document shall be refused by the Treasury Officer and a fresh document called for.

Rule 131 With regard to claims presented on bills, the signature of the drawing officer shall
be compared carefully with his specimen signature received in the Treasury before
payment is ordered. In the case of payment to be made on the authority of an
order purporting to have been issued from the office of Director, Pension,
C.D.A. (P) Allahabad and Director Budget etc. the Treasury Officer shall verify
the signature on the order by comparison with the specimen signature of the
signing officer received separately by him.

Rule 132 A Treasury Officer shall not undertake correspondence for Government servant
or a private individual making a claim to any special allowance or concession
but request the person concerned to address a letter to the Director,
Treasuries & Accounts either direct or through his own official superior, as the
case may be.

Payment of Bills passed in Treasury/Sub-Treasur

Rule 133 Unless the Finance Department directs otherwise in particular case or classes of case, all
bills presented for payment at treasury, shall be paid by issuance of the cheque or
electronic payment at treasury/sub-treasury. For issuance of cheques, the treasury
officer shall be guided by the following rules mentioned below. Electronic payment may
also be made by Treasury Officers as per the orders issued by the Government.

1. Substituted by F.1(5)FD/GF&AR/2020 Pt.l dated 7.8.2020 for - " No bill shall be retained without action in the Treasury/Sub Treasury
beyond a period of three working days of its receipt. The three working day time limit is from the presentation of the bill to the issuance
of the cheque/electronic payment advice."
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Rule 134

Rule 135

Rule 136

Rule 137

Rule 138

Rule 139

The cheques for passed bills shall be prepared and entry shall be made in bills with the
words "Paid vide cheque No...." and similar entry shall be made in Register of Bills
Passed.

In writing the cheques, the following instruction will be observed:

(1) The name of the Drawing Officer or party in whose favour the cheque is to be drawn
shall be ascertained correctly from instructions and particulars given on the bill and
entered first on the counterfoil.

(2) The amount passed for payment shall be entered in figures in the counterfoil direct
from the pay order/bill.

(3) Where several bills are consolidated in one, the amount of each bill shall be entered
in detail on the counterfoil and then totalled.

(4) The foil and the counterfoil shall bear the initials of the person who has actually
written out the cheque.

(5) While writing out the cheques a diagonal endorsement of "Under Rupees so and so"
showing an amount, a little in excess of the amount for which the cheque is drawn.

(6) A separate cheque book is used for each branch of the bank.

(7) Treasury Officer will furnish a list of cancelled cheques to the concerned branch of the
bank.

(8) Cheques passed and cheques cancelled registers will be maintained in form no.TY-14
and TY-15 respectively.

The Treasury Officer shall furnish to the Director Treasuries & Accounts, a monthly
statement showing the numbers and amount of the fresh cheques issued in lieu of the
cheques lost/destroyed. If no such cheques have been issued in any particular month, a
"NIL" report should be sent.

A Cheque Delivered Advice shall be sent by Treasury Officer to bankers with respect to
cheques Jjssued in a day. The Cheque Delivered Advice will specify the Cheque No.,
Name of the Payee, Amount of Cheque and date of issue of the cheque, as well as date of
delivery.

Currency of cheques issued by the treasury

All the cheques issued by the Treasury Officer shall be valid for payment by the bank
for a period as per the instructions laid down in GF&AR and printed on the cheque
itself. Beyond this period, the cheque is required to be presented again to the treasury
for reprocessing.

Issue of Cheque Books & Cheque Rolls
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Rule 140

Rule 141

Rule 142

Rule 143

Rule 144

(i) Issue of Cheque Books to drawing officers of the forest & works department
Stocks of cheque books  required for supply to theDrawing Officersshall
be kept by theTreasury Officer, supplies being obtained periodically from the

Accountant General. Cheque books shall on receipt be examined carefully. They shall be examined
again when issued to Drawing Officers, care being taken to see that they are acknowledged by
the latter promptly. A record of such cheque books shall be maintained in a register in Form No. TY -16.

(ii) Issue of Cheque Rolls to various treasuries
Indent for issuance of Cheque Rolls shall be placed to Director, Treasuries & Accountants and

Treasury Officer shall ensure that supplies received are secured properly. A record of
receipts and issues of cheque rolls shall be maintained in a register in Form No. TY-
17. Treasury city Jaipur will be the central depot for storing of cheque rolls.

Payment of cheques at treasury

When a cheque is presented, special care shall be taken to ascertain by examination of its printed
number that it really was taken from the book notified and in use by the drawing officer who has
signed it.

If the payee is unknown at the treasury, the Treasury Officer shall make such enquiries as he

thinks necessaryand shall specially consider the date, serial number and amount of the cheque as
well as verify handwriting, and if suspicion arises, he may defer payment until he has referred the
matter to the drawing and disbursing officer.

Pass book sent to the treasury to be written up shall ordinarily be returned to the Drawing Officers on the
same day.

Bill Transit Register
Each Drawing Officer presenting claims at a  Treasury or sub

Treasury shall maintain a Bill Transit Register. All bills shall be presented at the treasury through this
register.

E-Payment

Subject to the *orders issued by the Finance Department in this behalf, payments may be made through
electronic payment system. For this purpose, electronic pay order shall be issued and on the basis of the
same, the treasury bank shall transfer the amount directly to beneficiaries' bank account through Real Time
Gross Settlement (RTGS) or National Electronic Fund Transfer System (NEFT) or such other electronic
means as mutually agreed with the banks.

Payment through Electronic Advice :

(1) At the time of passing bill, payment option will be selected as ECS/NEFT by TO/STO. All passed bills will be shown to
the TO for generating soft file.

(2) TO will generate soft file and attach Digital signature with it.
(3) After making Digital signature by TO the file will be available to the Bank for payment.

(4) Bank will download the file and after checking, payment will be credited in to concerned (employee/Third
party/Service provider) Bank Accounts. Bank will then upload the status of file on system.

(5) In the process of checking the file by Bank, if file is found corrupted it will be rejected by Bank.

(6) All rejected files will be shown to concerned Treasury Officers on the system with reasons of rejection.

(7) Treasury Officer will delete the rejected files on the system and eliminate the reason of rejection and then re-
generate a fresh file as per point (2).

(8) It is the duty of DDO to mention correct Bank detail (Bank name, IFSC code, Account No.etc.) in the bill. DDO will be
responsible for making any wrong payments (Due to wrong Bank detail)

* Circular No.F.1(4)FD/GF&AR/2006 dated 27.2.2012 ** Circular No.F.5(Tha-75)/Try./IFMS/Other Bills/8208-8607 dated 3.8.2012
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"144 (a). e-payment through RBI e-kuber — (1) Reserve Bank of India will also handle all electronic payments related to
Treasuries through direct integration with IFMS (Paymanager). Once the bills/ Payment Advices are passed and
authorized by Treasuries/ Sub Treasuries in the system, these bills / Payment Advices will be made available for
electronic payment file generation with digital signatures through the system. E-Kuber, RBI /banking platform will
directly take these electronic payment files through the system seamlessly without any delay and after making
payments, status of payments will be provided electronically to IFMS (Paymanager). In case of any urgency and
special request made at the level of Finance Department (or designated authority of Finance Department), RBI/
banking platform will manage payment of electronic payment files after expiry of daily scheduled timings or
consider for early payments or scheduled deferred payments.

(2) e-Payment files pertaining to Salary payments/ SSP (Social Security Pension) payments (which are to
be paid on the 1st working day of the month) will preferably be made available by Treasuries between 25th to
30th or 31st upto 4 pm through the system and transactions against these files will be made by RBI / banking
platform on 1st working day of the ensuing month in the forenoon positively. RBI/ banking platform shall ensure
that e-payments for all government transactions by way of direct transfers in the bank accounts of employees,
service providers, contractors, vendors, beneficiaries etc. will be made without any delay. Treasury and Sub
Treasury will provide all e-payments files to e-kuber, RBI / banking platform by debiting the respective expenditure
heads of departments and further crediting in head 8670-113-(01) electronic Payment advices. System generated
Reference numbers will be provided to these transactions to be made under head 8670-113- (01) electronic
Payment advices for accounting purpose. This head will be used for accounting of the net amount of transactions
sent to RBI/ banking platform for e-payments by Treasuries and Sub Treasuries. After receiving e-scrolls from RBI,
Treasuries / Sub Treasuries will make an entry of TV number on the gross amount of the respective transaction
related to respective service head by replacing the reference number provided earlier on related service head and
8670-113- (01) electronic Payment advices at the time of reporting of e-payments to e-Kuber, RBI/ banking
platform. The actual amount paid in scroll through 8670-113- (01) electronic Payment advices will further be
credited in RBD- 8675-00 by AG office. RBD will also be affected on actual payment made under respective
expenditure heads. The actual expenditure will be incurred in respective service/ expenditure heads / PD Accounts
of departments/ institution bodies on the basis of date of encashment provided in the e-scroll by e-kuber/
banking platform. E-Kuber, RBI / banking platform will ensure to clear all e-payment files booked in the head 8670-
113- (01) electronic Payment advices on daily basis. If some e-files/ e-transactions will not be cleared on same day
by e-Kuber, RBI/ banking platform, clear reasons on the system will be provided. e-DMS/ Account Statement
from e-Kuber, RBI / banking platform by IFMS (Try/ Sub Try) will be accepted only after clearance of all e-files
submitted to e-kuber, RBI/ banking platform and booked in head 8670-113- (01) electronic Payment advices
during 1% to last working day of respective month. The payments of salary bills, Leave encashment , Social Security
Pension, other specified conditional payments etc which are payable on or after 1% of the ensuing month will be
sent with value date for payment and system will ensure to show the clear reasons of rejected/ skipped
transactions by RBl-eKuber / banking platform under budget head 8670-113- (01) electronic Payment advices. RBI
e-Kuber / banking platform will also be responsible to make payment of these transactions on the same value date
and will provide e-scrolls for clearance of these transactions through further date of encashment. Rejected (failed/
unsuccessful) transactions will be credited in the suspense head- 8658-102-(15)- failed e-payment. At the time of
clearance of suspense head- 8658-102-(15)- failed e-payment., the same head will be minus credited. Skipped/
Rejected transactions under head 8670-113- (01) electronic Payment advices will always be shown separately with
reference numbers by Treasury with accounts.

(3) Drawing and Disbursing Officers/ Divisions / PD Account Holders will ensure to provide duly prepared
and signed / digitally signed online bills/ Payment Advices along with hard copies to Treasuries and Sub Treasuries
in a time bound manner for all the claims pertaining to Government transactions (as referred above). Bills related
with fixed due date payments will be provided in Treasuries/ Sub Treasuries before three working days from actual
due date of payment. Hardcopy submission of bills / Payment Advices in to Treasury and Sub Treasury will be
removed in phased manner subject to the approval and acceptance of AG office, Rajasthan.

1. Added Rule 144 (a) and 144 (b) by Order No.F.1(5)FD/GF&AR/2010 Pt.l dated 7.8.2020.
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(4) In case of unsuccessful payments which could not be credited to the beneficiary/ employee/ vendor/
contractor's account owing to any error in the details of Payee, available in the system, the report regarding the un-credited
amounts will be provided by e-Kuber, RBI/ banking platform to IFMS (Paymanager) with daily scrolls/ payment feedback status
and IFMS (Paymanager/ PRI Paymanager) will further provide it to Treasuries/ Sub Treasuries /DDOs/ Divisions / PD Account
Holders seamlessly with appropriate alerts/ SMS. This report will indicate the nature of error in the beneficiary/ employee/
vendor/ contractor's list. The DDO/ Divisions/ PD Account Holders will be required to check the correct information
immediately and send an e-advice (through the system)along with hard copy duly signed/ digitally signed incorporating the
revised payee list in respect of the un-credited amount to Treasuries and Sub Treasuries. The DDO/ Divisions/ PD Account
Holders will maintain a register of all un-credited payments containing the bill number, Reference ID, token number, Head of
Account (PD Account Number with schemes details) from which the original drawal was made and will make a note in the
register regarding subsequent payment through the Bank account of the payee based on the payment report obtained from
the IFMS (Paymanager /PRI Paymanager ). DDOs/ Divisions/ PD Account Holders will be liable to clear all the un-credited
transactions within two months (60 days) . The un-credited amount will not be allowed to park in the Suspense account beyond
two months (60 days) from the date of drawal (date of scroll from RBI for un-credited transactions).

Rule 144 (b) :

(1)

(2)

GST-Tax Deduction at Source (TDS) in individual process and its deposit by Drawing and Disbursing Officer:

(i) The DDO shall prepare the Bill/ online bill based on the Expenditure Sanction. The Expenditure Sanction shall contain
the (a) Total amount, (b) net amount payable to the Contractor/Supplier/Vendor and (c) the 2% TDS amount of GST.
Sanction number and date along with point number (a), (b), (c) and CPIN number shall be part of respective GA Forms
used for vendor/ suppliers payments.

(ii) The DDO shall maintain a Register in GA-121-B- to keep record of all TDS deductions made by him/her during the
month.

"GST-Tax Deduction at Source (TDS) in bunching and its deposit by Drawing and Disbursing Officer: DDO will deduct the TDS

from each bill for keeping it under the Suspense Head, (8658-00-139-00-00). However, deposit of this bunched amount from

the suspense head can be made on weekly, monthly or any other periodic basis but DDO is completely responsible to clear
the booking of suspense head made through this process upto the 3™ working day of succeeding month. If any delay is

occurred by DDO, penalties will be levied on him as per the provisions of Section 51 of CGST/RGST Act. 2017.

(i) The DDO shall prepare the bill on IFMS for submission to the respective Treasury/ sub Treasury. In the bill, it will be
specified the net amount payable to the Contractor, and 2% as TDS, Deduction schedules (in GA format 121 and 121-
A) will also be generated through the system along with the bill for TDS deductions being made under 8658-00-139-
00-00. The TDS amount shall be mentioned in the bill for booking in the suspense head (8658-00-139-00-00)/
NEFT/RTGS to RBI.

(ii) DDO will require to maintain the Record of the TDS so being parked_under the suspense head in GA 121-B.

(iii) DDO shall be responsible to clear all the amount GST-TDS deductions booked under suspense head (8658-00-139-00-
00) upto the 3™ working day of succeeding month.

(iv) The Treasuries/sub treasuries will pass the bill by clearing the suspense head operated against that particular DDO
after exercising necessary checks. IFMS/System will provide online checks linked with previous bills/deductions for
this purpose. Treasury shall be responsible for authentication of these bills within 36 hours (working days) after
receiving the physical copies and providing token numbers.

(v) In case of NEFT/RTGS mode, the DDO will have to mention the CPIN Number (as beneficiary's account number), RBI
(as beneficiary) and the IFSC code of RBI with the request to Treasuries/Sub Treasuries in the bill to make payment in
favour of RBI with these credentials.

(vi) In case of OTC mode, the DDO will have to request the Treasuries and sub Treasuries to issue a cheque so that he/she
can produce the same along with the CPIN/challan at the authorized bank branches with Treasuries/Sub Treasuries
for further submission in favour of one of the 25 authorized Banks at GST Portal. The Cheque may then be deposited
along with the CPIN with any of the branch of the authorized Bank so selected by the DDO through the authorized
bank branches, Agency bank presently authorized with government business shall be responsible to clear these
cheques within the stipulated time lines. As this process is optional and DDO faces some difficuties in the process of
deposit of TDS, he can adopt NEFT/RTGS mode.

(vii) The process of clearance of balances under Suspense Head 8658-00-139-00-00 shall be mandatorily linked with
monthly account submission and no balance under Suspense Head will be allowed after submission of monthly
account by Treasuries i.e. clearance of all transactions booked under Suspense Head related to last month with the
first list related to consecutive month. Systemic controls shall be executed accurately for this purpose. Treasury
officer will ensure regular monitoring over the clearing process of suspense head in bunching process.

(viii) List of accounts related to monthly account submission will also include the transactions made under bunching and
transaction wise processes of TDS.]
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Rule 145

Payment of Contingent charges

The Treasury Officer shall ensure that:

(1) No money shall be drawn from the treasury unless it is required for immediate
disbursement.

(2) No money shall be drawn from the treasury in anticipation of demands or to
prevent the lapse of budget grants.

(3) The charges relating to two or more major, sub-major, minor, scheme, or detail
heads of account shall be drawn in separate bills and separate accounts shall be
maintained, but in the case of *[State Fund and Central Assistant] component under
the same budget head, one bill can be submitted.

(4) Save as hereinafter provided in this rule, no pay of any kind and no addition to
pay may be drawn on bills for contingent expenditure.

(5) Subject to any general or special orders issued by the Government, the wages of
the casual labourers, who have been engaged with the approval of the Government, by
the competent authority to discharge the duties of a manual labour engaged on daily
and monthly payment basis, may be treated as contingent expenditure.

(6) The contingent charges incurred on account of the wages of workers engaged on
manual labour and paid at daily and monthly rates, shall be supported by a
certificate signed by the Drawing and Disbursing Officer to the effect that the
workers were actually engaged and that the amount of the bill drawn for the
previous month had actually been disbursed.

(7) The Treasury Officer shall ensure that such certificates from the concerned
Drawing and Disbursing Officers are recorded on the bill.

Rule 146

Payments of works expenditure:

(1) All payments in respect of works expenditure shall be made by cheques drawn by the
authorized public works disburser in accordance with Part B chapter VI of these rules.
Drawal of cheques shall be guided by the general rules laid in the relevant rules for
drawal of cheques in these rules.

(2) Even in the cases where works is executed by a departmental officer directly, the
payment to the contractors and suppliers shall be made by the Account Payee cheques
by drawing bills from the treasury in the form prescribed for contingent charges.

(3) Where the work is executed by an Engineering Division on behalf of other
department and where charges are paid directly from the concerned departmental
service or functional Head of account, funds in such cases shall be placed at the disposal
of the concerned Engineering Division with the authority to obtain necessary Letter of
Credit (L.O.C.) from Competent Authority.

1. Substituted by Order dated 31.3.2017 for - " plan and css".
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Chapter VI - Transactions of particular departments
A- Forest Department
Rule 147 All sums paid into a treasury by a Government servant of the Forest

Department or on his account should be credited tothe Forest Department as
"Forest Remittances".

Rule 148 Receipts
Earnest money deposits which are paid under the rules
of Government by contractors or purchasers of forest
produce direct into  treasury or sub treasury, should be treated
as Revenue Deposits credited to the head “8443 — Civil deposit — Security
deposit” and not as Forest account of the officers of
the Forest Department.  Similarly, earnest money deposits, which are

initially received by a Forest Officer butsubsequently remitted to
the treasury as such, should also be dealt with in the treasury accounts as
Revenue Deposits.

Note : Earnest money deposits, which are tendered at  auctions
held at outlying stations and received by Forest Officers
under the rules of the Government may be accounted for in the
Forest Department account as "Revenue Deposits", if this
course is considered more convenient by Government. Under this

arrangement, such deposits, whenever remitted to the treasury should be
treated in the treasury accounts as Forest Remittances, while the Forest
Departmental Officer concerned should keep the detailed accountsof
these deposits and submitthe necessary returns to the Accountant General.

Rule 149 Moneys received by officers of the Forest Department, other than earnest money
deposit, shall be paid as soon as possible into the nearest Treasury-link bank for
credit under the head of account - “8782-00-103".

Rule 150 The Bank shall receive Forest Revenue —
(i) When paid in by a Forest Officer; or
(i) When the challan is countersigned by a forest officer and tendered in
triplicate.

Rule 151 A monthly schedule of Forest remittances should be prepared in Form No. TY-18. A
consolidated receipt for the forest remittance received and credited during the
month should be furnished to the Treasury Officer by tenth of the ensuing
month by each of the divisional forest officer dealing with his treasury. If any
remittances relating to forest division have been received and credited to revenue
deposits, the Treasury Officer shall enter in the consolidated receipt the numbers
assigned to the several deposits in the treasury.
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Rule 152

Rule 153

Rule 154

Payment

Funds are supplied to officers in the Forest Department by means
of cheques drawn on treasuries,  with which the Drawing
Officers may be placed in account. Provided that the pay and
allowances of Forest Officers and their establishment,
including office contingent claims  will be drawn on the bills

passed by the respective Treasury Officers in the same manner as
officers of other  Civil Departments and as prescribed in the
General Financial and Accounts Rules of Rajasthan  Government and
the amount of bills received will be entered in a separate cash book

in  form GA 48. The amount so drawn by bills from treasury
will  notbe incorporated in the monthly accounts being rendered
directly to the Accountant General. Payment of EMD (Earnest Money Deposit) can be
made by forest officer by endorsing his order on the Treasury Receipt. No such deposit
shall ever be paid in part only, so as to leave balance still in deposit.

A monthly schedule of Forest Cheques paid should be prepared in Form No. TY-19. Each
forest division shall furnish the details of cheques for each month issued by the
divisional forest officer concerned with the necessary certificateto the Treasury.
The said copy shall be verified by the treasury officer and the verified copy
may be treated by the divisional forest officer as the Certificate of Treasury Issues
for the purpose of divisional accounts and submission to the Accountant General.

B: Public Works Department

The rules in this part apply primarily to transactions relating to
the Public Works Department and are  supplementary to
the instructions contained in the Accounting Rules for
Treasuries, 1992 issued by the Government of India. They are  equally
applicable to special land acquisition officer and other Government
servants not belonging to the public works department, who may be
authorised to incur expenditure against the grant  for "Public Works".
Treasury Officers are prohibited from allowing withdrawal of any money for
the disbursements by civil officers acting as public works disbursers, except
in accordance with the rules in this chapter.
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Rule 155

Rule 156

Rule 157

Rule 158

Rule 159

These rules do not apply to charges for construction (petty) and repairs which
are not treated as expenditure of the Public Works Department.

Remittance to the Treasury

Moneys received by the Officers of the Engineering Departments shall be
paid as soon as possible into the nearest treasury link branch for credit under
major head of account “8782-00-102 (Public Works Remittances)”. A monthly
schedule of Public Works Remittances should be prepared in Form No. TY-20.

Note 1. Recoveries on account of rent of public buildings borne on the books of
the Works Department, including rents of electric installation, water- supply
and other special services, when such recoveries are made by deduction
from pay bills of Government servants, should be credited to the appropriate
receipt head of the Government.

Note 2. No deposit account can be opened in a treasury by an officer of the
Works Department and all remittances made by him or on his account must be
credited to the treasury accounts as  “8782-00-102-Public  Works
Remittances”.

Payments
Funds are supplied to  Government servants of  the Public

Works Departmentin two ways, viz.,
(1) by drawing pay, travelling allowance and contingent bills, and
(2) by means of cheques.

Bills
The claims of pay and allowances of gazetted and non
gazetted government servants, contingent claims of the

department of Public Works shall be drawn by the Officers of
the department from the  Treasury/sub treasury in the same
manner as officers of other Civil Department and as prescribed in the General
Financial and Accounting Rules of Rajasthan.

Cheques
Government servants in charge of public works divisions and

other public works officers who may be so authorised by the Director,
Treasuries & Accounts, Rajasthan, in accordance with the prescribed rules,
may draw cheques on specified treasuries for obtaining the funds required by
them for departmental disbursements not covered by bills passed for
payment at treasuries. A monthly schedule of cheques paid for Public Works
Department should be prepared in Form No. TY-21.
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Rule 160 Executive Engineers/DDOs of the works department, who are authorized to
draw cheques in accordance with the departmental regulation, may draw
cheques on specified bank(s) within the ceiling of expenditure as intimated in the
form of letter of credit by the concerned Chief Engineer/Head of the
Department. Funds so obtained by them for works expenditure is covered by a bill
and the Accountant of the division (Divisional Accountant/Divisional
Accounts Officer) examines the charges before drawal. The relevant bill is not
required to be presented to the treasury along with the LOC cheque. The
cheques are presented at the bank and the bank will pay within the limit of
letter of credit issued to it by the Chief Engineer or the Head of the
Department. The letter of credit issued usually lapses at the close of the
financial year in which it is issued and a cheque drawn before the end of the
year but paid on a subsequent date shall be taken against the letter of credit of
the year in which it was drawn.

Rule 161 Pass Book

The amount of each cheque paid must also be recorded in the pass book which
shall remain with and written up by the Divisional Officer and be sent by him
periodically to the Treasury Officer who will record therein a certificate of
correctness of the entries or otherwise after verification from the scroll received
from the bank.

Rule 162 Monthly Settlement / Certificate of Total Issues & Certificate of Total Receipts

The divisional officer should arrange to have a monthly settlement very early in
the month with the treasury officer, i.e., he should have the pass book
written up in respect of cheques encashed during the previous month, and get
issued a consolidated receipt for the whole of the remittance deposited by
him and his subordinates during that month.

On receipt of pass book containing the details provided by the Divisional
Officer regarding the cheques issued as well as the remittances made in the
Treasury linked bank, the treasury officer shall verify the amount of each paid
cheque and each remittance received from the concerned division as per the
scroll received from the treasury linked bank. The Treasury Officer shall in lieu of
authentication of the entries made in the pass book furnish certificates to the
concerned Divisional Officer in the following form:

Certificate of Total Issues

“l do hereby certify that the total issues made from this treasury on cheques

drawn against the account of the Divisional-in-charge of .................Division,
during the .......................(month/year) amounted to Rs......................(Iin
WOTAS) et iee e e eee e

Rajasthan Treasury Rules, 2012 Page 64



Treasury Officer,

District Treasury,...ccccceveeueeeeeeens

Certificate of Total Receipts

“Received from the Officer in charge of Executive Engineer,
.................. Division, the sum of Rs. ....cccccceeveeeeee. (RUPEES.coeiiiieiceceee )

”

only for credit to Public Works Department for the month of ...............
Treasury Officer

District Treasury,...ccccceevveeeceeeeieenne

Rule 163 Miscellaneous Payment

Miscellaneous payments made at the treasury on behalf of
the Public Works Department and payments made by land
acquisition officers, not being special officers, on  account of
compensation for lands  acquired for that department, should
be debited direct in the <cash book, the name of the division
or office concerned being specified in each case.

Rule 164 Each works division shall furnish the details of cheques for each month, issued by
the divisional engineer concerned with the necessary certificate to the treasury. The
said copy shall be verified by the treasury officer and the verified copy may be
treated by the divisional engineer as the Certificate of Treasury Issues for the
purpose of divisional accounts and submission to the Accountant General.

Rule 165 Each divisional officer shall verify the cheuge books issued to him by obtaining
statement from treasury officer giving the number and dates of all public works
cheque books issued on requisitions received from him and from each of his sub
divisional officers.

Rule 166 Central Departments

The treasury officer shall follow the such rules relating to Railway Department,
Defence Department, Posts and Telegraph Department and other Central
Departments as are for the time being in force in dealing with the
transactions of such departments subject to any general or special orders issued
by the Government. The procedure in regard to drawal of funds and receipts on their
behalf as well as accounting for such transactions in treasury accounts, as envisaged
in Accounting rules for Treasuries, 1992 and Government Accounting Rules, 1990
respectively shall be followed.#

# These rules have been made by the President in exercise of powers under sub section (2) of Section 22 of the Comptroller and Auditor
Generals (Duties, Powers and conditions of Service) Act, 1971 and Article 150 of the Constitution respectively.
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Rule 167

Rule 168

Rule 169

Rule 170

Rule 171

Chapter VIl - Pension Payments
Place of payment

Under Rule 24 of Treasury Rules, pension payable in India may be paid in any
district of the State.

All pensioners after first payment of pension shall draw their pensions from
Public Sector Bank as per the scheme notified by the Government of
Rajasthan. The Scheme is governed by the guidelines given in Appendix VI of
Rajasthan Civil Services (Pension) Rules, 1996, as amended from time to time.
These guidelines are appended to these rules as Appendix-1.

The pensioner shall open a bank account in his/her own name as per the guidelines of
the scheme specified in an application forwarded to treasury officer specifying the
payment through nominated/public sector bank. The pensioner can open joint account
in the name of his/her spouse in case pensioner is eligible for family pension as per the
rules.

Transfer of payment to another State :

(a) The Director, Pension and Pensioner’s Welfare, Rajasthan may, on an application
through the Treasury Officer concerned, received from a pensioner drawing
pension in Rajasthan and who is desirous of drawing pension at a Treasury in
another State, permit transfer of payment at that Treasury in another State.

(b) The Treasury Officer while forwarding the request for transfer shall enclose
therewith both halves of Pension Payment Order recording
thereon the last payment made up to that date alongside two slips
containing specimen signature or thumb impression, as the case may
be, of the pensioner.

(c) The Director, Pension and Pensioners’ Welfare Department will then either
issue a new Payment Order or enface the payment order for payment at the
new Treasury and move the Accountant General of the State concernedto
do so through the Accountant General, Rajasthan.

Transfer of payment from one Treasury to another or to a Sub
Treasury under the Treasury

(1) A Treasury Officer may authorise payment at any of the Sub Treasuries
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subordinate to his Treasury of a pension payable under proper authority at
his headquarter, and may transfer the payment of a pension from such

Sub Treasury at his Treasury or from one Sub Treasury at another under his
charge.

(2) A Treasury Officer, on receipt of an application from the pensioner
drawing pension at his Treasury or Sub Treasury under him, may
permit transfer of the payment at another Treasury in any District in
Rajasthan under intimation to the Director, Pension and Pensioners’ Welfare
Department and the pensioner concerned.

Rule 172 Pension Payment Order

(1) Payment of pensions are made only upon Pension Payment Orders issued by
the Director of Pension and Pensioners’ Welfare Department.

(2) Payment of old age pension, Widow pension and any other pension other than
those described in clause (1) shall be made on the basis of sanction or pension
payment orders issued by the Competent Authority.

Rule 173 The Treasury Officer's halves of P.P.O. shall be sent to bank responsible for
making payment of pension, the copy of which shall remain in the file of the Treasury
Officer. Separate file shall be maintained for each class of pensions, such as service
pension, political, assignments and compensations etc.

Rule 174 On receipt of a Pension Payment Order at an office of disbursement, the
pensioner's portion shall be made over to the pensioner after proper
identification, when he appears to receive his pension for the first time.
The specimen signature or the thumb impression, as the case may be,
of the pensioner shall be taken, where necessary, in the space provided
for the purpose in the Disburser's portion of the Pension Payment Order.

Note: In case where pension is drawn through authorised agent who has
indemnified Government against over payments, personal appearance of the
pensioner is not necessary even on the first occasion.

Rule 175 If the Pension Payment Order received from the Director, Pension's office relates to
a pensioner in whose favour provisional pension payment order was issued,
special care shall be taken to return both halves of the provisional
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Rule 176

Rule 177

Rule 178

Rule 179

pension payment order duly cancelled to the Director,
Pension and Pensioners’ Welfare office, recording thereon the date of the
first payment of the pension finally approved and the amount paid.

A person drawing the pension for first time shall be physically verified by the Treasury
Officer. At the time of verification, following shall be checked:

(i) All the proofs of his personal identity with respect to details mentioned in the PPO.
For e.g. Name, Address, Photo etc.

(ii) His signature shall be compared with the signature pasted on the Original
Pension Payment Order.

(iii) Pensioner at the first time of physical verification should provide the copy of the
order by which the sanction was communicated to him.

(iv) In case of illiterate pensioners and parda nashin ladies, acquittances by seal marks
attested by some known and respectable person, may be acceptable in lieu of thumb
impression.

(v) The record of identification of pensioners shall be maintained in the
prescribed register appended in form no. TY-22.

(vi) Every payment is required to be entered on the reverse of both the portions of
pension payment order and attested by the disbursing officer. As only a copy of the
pension payment order is furnished to Sub Treasury Officer, he will make the entry in
the pensioner’s half of PPO and in his copy. Treasury Officer will make the necessary
entry in the original copy of the disburser’s half of P.P.O.

If the amount of first pension payment is taxable, after obtaining the details of
other deductions admissible for computing taxable income at source as per Income Tax
Act, Treasury Officer shall make deduction of income tax at source. However, while
making payment of pension, Manager of the Bank branch concerned shall afford an
opportunity to the pensioner to furnish details of admissible deductions to arrive at
taxable income and then deduct income tax at source.

On receipt of commutation authority from the Director, Pension and Pensioners’
Welfare Department, Treasury Officer shall update the P.P.O. with the reduced
pension along with the order no. of the authority.

In case of revision of pension under an official order or suomoto action by the
Government so as to implement the orders of the pay commission, pensioner
need not be physically presented at the treasury concerned. The Treasury
Officer shall ensure that intimation with the revised PPO is sent by the treasury
to the bank with the copy to the pensioner of the same.

(1) In issuing a Pension Payment Order, the Director, Pension and

Pensioners’ Welfare Department will -

(i) attach to the Order a copy of the descriptive roll, including specimen
signature of the pensioner duly attested by a gazetted officer, if he can
sign his name or if he cannot do so, his thumband finger impression of
the left hand duly attested by a gazetted officer; and
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(i) paste a certified copy of the passport size joint photograph with his wife or
husband duly attested by the Head of Office on the disburser's portion of the
Pension Payment Order. When he is unmarried, widower or widow,
photograph of the pensioner only be furnished. This requirement will not apply to
exemptions granted by the Government as provided in the Rajasthan Civil Service
(Pension) Rules or orders issued from time to time.

(iii) Details of Bank account for pension payment.

(2) In case of sanction of pension to freedom fighters, the Pension Payment Order
will be issued bythe Director, Pension, with out waiting for identification documents.
The identification documents, namely, specimen signatures of the pensioner,
if hecan sign his name, otherwise his thumb and finger impression of the left
hand and a certified copy of the pensioner's photograph in passport size, duly
attested by the Collector or any other subordinate Revenue Officer in the
District, not below the rank of Assistant Collector, shall be submitted to the
Treasury Officer. It shall be the duty of the Treasury Officer to identify the
pensioner with reference to these documents, before making the payment.

Rule 180 Register of Pension Payment Orders :

a) The disbursing officer (Treasury Officer/Bank) shall keep a register of the
Pension Payment Orders issued on his office in Form No. TY-23 (Pension Check
Register of Pensioners) annexed to these rules. However, the existing Register of
Pension Payment Orders may be continued to be maintained till Pension Check Register
is fully updated. This register shall be extracted from the system, which will serve
as an index to the files referred to in the above Rule. After seeing that a new
order is correctly entered in the system, the disbursing officer shall put his
initials in  the column of "Name of Pensioner" in the Pension Payment
Order.

When both halves of the order are returned on account of death of pensioner or
on application for transfer or otherwise which causes its removal
permanently from the list of pensioners under his payment, the date and
cause of return shall be entered under the disbursing officer's initials. The
necessary entries shall also be passed on to the system.

(b) On the receipt of an intimation about the death of a pensioner, prompt
action shall be taken to record the fact in the PPO Register and on the
disburser's portion of the Pension Payment Order by the Disbursing Officer.

Rule 181 Renewal of Pension Payment Orders

(a) Treasury Officers are authorised to renew pensionor’s half of Pension
Payment Orders, without reference to the Director Pension, Rajasthan-

Free of charge in cases where pensioner's half is worn out or torn or
the entries on the reverse of either the pensioner's are completely filled

up;
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Rule 182

Rule 183

Rule 184

On payment of Rs. 10/- (Rupees ten only) in case where original order
has been lost, stolen, destroyed or defaced and on submission of a
written application explaining  the circumstances of loss, theft,
destruction or damage.

(b) Renewal of disburser’s half of pension payment order shall be done by
Director, Pension and Pensioners’ Welfare, Government of Rajasthan.

Verification of pension payment scroll
On receipt of the copy of the scroll of pension payment made by the Bank and the

required certificates, the Treasury Officer will check the correctness of the payments
made by the Bank with reference to the records maintained by him in Pension
Check Register and thereafter, incorporate the transaction in his accounts to be
submitted to the Accountant General along with the original copy of the pension
payment scroll and related documents. The duplicate copy of the scroll will be retained
by the Treasury.

Lapses and Forfeiture:

When ceases to be payable —

(1) If a pension payable in India remains undrawn for more than one year, as
intimated by the bank, the pension ceases to be payable.

(2) If the pensioner afterwards appears, the Treasury Officer may commence
his payment.

(3) The arrears of pension may be paid by the Disbursing Officer:-
(a) if the pension in arrears is to be paid for the first time; or

(b) if the pension in arrears is to be paid not for the first time and the
amount of arrears does not exceed Rs. 2,00,000/- or an amount equivalent to
six month’s pension, whichever is higher;
(4) If the amount of arrear of pension exceeds Rs. 2,00,000/- and is not more than
Rs. 5,00,000/-, it shall be paid with the prior sanction of the Joint Director, Pension
and Pensioners’ Welfare Department, Regional Office concerned;

(5) If the amount of arrear of pension exceeds Rs. 5,00,000/-, it shall be paid with the
prior sanction of the Director, Pension and Pensioners’ Welfare Department,
Rajasthan.

Payment of arrears of pension of deceased pensioner without production of usual

legal authority
(1) The arrears of pension of a deceased pensioner may be paid to the

heirs of the deceased, without the production of the usual legal
authority to the extent of an amount equivalent to 12 months’
pension or Rs. 2,00,000/-, whichever is higher, under the orders of
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the Treasury Officer/Pension Payment Officer after such enquiry into
the rights and title of the claimant as may be deemed sufficient.

(2) If the amount of arrears of pension exceeds the amount equivalent
to 12 months’ pension or Rs. 200000/-, whichever is higher, and is
not more than Rs. 5,00,000/-, it shall be paid under the orders of the
Joint Director, Pension and Pensioners’ Welfare Department Regional
Office concerned.

(3) If the amount of arrears of pension exceeds Rs. 5,00,000/-, it shall
be paid under the orders of the Director, Pension, Pensioners’
Welfare Department, Rajasthan, on execution of an indemnity bond,
with such sureties as he may require, if he is satisfied of the right and
the title of the claimant. In any case of doubt, payment should be made
only to the person producing legal authority, such as Succession
Certificate, Will and Probate, for which Register will be maintained in his
office in Form No. TY-24. However, after receiving the original
documents, he shall make their entries in this register and return the
original copies to the legal heirs, retaining only attested copies for his
record.

(4) After payment of the arrears of pension, the pension Payment Order should
be returned to the Director, Pension and Pensioners’ Welfare Department,
Rajasthan, with a report of the date of death of the pensioner, in case no
family pension has been authorised in the Pension Payment Order.

Rule 185 Payment of difference of pension to the missing pensioner on his

reappearance
If a missing pensioner reappears at any time after grant of family pension as per
proviso to Rule 61 of Rajasthan Civil Seryices(Pension)Rules, he shall be
allowed the difference, if any, between the amount of service pension and the
amount of family pension already sanctioned by the Director, Pension.

Rule 186 Payment of arrears of pension of “unheard of” pensioner

The arrears ofpension for the period of nondrawal of service pension by the
pensioner who had disappeared, to the date of start of family pension under
proviso to Rule 61 of RCS (Pension) Rules, shall be paid on completion of one vyear
of drawal of family pension, if the pensioner has not reappeared during this period.
The arrears would be givenat the rate of family pension specified in Rule 62 of RCS
(Pension) Rules but not exceeding the rate of service pension. The authority of the
Treasury Officer to make this payment will be Ilimited to the provisions
applicable for pension payment to family pensioner.

Rule 187 Payment of arrears of family pension under second proviso to Rule 61 of RCS
(Pension) Rules in case of a missing Government servant

After one year of drawal of family pension under second
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proviso to rule 61 of RCS (Pension) Rules, in case of a missing Government
Servant, the family shall be paid arrears of family pension at rates already
sanctioned, from the date of missing of the Government Servant to the date of
start of family pension, provided the Government Servant has not reappeared
during this period. If the amount of the arrears exceeds the limit of Rs. 200000/-
or an amount equivalent to twelve months’ pension, the authority of the
Director, Pension would be necessary.

Certificate of non-employment:

Rule 188
A pensioner, including family pensioner, drawing pension in India is required to submit a

certificate of non-employment to Treasury Officer/Sub Treasury Officer and to the
Manager, Bank branch in case of disbursement of pension through public sector bank.

Audit of pension payment made by Public Sector Bank

Rule 189 The accounts, records and registers maintained by bank making pension payments on
behalf of Government shall be open to Audit by the Treasury/Sub-Treasury Officer and
also by the Accountant General or his nominee.

Rule 190 Death cum Retirement Gratuities (DCRG)

(1) DCRG will be paid by the Treasury Officer on an authority received from the
Director, pension, to whom the sanction is communicated by the sanctioning
authority or by another audit officer. The payment can be claimed on
letter of authority issued by the Director, Pension and no separate bill
is necessary. The payee should also be required to produce the copy of the
order by which the sanction to the gratuity was communicated to him and the
Treasury Officer should record the fact of the payment having been made on the
copy of the order so produced.

(2) While making payment of gratuity to a pensioner, Treasury Officer shall effect
recovery, if any, from the gross amount of gratuity and classify the amount so deducted
under proper head.

(3) In exceptional cases, the recipient of gratuity who opts payment of pension
through a Public Sector Bank, if he himself does not present personally should submit
the sanction communicated to him by the Director, Pension, for payment of
gratuity after affixing revenue stamp duly signed endorsing thereon ‘Payment
Received’ and indicating the branch of Bank and Account Number, through the
person authorised by him to the Treasury Officer. The Treasury Officer shall
then compare the signature ofthe recipient from the record available with him and
satisfy himself aboutthe correctness of the same and after recording the following
orders on the original authority and request the bank to ensure compliance of
the Scheme, hand over to the person who has presented it, retaining copy of the
recipient’s authority letter in his office record:-
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Rule 191

Rule 192

“Deposit the payment of gratuity amounting to Rs...... (in  words
Rupeses.......... ) in the Account No. .....ceee.. OF e, (Bank) in favour of

“Treasury Officer”

(4) A gratuity payment order shall remain in force for one year only and no
such order shall be retained by a Treasury Officer, if payment has not been
made on it within a year of its issue.

Payment of Social Pension

The payment of Social Pension, such as old age/disabled/widow pension may be made
directly by credit to the beneficiary’s bank/Post Office Account as per the rules in this
regard and subject to the instructions being issued by the Government from time to time
for this purpose.

Reimbursement of Pension:

(1) As payment of pension to the pensioners of All India Services, Freedom Fighters,
High Court Judges and other Central (Civil) pensioners is the liability of the Central
Government, expenditure on such pension should be directly debited to Major Head —
8658 — Suspense Account — 101, PAO - Central Pension Accounting Office.
Reimbursement of disbursement of pensions made to the above categories of
pensioners is to be sought from PAO- Central Pension Accounting Office by cash
settlement through the Accountant General, Rajasthan. While rendering first list of
payment and Monthly Account to the Accountant General, Rajasthan, a single schedule
for the above categories of pensioners, is to be prepared in Form No. TY-55. However,
Controller of Defence Account and Zonal Railway wise separate schedules for pension
payment are to be prepared by debiting the expenditure to Major Head 8658 — 102 (05)
& (04) respectively.

(2) Union Territory wise separate schedule for payment of pension is to be prepared by
debiting Major Head - 8658-101 for seeking reimbursement through the Accountant
General, Rajasthan by cash settlement with the Accountant General/Director of
Accounts/ Director of Accounts & Treasuries of the respective Union Territory.

(3) State wise schedule for pension payments made to the pensioner of the respective
State is to be prepared in Form No. TY-55 by debiting the expenditure to Major Head
8793 — Inter State Suspense 00-101-00-00-ISR for seeking reimbursement through the
Accountant General, Rajasthan by issue of debit advice to Central Accounts Section of
RBI, Nagpur against the State concerned.

(4) While sending a copy of Monthly Account to Director, Treasury & Accounts,
Rajasthan, each Treasury Officer shall furnish a summary sheet of pension payment
made for the purpose of follow up of reimbursements through the Accountant General,
Rajasthan, in the following format:

Major | Sub Major Minor Group Code given by | Central Govt./ Name of office
Head Head Head Head AG, Raj. UT/Defence/ reimbursing exp.
Rly./State
1 2 3 4 5 6 7
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Rule 193

Chapter VIl : General outlines of the system of Accounts:

1. The Reserve Bank of India maintains accounts balance of the Central Government, States
(except Sikkim) in its books in the Central Accounts Section at Nagpur, which is responsible
for keeping complete accounts of receipts and payments, including Inter-Governmental
adjustments and adjustments inter-se of Defence, Railways and Post and Tele-
communication and acts as a general clearing house for the adjustment of all transactions
between different state Governments and such transactions between the Central
Government and State Government as specified by the Central Government.

2. Although the RBI maintains individual accounts of departmentalized Ministries (including
transactions of Union Territory of Delhi and Andman and Nicobar Islands whose accounts
have been separated), Railways, Post, Telecommunication and Defence department, Union
Territory’s administrations, the closing balance of Central Government as a whole comprises
of the following:

(i) Central Govt. accounts balance in respect of Union Administrations dealt with by the
Accountant General and of all Union Territory Government with legislature

(i) Railway fund balance

(iii) Postal accounts balance

(iv) Telecommunication accounts balance

(v) Defence Accounts balance

(vi) Departmentalized Ministries accounts balance including transactions of Union Territories
of Delhi and Andman and Nicobar Islands whose accounts have been separated from
audit.

3. Account balance of the State Government with the Reserve Bank of India:

The operation of each State Government is confined to the offices, branches of the
Reserve Bank of India and those of agency bank in the area of a particular State. However, the
receipt and payment of moneys on behalf of a State outside its jurisdiction is ordinarily
arranged through the Accountant General of the State in which the transactions take place.

4. All transactions relating to the Central Government, Union Territories and other States
occurring in the area of a State are initially debited or credited to the accounts of the State in
which such transactions occur. However, later on, such transactions are settled by the
Accountant General through cash settlement with the concerned Pay and Accounts Officer in
case of the Central Government &the Union Territories having Pay & Accounts Officers and
by exchange of cheques and demand drafts with the Accountant General of the Union
Territories having no separate Pay & Accounts Officers; and in case of other States, through
inter-state suspense by raising debit against or giving credit to the State concerned in its
account with the Reserve Bank of India Central Account Section at Nagpur.
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5. State transactions in Central Treasuries:

The Union Territories, whose accounts have not been separated from audit and are still
compiled by the Controller Auditor General of India continue to have central treasuries.
Transactions on behalf of State Government arising in these treasuries, though adjustable
against the cash balance of a State, are initially taken in the Central Government’s account and
are settled in cash by exchange of Cheques and Demand Drafts by the Accountant General of
State and that of the Union Territory.

6. Receipts and Disbursements of the Central Government & State Government in the

United Kingdom:

(1) Except as expressly provided in these rules, the procedure in respect of the receipt and
safe-custody of moneys received in the United Kingdom on account of the revenues of
the Government, the payment of such moneys into the Government Account, withdrawal
of moneys from the Government Account for disbursements in the United Kingdom and
any moneys connected with or ancillary to the matters aforesaid shall be such as may be
prescribed by the Government after consultation with the Comptroller and Auditor
General.

(2) Until other provision is made by the State Government in this behalf, moneys received in
the United Kingdom on account of the State, may be paid into, and funds required for
disbursements of or on behalf of the State in that country may be withdrawn from the
Public Account of India in accordance with such procedure as may be prescribed under
sub-rule (1). These transactions shall be adjusted in India at the earliest opportunity
against the balance of the State Government according to such directions as may be given
in this behalf by the Comptroller and Auditor-General with the approval of the President.

7. Transactions of other Governments arising in a State Treasury:

(1) Central (Civil) Transactions arising in Treasuries — After departmentalization of Central

Government Accounts relating to Civil Transactions, only some receipt and payment
transactions relating to Central Government, viz. receipts and payments of security deposits
pertaining to Lok Sabha and payment of Civil Pensions, including pensions to Freedom Fighters
take place at State Treasuries. Such transactions shall be accounted for by the Treasury under
the head 101“ PAO - Suspense — Items adjustable by PAO Ministry/Department of
..................... ” below the Major Head “8658 — Suspense Accounts” for necessary cash
settlement by the State Accountant General with the concerned Pay and Accounts Office.
However, repayment of Central Loans & payment of interest thereon by the State Govts. Are
settled through the Central Accounts Section of the RBI, Nagpur.

Note — In respect of Central (Civil) Pensions, including Pensions to All India Services, High
Court Judges and Freedom Fighters, the debits will be raised against the PAO in the Central
Pension Accounting Office.
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(2) Transactions relating to the Union Territories, whose accounts have been separated:

Transactions of such Union Territories occurring at a State treasury are to be booked under
the head “PAO- Suspense-ltems adjustable by PAO Union Territory of ........ccccecueuneneee. " below
the Major Head “8658 — Suspense Accounts” for necessary cash settlement by the State
Accountant General with the Pay and Accounts Officer of the particular Union Territory.

(3) Transactions of State Government arising in Union Territory whose accounts have not

been separated:— Transactions on behalf of State Government originating in a Union Territory

Treasury shall be classified in Treasury Accounts under the Head “8658 — Suspense Account-
Suspense (Civil) Account of Accountant General ....................."” and settled in cash by exchange
of cheques/ Demand Drafts. Likewise, transactions relating to Union Territory at a State
Treasury shall be classified in the Treasury Accounts under this head and be settled in cash
with the Accountant-General of Union Territory by the Accountant General of the State.

(4) Transactions of other State Government:-

Transactions relating to other State Government taking place at a Treasury shall be classified
under the remittance head “8793 — Inter-State Suspense Account — Government of
.................... ”. Though such transactions, initially taken against the balance of a State where
they originate, are eventually adjusted against the balance of another State through the
“Inter-State Suspense Account” The Accountant General of the originating State issues advices
to Central Accounts Section of RBI at Nagpur for raising debit against or giving credit to the
respective State.

(5) Transactions on behalf of Railways, Postal and Defence Departments originating in

State Treasuries —

Only Pension payments relating to Railways, Postal and Defence Departments are allowed
on Treasuries. Such transactions are classified under the Major Head “8658 — Suspense
Accounts — 102 — Suspense Account (Civil)” and sub-head (04), (06), (05) Account with .......
Railways/ Postal/ Defence respectively, as the case may be and entered in the List of Payment
in the Central section of Treasury Accounts, in lump-sum for each Railway, each Postal circle
and each Controller of Defence Accounts offices.
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Chapter IX : Treasury Accounts

Rule 194 (1) The following rules are for the guidance of Treasury Officers and Sub- Treasury
Officers in closing the accounts of the treasury /sub-treasury and their rendition to
Accountant General. In applying these rules, Treasury Officer shall ensure that Banks
are rendering the requisite accounts and reports which are required for closing the
accounts as per the agreement between Bank and Government of Rajasthan.
Nothing in these rules shall impede the overall provisions contained in the Accounting
Rules for Treasuries, 1992, issued by the Government of India.

(2) Subject to the specific provisions contained in the rules for closing the accounts for the
day and month, the Treasury Officer is responsible to ensure that —

(a) the accounts are correct in all respects;

(b) the record of receipts and payments are so clear, explicit and self-contained as to be
producible, if necessary, as satisfactory and convincing evidence of facts.

(c) the daily accounts of receipts and payments, Bank Receipt Scroll, Bank Payment Scroll
in Form No. Ty-25 & Ty-26, together with connected challans and paid cheques, shall be
rendered by the concerned unit of the agency bank to the treasury as per the procedure
envisaged in these rules.

(i) The daily account of payment from RBI e-kuber, RBI will provide Account
Statement (Debit notification and return notification).]

(d) the daily accounts rendered by the bank containing receipts and payments s
classified in such manner, so that their arrangement may fit in with the forms prescribed for
accounts kept at treasury.

(e) the daily account with scroll of daily receipts and payments along with supporting
challans and paid cheques/electronic data in case of e-payment is secured properly when
sent by the bank to the Treasury Officer,

() The Treasury Officer will accept the daily account from the Bank through an alternate
pass book of receipts and payments to be daily forwarded to and returned by the Treasury
Officer in the following format:

Date Total Receipts for the Total Payments Initials of the Initials of the
day For the day Manager/Agent of Treasury Officer
The Bank
1 2 3 4 5

This pass book will be written up and forwarded with the Daily Accounts to the
Treasury. The entries being certified by the initials of the Manager or agent in the 4th column.
The Treasury Officer, after checking the receipts and disbursement of the Daily Account and
tallying their totals with the figures entered in the Pass Book, put initials in the 5th column in
token of his verification and then return the Pass Book to the Manager or Agent on the same day
or the day following the day of its receipt in the Treasury. Before putting his initials in the 5th
column of the Pass Book, the Treasury Officer shall have the Daily Account along with the
challans and vouchers checked by the Accountant or the Junior Accountant after getting it

1. Inserted by Circular No0.01/2020 dated 7.8.2020.
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Rule 195

compared with the computer generated daily challan check list and voucher check list in
Form no. TY -27 and TY-28 respectively. e-Scroll also will be submitted by Bank to
Treasury/Sub-Treasury.

In case of any difference in the treasury RBD figure with the bank scroll, if the
mistake is on the part of the bank, the Treasury Officer shall immediately bring
it to the notice of the Ilink agency bank branch by issuing a
‘Memorandum of Error’ and arrange to rectify the mistake through bank. Similarly,
on receipt of debit advice along with pension payment scrolls received from the link
branches of the Public Sector Banks through the Agency Branch of SBI/SBB&J at district
head-quarters, Treasury Officer will get it checked by the Accountant/ Junior Accountant
on the same day or the day following the day of its receipt in treasury. If it is found that
excess amount has been reimbursed to the link branch of the pension paying bank,
Treasury Officer will immediately bring it to the notice of the Manager of SBI/SBB&J at
district headquarters who shall at once credit the amount to the State Government
Account by issuing an error scroll and recover the same from the bank concerned.

(g) In case of any undue delay in receipt of daily account from the Bank, the fact is
immediately brought to the notice of the Director of Treasuries and Accounts.

(h) The Head-wise Challanwise schedule of Receipts and Head-wise voucher-
wise schedule of Payments shall be properly secured and bounded in the
form of “Register of Receipts” and “Register of Expenditure” appended in
form Nos. TY-29 & TY-30 respectively.

(i) After meeting up all the differences in the RBD figure, cash book is
prepared in prescribed form no. TY-31 and signed by the Treasury Officer.

The above procedure of receipt of daily account, pass book and checking their
accuracy shall mutatis mutandis be applicable to banking sub-treasury.

(j) The net difference between the total receipts and the total payments as shown in
the Bank’s Daily statement should be posted in the Register of Deposits with RBI in
(Form no. TY-32). The figures posted in this Register must be tallied with those of the
Daily Account and the Pass Book forwarded by the Bank.

Classification of transactions in Treasury accounts

(1) Save as provided hereafter, each item of receipt and payment occurring at
Treasury shall be broadly classified in treasury accounts —

(a) with reference to the Government to which the transaction
appertains, namely, Central, Union Territory or State Government concerned
as mentioned in chapter VIII;
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(b) with reference to the department or such head of receipts and
expenditure as may be required by the Accountant General.

(c) Any transaction which cannot be allocated directly to any
particular department or to any ofthe prescribed heads of classification shall
be entered in the accounts under the head of account "8658 Suspense
Accounts - Suspense Accounts (Civil) Unclassified Suspense". Necessary
adjustment of debit and credit booked to this head will be cleared by the
Accountant General.

![(d) After receipt of return notification from RBI, e-Kuber portal, the "Rejected
(Failed/unsuccessful) Transactions" will be credited under Suspense Head 8658-
102-(15)- Unsuccessful e-payment through Adjustment challan [form GA-120-c]
generated by respective Treasury officers. At the time of clearance of Suspense
Head 8658-102-(15), the same head will be minus credited by contra credit to
Head 8670-113-(01) through reference number.]

Rule 196 Transactions with Departments which draw  money by cheques

Transactions with or on behalf of the departments which draw money from the
treasury by cheques shall be entered in the treasury account in lump without
details of receipts or payments as the case may be.

Rule 197 Treasury Returns

All treasury returns, with the exception of those for which the Bank is
instructed to furnish in this Chapter or under express orders of the
Government, should be prepared in the treasury and not in the Bank.

Rule 198 Advices and Certificates

The advices of receipts or payments which, according to any rule, have to be
sent to Government Offices or departments, and consolidated receipts
or certificates of receipts or payments required by any rule to be given to any
Government Offices or departments should be prepared in the treasury and not in
the Bank, as the point to be advised or certified is not that the money has
been received or paid at the Bank, but that the receipts or payments have

been entered into the Treasury accounts.

1. Added by Circular No.01/2020 dated 7.8.2020.
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Rule 199 Directions for reconciliation of daily accounts received from the bank

After receiving the bank scroll (receipt & payment) along with the challans and paid
cheques from the bank, the Accountant/ Auditor shall arrange to sort the challans and
cheques according to the major Head of Account and verify those with the bank scroll to
check whether they have received correct number of challans & cheques as per bank
scroll. '[Only Scroll/45-A will be received from Bank in case of e-payment.] He shall
also arrange to make necessary entry of challans and paid vouchers in the computer
system. After entering all the entries in the computer, the Accountant/ Auditor shall
arrange for verification of the correctness of the entry with reference to bank scroll and
computer generated report. The daily subsidiary register generated from the
computer shall be verified with reference to Payment head of accounts, name of the
Drawing and Disbursing Officer, net amount, gross amount, by transfer deduction
(Treasury). If any mistake is found the concerned dealing assistant shall immediately
bring it to the notice of the >[AAO-I/AAO-II] and arrange to rectify the mistake through
computer by the Treasury Officer or the Additional Treasury Officer. The
concerned assistant of the compilation section shall then sign the Schedule of Receipts
(Form no. Ty 33) and Schedule of Payments (Form no. Ty 34), Cash Book in Form no. TY-

31 and Book Transfer Register in Form No. 35 as “Checked & found correct”.

Rule 200 The Treasury Officer shall ensure that paid cheques and other instruments of
payments are prominently marked “Paid” by the bank so as to avoid claims
being paid twice. Similarly, receipted challans shall be prominently marked
“Received” by the bank before receipted challans and paid instruments are
transmitted to treasury.

Rule 201 The Bank will, while making payments, in particular,see that:-

(i) the signatures on the pay order tally with the specimen signatures of the
Treasury Officer/ Assistant Treasury Officer;

(i) the signatures of the Drawing and Disbursing Officer also tally and verified
with the specimen signatures;

(iii) the person receiving money is properly identified with the identity card in
force issued to him, to the entire satisfaction of the Bankand his signatures
tally with the signatures attested by the Drawing and Disbursing Officer; and

(iv) a separate authority letter has been obtained by the Bank for their
record.

1. Substituted by Circular No.01/2020 dated 7.8.2020 for - Only Scroll will be received from Bank in case of e-
payment.

2. Substituted by Circular No.01/2020 dated 7.8.2020 for - Accountant /Deputy Accountant.
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Rule 202

Rule 203

Rule 204

No payment shall be made by the Bank except under the written pay order of
the Treasury Officer.

Monthly Returns submitted by Bank

(1) The Bank shall send the monthly statements of receiptsand disbursements
prepared by the branches of the State Bank of India or its subsidiaries
conducting Government business to the Treasury Officer and the Sub Treasury
Officer.

(2) The Bank shall send such statements for transactions relating to State
Government, including transactions of Central and other States in quadruplicate
to the Treasury Officer or Sub Treasury Officer not later than Ist working day
of the month succeeding the month to which they relate. A certified copy of
the same with a certificate to the effect that it has been 'checked and
found correct' shall be sent back by the treasury officer to the Bank, other
two copies to the Accountant General within three days from the date of
receipt of statements, and the fourth copy willbe retainedby him for his office
purpose. Likewise, the Sub Treasury Officer will send the verified statement
in triplicate to the Treasury Officer before 3rd of the succeeding month
retaining one as his office copy (in case of March accounts by 8th of the
succeeding month), one of which will be sent by the Treasury Officer to the
Accountant General, other to the Bank serving the Sub Treasury and the third
copy shall be retained as office copy.

(3) In the statements, if any correction is required to be made, it may be got
corrected under the signature of the Bank authorities.

Closing for the day

(i) After the generation of Schedule of Receipts & Schedule of Payments (as
per Rule No.199 ), Head wise total of the Summary Sheets under Payment
Summary and Receipt Summary shall be again verified with reference to daily
bank scroll entered in the system.

(ii) If all the figures agree then Summary Sheet shall be submitted to the
Treasury Officer for final approval.
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(iii) The Treasury Officer shall verify all the figures with reference to Head
‘8670 — Treasury Cheques’ and 8675 — RBD’ and the total of Receipt Summary
and Payment Summary. He shall sign the summary sheet as a token of
approval.

Rule 205 Incorporation of Sub Treasury Accounts

![The daily e-accounts of sub-treasuries are incorporated in the e-accounts of the
treasuries appropriately so as to make the treasury accounts complete. The
transactions appearing at a sub-treasury should be reported through the system to
the District Treasury in Form No. Ty-36 with electronic Account Statements (RBI)/ e-
bank scroll, e-check lists of e-challans (only PD/ME) & e-vouchers and e-account of
sale of stamps and balance of stamps supported by e-challans (45-A) and e-vouchers.
E-Account of Sub Treasury should be incorporated into the daily e-accounts of the
District Treasury. All vouchers shall be digitally signed/ electronically signed by
Treasury Officer/ Additional Treasury Officer/Sub Treasury Officer.]

Rule 206 It is the duty of the Treasury Officer to scrutinise and examine every item of
receipt and payment shown in the sub treasury accounts submitted to him. He
will point out, and watch against all irregularities in the same way as those at
the treasury.

Note: If the Treasury Officer owing to the volume of sub treasury transactions finds
it difficult to scrutinise each and every subtreasury voucher, he may at his
discretion leave over the work tothe Accountant, a percentage check being
affected by him.

Rule 207 Daily closing of Accounts:

2[The difference between cash payments and cash receipts or vice versa, as reflected
in the Daily e-Account Statements / e-scrolls of RBI and Bank, must tally with the
figure referred in the head RBI Deposit in the e-Cash Book (Form No. TY-31)
representing net drawing from or deposit with the RBI.]

Substituted by Circular No. 1/2023 dated 26.9.2023 for - "Thedailyaccounts ofsub treasuriesare incorporated inthe accounts of the treasuries
appropriatelyso as to make the treasury accounts complete. The transactions appearing at a sub treasury should be reported to the District Treasury
in a daily sheet in Form No. Ty-36 with annexures of bank scroll, check lists of challans & vouchers and account of sale of stamps and balance of stamps
supported by challans and vouchers. Sub Treasury account should be incorporated into the accounts of the District Treasury on the day of receipt or
at the latest on the day following the day of receipt."

Substituted by Circular No. 1/2023 datedf 26.9.2023 for - "After the entries of cash and transfer items have been recorded and completed in the
Subsidiary Registers for the day, the daily total of Subsidiary Registers should be carried into the appropriate Cash Book (Receipt/Payment).
From the gross total of receipts and disbursements worked out in the Cash Book, the deductions given at the footnote of the Cash Book (Form No.
TY-31) should be added and/ or deducted to arrive at the net totals of receipts and disbursements, which must tally with the Daily Account of the
Bank. The difference between cash payments and cash receipts or vice versa, as reflected in the Daily Account of the Bank, must tally with the figure
under the head RBI Deposit in the Cash Book representing net drawing from or Deposit with the RBI."
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Rule 208

Closing for the Month

(1) With the single exception of March for which the accounts of the treasury must
be kept open until receipt of daily sheet of every sub treasury for 31st
March, the monthly accounts shall be closed without fail on the last day of each
month. Every endeavor shall be made to close the March accounts at the earliest
possible date and, in any case, not later than the 10th April.

(2) The accounts of every sub treasury shall be closed as on the last day of the
calendar month, including therein all the transactions at the sub
treasury during the month. The concerned Treasury shall incorporate
the entire month's accounts of the Sub Treasury in its monthly accounts for
the same month.

(3) Once date wise cash book is ready for the whole month, the List of Payment
and Cash Account of all the heads of expenditure and receipts respectively in
Form No. TY- 37 and TY-38 will be generated from the computer.

(4) The Treasury Officer shall check each entry in the Cash Account and List of
Payments with the corresponding totals in the cash book and see that totals of all
the subsidiary registers are correctly carried in to the cash book.

Note: If, atany time, the Treasury Officer is unableto compare all, atleast he

may compare some; notably, he should compare the entries in the plus
and minus memorandum of deposits, stamps, RBD Register etc., with the
entries in the account.

(5) The figures of 8670 — Summary of cheques issued from treasury and
summary of paid treasury cheques shall be generated from computer.

(6) The Treasury Officer shall verify that all the above procedures have
properly been followed with special attention to 8670- Treasury
Cheques, 8675 — Reserve Bank Deposit and grand total of list of paymentand
cash account.
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(7) The Treasury Officer shall also verify the daily monthly statement of the bank
with reference to List of Paymentsand Cash Account. Any differences with the
daily monthly statement shall forthwith be taken up with the bank authorities by
issuing a “Memorandum of Error” and after rectification of the error, the
verified daily monthly statement shall be signed by the Treasury Officer and shall
be sent to the Accountant General along with the monthly accounts within the
prescribed period.

Monthly Accounts & Returns

[Rule 209 (1) Acomplete list of treasury e-accounts and e-returns to be rendered on different prescribed
dates to the Accountant General, and other authorities shall be kept at each treasury. The e-
accounts and e-returns shall be written up in accordance with the directions in this behalf
contained in the Accounting Rules for Treasuries, 1992.

(2) Thefirst digitally signed/ electrically singed e-list of payments and receipts with
connected e-vouchers and e-challans shall be sent to the Accountant General through the
system on such dates as fixed by the Government in consultation with the Accountant
General. Similarly, the digitally signed/ electrically singed e-list of payments and cash account
with supporting e-schedules and the connected e-challans and e-vouchers shall be sent to
the Accountant General through the system on specified dates. In case of e-challans, e-
scrolls/ e-Account Statements (RBI) will be submitted to Accountant General, no physical
challan shall be submitted.

(3) Treasury Officer should pay particular attention to the punctual submission of the digitally
signed/ electrically singed e-accounts and returns The Government will view with severe
displeasure any avoidable delay on the part of the Collector or the Treasury Officer in dispatch
of the prescribed e-accounts with complete e- schedules and e-vouchers, particularly those
required by the Government and the Accountant General and Director, Treasuries and
Accounts.

(4) Any mistake in the digitally signed/ electrically singed e-accounts submitted to AG shall
be corrected through the Requisition for Correction of e-accounts in prescribed format
appended in Form No. TY-65 through the system.]

1. Substituted by Circular No. 1/2023 dated 26-09-2023 for - "Rule 209. (1) A complete list of treasury accounts and returns to be rendered on
different prescribed dates to the Accountant General, and other authorities shall be kept at each treasury. Theaccounts and returns shall be
written up in accordance with the directions in this behalf contained in the Accounting Rules for Treasuries, 1992.

(2) The first list of payments and receipts with connected vouchers and challans shall be sent to the Accountant General on such dates as
fixed by the Government in consultation with the Accountant General. Similarly, the list of payments and cash account with supporting
schedules and the connected challans and vouchers shall be sent to the Accountant General on specified dates. In case of online payment
only scroll will be submitted to Accountant General, no physical challan shall be submitted.

(3) Treasury Officer should pay particular attention to the punctual submission of the accounts and returns. The Government will view with severe
displeasure any avoidable delay on the part of the Collector or the Treasury Officer in dispatch of the prescribed accounts and returns with
complete schedules and vouchers, particularly those required by the Government and the Accountant General and Director, Treasuries and
Accounts.

(4) Any mistake in the accounts submitted to AG shall be corrected through the Requisition for Correction of accounts in prescribed format
appended in Form No. TY-65."
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[Rule 210 e-Vouchers and e-challans/e-scrolls (receipts)/E- account Statement pertaining to the e-
cash account or the e-list of payments shall be numbered consecutively through the
system, in the order of payment till they are dispatched to the system of AG from IFMS.
Before dispatch of the e-list of payments and e-Cash Account, the Treasury Officer shall,
satisfy himself that all the e-schedules of receipts (without challan) and expenditure with
the required e-vouchers are all attached. He may find it profitable at intervals
during the month to take up a e-schedule and see that all its e-vouchers and e-challans etc.
are present in proper order and as no payment can be made without a e-voucher, there can
be no excuse for the absence of any e-voucher.]

Transactions of Central and State Government

Rule 211 All the transactions pertaining to Central transfer should be properly
segregated and summarized and sent to Accountant General in prescribed format.

Rule 212 Whenever an adjustment involves transfer of amounts from the State to the
Central or vice versa, the corresponding adjustment in the Central or State
section, as the case may be, should be recorded in the concerned register of
transfer transactions. Similarly, the transactions between State Governmentand
Central Government, if any, should also be properly segregated and summarized
and sent to Accountant General in prescribed format.

Cash Account and list of payments

’[Rule 213 The digitally signed/ e-signed e-Cash Account (Form No. TY-38) and e-List of Payments
(Form No. TY- 37) should be prepared in prescribed forms in which heads of receipts and
payments should be printed in the order prescribed by the Accountant General. The e-Cash
Account should show the total receipts collected, and the List of Payments, the total
payments made during the month.]

1. Substituted by Circular No. 1/2023 dated 26.9.2023 for - "Rule 210. Vouchers along with the copy of challan / "E-statement scroll" pertaining to
each schedule relating to the cash account or the list of payments shall be numbered consecutively in a separate monthly series and
kept under lock and key in the order of payment till they are dispatched. Before dispatch of the list of payments and Cash Account, the
Treasury Officer shall, satisfy himself that all the schedules of receipts (without challan and expenditure with the required vouchers are all
attached. He may find it profitable at intervals during the month to take up a schedule and see that all its vouchers and challans etc. are
present in proper order and as no payment can be made without a voucher, there can be no excuse for the absence of any voucher."

2. Substituted by Circular No. 1/2023 dated 26.9.2023 for - "Rule 213. The Cash Account and List of Payments should be prepared in prescribed
forms in which heads of receipts and payments should be printed in the order prescribed by the Accountant General. The Cash Account
should show the total receipts collected, andthe List of Payments, the total payments made during the month. The formats for Cash
Account and List of Payments are appended in Form No. 38 & 37 respectively."

Rajasthan Treasury Rules, 2012 Page 85



Rule 214 The entries from the e-Cash Book and Re-egisters subsidiary thereto into the e-Cash
Account, e-List of Payments and e-schedules pertaining to these documents
should be made in accordance with the following directions :

(i) Those transactions which, under the instructions of the Accountant General, have
to be recorded in full in any one of these documents should be entered/ system linked
there in - on the date on which they appear in the e-Cash Book.

(i) The lump-sum entries appearing in the e-Cash Account, e-List of payments and e-
schedules pertaining to these documents should be made there in time to permit the
completion of those returns and their e-submission to the Accountant General on the
due dates.

(i) The difference between the monthly totals of e- receipt and e-payment columns of
the subsidiary e-Register of Reserve Bank Deposits should be carried into the
appropriate e-Cash Account or the-List of Payments accordingly, as the difference
represents net drawings from or net payments into the Reserve Bank of India during the
month.]

Rule 215 (i) The Cash Account compiled by treasuries should be supported by a Closing
Abstract in the prescribed format given in Form No. Ty 39 with the annexures as
Payment Reconciliation Sheet, Receipt Reconciliation Sheet and date wise Monthly
verified statement of Receipts and Payments. If, however, the Date wise Monthly
verified statement is not received duly signed by Manager/agent of the bank branch,
submission of Monthly Account to the accountant General should not be delayed. A
summary of gross receipts, gross payments and Bank deposit for the month is given
below:

Closing Abstract of the Cash Account

1. Total Gross Receipts ......... Total Gross Payments  ................
2.1 Gross payments, 1st to 10th as per 1% List of payments ....................
2.2 Gross payments, 11 to 31 as per 2" list of payments
Total Payments ------------------

3. Bank Deposit ...
Grand Total

1. Substituted by Circular No. 1/2023 dated 26.9.2023 for - "Rule 214. The entries from the Cash Book and Registers subsidiary thereto into

the Cash Account, List of Payments and schedules pertaining to these documents should be made in accordance with the following

directions :

(i) Those transactions which, under the instructions of the Accountant General, have to be recorded in full in any one of these

documents should be entered therein-on the date on which they appear in the Cash Book.

(i) The lump-sum entries appearing in the Cash Account, List of payments and schedules pertaining to

these documents should be made therein in time to permit the completion of those returns and their submission to
the Accountant General onthe due dates.

(ii) The difference between the monthly totals of receipt and payment columns of the subsidiary Register of Reserve Bank Deposits

should be carried into the appropriate Cash Account or the List ofPayments accordingly, as the difference represents net

drawings from or net payments into the Reserve Bank of India during the month."
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Rule 216

(ii) As the cash business of all sub treasuries and district treasuries in Rajasthan is
conducted by the bank, the following certificate is to be recorded with Cash Account:

“Certified that the net amount credited/debited under the head Deposits with Reserve
Bank of the State agrees with the net disbursements/ receipts shown in the daily
statements of State receipts and disbursements received from the bank during the
month, the totals of which have been checked and agreed with the totals shown in the
copy, received in this treasury, of the daily schedule rendered by the bank to its Head
Office”.

(iii) In support of the above certificate, date-wise monthly statement of receipts and
payments prepared by the bank branch conducting Government business of sub
treasury as well as treasury signed by Manager Bank branch concerned and verified by
Treasury/Sub Treasury Officer as mentioned in Rule 203, should preferably be enclosed
with monthlv account.

Supporting Schedules to Account submitted to A.G.

The form and number of the schedules may be determined by the
Government in consultation with the Accountant General according to mutual
requirement:-

(i) There should be separate schedules of the receipts and expenditure for each
department and for each major head of account not relating to any particular
department. All revenue receipts and service payments should appear
in one or the other of these schedules. Receipts on account of departments for
which descriptive major heads are not opened on the receipt side should be
included in the schedule for the major head "0075- Miscellaneous General
Services".

Note: Whereas separate schedule has been prescribed it should
be prepared invariably, even if there be no transaction in the
treasury accounts under the head concerned during the period in respect of
which the schedule is prepared. In such cases the schedule should show the
transactions as 'nil'.

(ii) Miscellaneous items of receipts and recoveries of service payments should
be shown with full particulars in the receipt schedules of the department
by, or at the instance of, which the moneyis presented at the treasury.
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(iii) Advances of pay, traveling allowance, etc. to Government servants and recoveries of such advances
should be included in the schedule of the department to which the Government servants belong.

(iv) The vouchers for refunds of revenue should be entered in a separate subsidiary schedulefor each
department, and the total of this schedule should be entered as a distinct item in  the
relevant schedule of payments. As an alternative to this procedure, refunds of revenue may be
shown in a separate column in the payment schedule of the department or major head concerned.

(v) Each schedule of payments should be prepared in two parts, the first part relating to payments
made from the 1st to the 10th of the month and the second part to those made during therest of
the month. The total of the first schedule of payment should be brought below,andadded to the total
of the second schedule of payments, so that the grand total in the latter may agree with the entry in the List
of Payments.

1[(vi) A separate credit/ debit lists with covering letter for GPF Major Head 8009, GIS Major Head 8011, Major
Head 8658 - 00 - 112 - 00 - 00 Income Tax and Major Head 8011 - 00 - 106 - 03 - 01 New Contributory Pension
Scheme shall be extracted and sent to Accountant General along with monthly accounts in the TY forms
mentioned against each in Rule No. 220.]

Schedule of Deposit Transactions

2[Rule 217 For each class of deposit, a e-schedule of repayment of deposits shall be prepared and sent
to the Accountant General along with the e-vouchers for repayment of deposits except
security deposits relating to the election to Lok Sabha, for which separate
register/Schedule is maintained and sent to the Accountant General. The proforma for
extract register of deposits is appended in Form No. Ty-5.]

3[Rule 218 An "e-Extract Register of Receipts and Payments of Personal Deposits" should be prepared
with the monthly totals of receipts and repayments on each e-personal ledger, the totals
of the two columns. "Receipts of the month" and "Payments of the month" alone will be
traceable in the e-Cash Account and the List of Payments. The proforma is appended in
Form No. Ty-10.]

1. Substituted by Circular No. 1/2023 dated 26.9.2023 for - "(vi) A separate credit/ debit lists with covering letter for GPF Major
Head 8009, GIS Major Head 8011, Major Head 8658-00-112-00-00 Income Tax and Major Head
8011-00-106-03-01 New Contributory Pension Scheme shall be extracted and sent to Accountant
General along with monthly accounts in the TY forms mentioned against each in Rule No. 220."

2. Substituted by Circular No. 1/2023 dated 26.9.2023 for "Rules 217. For each class of deposit a schedule of repayment of deposits
shall be prepared and sent to the Accountant General along with the vouchers for repayment of deposits except security
deposits relating to the election to Lok Sabha, for which separate register/Schedule is maintained and sent to the Accountant
General. The proforma for extract register of deposits is appended in Form No. Ty-5."

3. Substituted by Circular No. 1/2023 dated 26.9.2023 for "Rules 218. An "Extract Register of Receipts and Payments of Personal
Deposits" should be written up from the Register of Personal Deposits. The returns should show only the monthly totals of
receipts and repayments on each personal ledger, the totals of the two columns. "Receipts of the month" and "Payments
of the month" alone will be traceable in the Cash Account and the List of Payments. The proforma is appended in
form No. Ty-10."
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Plus and Minus Memoranda

[Rule 219 e-Plus and minus memoranda should be prepared in prescribed form for the transactions
on account of each class of deposits of each Local Fund and of each kind of stamps (non
judicial, court fee etc.).]

Rule 220 The plus and minus memorandain respect of stamps transactions should be companied
by a certificate of actual count in the treasury and the sub-treasuries
subordinate to it. The certificate should be given in such form and at such
While dispatching Ist list of payments and rendering Monthly Account to the Accountant
General, the following documents, in the forms mentioned against each, must be annexed to
Cash Account and Lists of Payments:

Relating to Central Govt./Civil,
Railway, Postal & Defence
: Eorm Departments, Union Territories Eorm
S.n. Relatlngto State Government No. S.n. having separate accounts, Union No.
Territories having no separate
accounts & other State Governments
(A) Cash Account (A) Cash Account
S.1 Department-wise separate schedule | TY-33 C.1 Head-wise covering list of Income Tax Ty-51
of receipts
S.2 Schedule of receipts for Major head | TY-33 C.2 Major head-wise covering letter of Income | Ty-50
“0075 - Miscellaneous General Tax by BT (BH-8658-112-00-00)
Services- i.e. Departments having no
specific major head.
S.3 Schedule of Forest remittances Ty-18 C3 Schedule of Receipts of Elections to Lok | Ty-60
Sabha
S.4 Schedule of PWD Receipts TY-20 C.4 Schedule of Lok Sabha Deposits Ty-61
Part-I1
C.5 Schedule of subscription to Postal Life | Ty-62
Insurance
(B) List of Payments
S.5 Covering List of New Contributory | Ty-53 C.6 Schedule of repayment of security | TY—61
Pension Scheme by BT deposits connected with elections to Lok | Part-Il
Sabha
S.6 Covering List of New Contributory | Ty-54 Cc.7 Schedule of pension payment to All India | Ty-55
Pension Scheme by Cash Services with bank scroll giving PPO No./
TS No. & Name of Pensioner
S.7 Covering Letter of New Contributory | TY-52 C.8 Schedule of pension payment to High | Ty-55
Pension Scheme Court Judges
S.8 Covering List of GPF by BT TY-41 C.9 | Schedule of pension payment to | Ty-55
Freedom Fighters
S.9 Covering List of GPF by Cash Ty-42 C.1 | Schedule of pension payment to | TY-55
0 Defence Pensioners CDA wise

1. Substituted by Circular No. 1/2023 dated 26.9.2023 for - "Rule 219. Plus and minus memoranda should be prepared
in prescribed form for the transactions on account of each class of deposits of each Local Fund and of each kind
of stamps (non judicial, court fee etc.)."
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S.10 | Covering Letter of GPF Ty-40 | C.11 | Schedule of pension payment | Ty-55
to Railway Pensioners (Zonal
Railway wise)
S.11 | Covering List of State Insurance | Ty-46 UTP&A - Union Territories
by BT having Pay & Accounts Office
S.12 | Covering List of State Insurance | Ty-47 | 1. Schedule of pension payment | Ty-55
by Cash to Pensioners of UT by name
S.13 | Covering Letter of State | TY-45 UT AG - Union Territories
Insurance whose accounts are compiled
by the AG by name
1. Schedule of pension payment | Ty-55
to Pensioners of such Union
Territory
List of Payments OS- Other States
S.1 Department wise separate | Ty-34 | 1. State wise schedule of pension | Ty-55
schedule of expenditure payment to their pensioners
S.2 Schedule of Forest cheques | Ty-19
paid
S.3 Schedule of PWD cheques paid | Ty-21
S.4 Schedule of pension payment | Ty-55
to pensioners of State Govt.
S.5 Covering Letter of Debit List of | Ty-43
GPF
S.6 Debit List of GPF Ty-44
S.7 Covering List of Debit List of | TY-48
State Insurance
S.8 Covering Letter of Debit List of | Ty-49
State Insurance
Other Returns to be submitted with Monthly Account
1. Closing Abstract Ty-39 1. Plus Minus Memorandum of | TY-5
Lok Sabha Deposit
2. Extract Register of Receipts of | Ty-8
Deposits
3. Extract Register for Repayment | Ty-9
of Deposits
4. Extract register of Receipts & | TY-10
Payments of Personal Deposits
with original paid cheques
5. Plus Minus Memorandum of | TY-5
each class of deposits
6. Plus Minus Memorandum of | TY-6
Personal Deposits
7. Plus Minus Memorandum of | Ty-58
Stamps
8. Statement of Lapsed Deposits | Ty-7
(Civil,  Criminal  Court or
Revenue)

S- State of Rajasthan, c-Central Government, OS - Other States, UT - Union
Territories.
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*[Rule 221 Immediately after 31st March each year, an e-list of deposits or balances of
that year which lapses under the rules of the Government should also be
submitted to the Accountant General through the system.]

*[Rule 222 A copy of monthly e-account including e-cash account and e- list of payment
shall also be sent by the Treasury Officer to the Director, Treasuries &
Accounts through the system. He will also furnish such other information or
data asis required by the Director, Treasuries & Accounts from time to time.]

RULES FOR MAINTENANCE OF ACCOUNTS OF LONG TERM ADVANCES

Rule 223 For deduction on account of repayment of principle and interest of all long
term advances e.g. House Building Advance shall be governed as per the new
scheme of Government of Rajasthan issued vide notification no.
8(2)/2004 dated 24.04.2004.

MAINTENANCE OF ACCOUNTS OF ADVANCE HAZARD FUND

Rule 224 The Treasury Officers are required to maintain accounts of Advance Hazard
Fund as provided in the relevant rules and instructions issued by the
Finance Department from time to time.

Rule 225 Maintenance of accounts and functions related to special schemes as ordered
by the Government

The Treasury Officers shall maintain accounts of the ![Rajasthan Government
Health Scheme Fund] and performsuch other functions and duties as are laid
down for them in respect of the Scheme from time to time.

1. Substituted by Circular No. 01/2021 dated 5.4.2021 for - " Rajasthan StatePensioners Medical Fund".

2. Substituted by Circular No. 01/2023 dated 26.9.2023 for - "Rule 221. Immediately after 31st March each vyear, a list of deposits or
balances of that year which lapses under the rules of the Government should also be submitted to the Accountant General.

3. Substituted by Circular No. 01/2023 dated 26.9.2023 for - 'Rule 222. A copy of monthly account including cash account and list of
payment shall also be sent by the Treasury Officer to the Director, Treasuries & Accounts. He will also furnish such other
information or data as is required by the Director, Treasuries & Accounts from time to time."
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Chapter X— Stamps

Rule 226 (1) Unless in any case the Government orders otherwise, every treasury and sub
treasury will be a depot and branch depot for the custody and sale of stamps of all
descriptions. The Treasury Officer will be the Officer In-charge of the depot and the
Sub Treasury Officer will be the Officer In-charge of branch depot. The rules
contained in this Chapter apply in their entirety to the work relating to stamps,
which are the property of Rajasthan Government.

(2) If and when treasuries and sub treasuries are required by the orders of the
Government to handle any kind of stamps which are the property of the Central
Government, rules for the supply and distribution of stamps as framed by the
Government of India shall be followed.

Source of supply
Rule 227 Stock for each treasury depot will be  supplied from the Central

Stamp Depot wunder the control of the Inspector General of Registration and
Stamps, Rajasthan, who will be responsible for regulating the supply of all
kinds of stamps to various treasuries according to their requirements. Sub
treasuries will obtain their requirements from the treasuries.

Every depot and branch depot i.e. treasury and sub treasury shall maintain a reserve
stock of stamps not less than the probable consumption of four months.

Placing of indents

Rule 228 (1) In order to enable the Inspector General of Registration and Stamps to regulate
supply periodically, the Treasury Officer should, after ascertaining the probable
requirements of all subordinate sub treasuries for the whole year, send an annual
forecast to him by the 30th November each year indicating requirements for the
following year.

(2) All forecasts should show in separate columns for each denomination of
stamps :-

(i) actual issues during each of the preceding three years;

(ii) average annual consumption;
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(iii) balance in hand on 1st April;
(iv) estimated issues for the current financial year; and

(v) forecast of stamps likely to be received during the ensuing year.

Rule 229 Except in emergent circumstances, indent for the replenishment of stock should be
sent in six month as detailed below to the Inspector General of Registration and
Stamps.
Period covered by Latest date by
the indent which indent is
to be submitted
1% April to 30™ September 5" December
1* October to 31* March 5" June
Rule 230 The indent should showin separate columns for all denominations of
stamps —

(i) the balance in the local depot on the first of the month in which the indent is
due for submission;

(ii) the quantity due against previous indents pending compliance by the Inspector
General of Registration and Stamps;

(iii) the quantity sold during the preceding quarter including issues to branch
depots (sub treasuries);

(iv) the quantity required for the next quarter; and
(v) the quantity passed by the scrutinising officer.

The proforma for Indent is appended in form No. TY-56.

Rule 231 If the supply of stamps in any of the depots should run short before
the receipt of supply of indent, an emergent indent may be placed with
the Inspector General ofRegistrationand Stamps and in the absence of any
response from him, supplies may be obtained from the nearest depot which may
be in a position to arrange the supply. A copy of such indent should also
simultaneously be sent to the Inspector General of Registration and Stamps.
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Receipts

Rule 232 (1) As soon as possible, after the arrival of supply of stamps from the Inspector
General of Registration and Stamps or from any other local depot, the
Officer in- charge of the depot i.e. Treasury Officer, shall personally examine the
outward appearance of the packets or packages and satisfy himself that they
bear no marks of tampering. Hemay then have the packets or
packages opened in his presence and the contents of each packet or
package counted either by himself or in his presence. The packets or packages
should be opened one at a time.

Notes: (1) Stamps of wvalue of Rs. 500 or more should be
counted in the presence of the Officer-in-charge,
package or packets containing stamps of less than Rs. 500 may be checked
in his presence on a percentage basis say 10 per cent. The number of
stamps in various packets or packages should, however, be counted in full by the
clerk in charge of the stamps before they are kept in double lock.

(2) The inside wrappers (all complete) of packets of stamps bearing the initials of
the officers through whosehands the packets passed before issue from the office
of the Inspector General of Registration & Stamps should invariably be
preserved till the whole contents of the packets had been examined and
found correct. After the stamps have been confined after necessary scrutiny in the
strong room, the consignor shall be exonerated from the liability in respect of any
discrepancy noted subsequently.

(3) If any discrepancy or deficiency is found in the number of stamps
supplied by the Inspector General of Registration & Stamps, a report should at once
be made to him, with a copy to the Director, Treasuries and Accounts.

Rule 233 The Inspector  General of Registration and Stamps shall
invariably send aninvoice in  duplicate to every depot showing
therein the denomination, the quantity, the face value of the
stamps  supplied. The  original copy of the invoice should be
retained by the treasury and the  duplicate returned to the Inspector

General of Registration and Stamps, with the acknowledgment of the
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Officer in charge of the depot and not later than fifteen days after the
receipt of the consignment of stamps. The acknowledgment on the  duplicate
copy will be inthe following form:

"l certify that the stamps invoiced above have been duly
checked and | have satisfied myself as to their correctness and | hereby
acknowledge the receipt of the Stamps amounting to face value of
Rs............(Rs............ in words)."

Note: Similar procedure should be adopted by the Treasury Officers, (Officers in
charge of the depots)while sending stamps to sub treasuries (branch depots).

Rule 234 If any of the stamps received are found unfit for issue due to faulty
manufacture, they should be returned at once to the Inspector General of
Registration and Stamps, who will arrange to replace them.

Custody
Rule 235 Immediately after the stamps received have been counted, they shall

be placed in proper receptacles in the store under double lock

in the presence of the officer incharge, arranged In parcels and packets
containing the known quantities, the amount and value of each
denomination being entered at the same time in a register maintained to
show the receipt and issue to and from the store in the double lock. These
entries should be checked by the Officer incharge at the time
when the stamps are deposited and the correctness of
the arithmetical calculation of additions to balance as well as
of the values compared with quantities shall be verified and
initialed by him at the time. The register shall then be placed with the
stamps in the double lock receptacles and shall not be removed there-from, nor
shall any entries be allowed to be made therein except in the presence of
the Officer-in-charge.

Note: In all cases where stamps registers have to be
checked, the actual check of quantities against values is very important one; the
correctness of the calculation of value must be tested in detail either by actual
multiplication or by use of correctly prepared tables and this check should never be
omitted. It is not necessary thata complete checking should be done by
the officer himself.

Rajasthan Treasury Rules, 2012 Page 95



It will be sufficient if the officer personally checks tenpercent of the entries in
each class of stamps leaving the remaining entries ineach class to be checked by a
subordinate under his supervision.

The prescribed format for stamps stock register is appended in Form No. 57. This shall
be maintained for each type of stamp separately.

Sale of stamps

(a) Ex officio vendor

Rule 236 (1) The Cashier or any other such person as the Treasury Officer may direct, shall be
the ex officio vendor of stamps at each depot. Except as provided in sub rule (2)
below, sales to the public or to licensed vendors shall not be made direct from the
stores under double lock, such sales being made by the ex officio vendor from
the supply entrusted to him for this purpose, which will be kept by him under
single lock, as prescribed in the rules given below:-

(i) The stock to be kept by the cashier in single lock should ordinarilybesufficient for
the probable demand of one week.He shall enter this stock and all other
transactions (receipts and issues) relating to this stock in a register of receipts into,
and issues from single lock in the form as the double lock register.

(i) Each and every transaction of sale shall not be entered in the single lock
register separately and in detail. For this purpose, a subsidiary register shall be
maintained by the ex officio vendor from which the totals of daily sales of each
denomination of stamps shall be carried to the single lock register.

(2) Where the officer in charge of the branch depot i.e. sub- treasury has been
appointed ex officio vendor, sales to the public or to the licensed vendors may be
made direct from the double lock, and the register of receipts into and issues from
single lock prescribed in sub clause (i) to sub rule (1) above, need not be
maintained.

The format of Sale Register for Stamps (individual) is appended in Form No. 57.

(b) Licensed stamp vendor

Rule 237 The  stamps shall be sold through the licensed vendors
appointed by the Government at different places on
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commission basis in  accordance with  the directions issued  or
rules framed by the Government.
The format for Sale Register for Stamps (Vendor) is appended in Form No. 57.

Rule 238 The discount payable to the licensed stamp vendors shall be as may be declared by
the Government from time to time. At present, the discount is given at the rates
given below :

The rate of discount per hundred for judicial and non judicial stamps is as follows:-

(i) Rs. 1.00 to 400.00 2%
(i) Rs. 401.00 or above 1%
Rule 239 Licensed stamp vendors shall obtain stamps from ex officio vendors on payment and

the amount in the challans for the value of stamps shall be verified by treasury Officer
before issue of stamps.

Issues from double lock

Rule 240 Issues from double locks for sale may be made in the following cases :

(i) Issues to the cashier or other person appointed as the ex officio vendor; and
(i) Issues to the public or licensed vendors made direct from double lock in case
where officer in charge is himself the ex officio vendor.

Issues to and from single lock

Rule 241 (1) Issues to single lock will be made, if required. In that case, the indent will be
prepared by the Cashier showing the balance of stock inhand, the
quantity sold during the previous week, andthe amount required. The
treasury or sub Treasury Officer will check the indentand the single lock
register and test the correctness of the arithmetical calculations made therein.
If he approves the indent, he will issue the stamps from the double lock.
He shall issue the stock with his own hands or shall count every
sheet taken out and scrutinise the value before making it over to the
cashier and put the indent number in the double lock register and take the signature of
cashier on register. The copies of the indent shall be kept in separate file.

(2) When issuing the stock to single lock, the treasury and sub-Treasury Officer shall
also see that the total stock in the hands of the cashier
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together with the amount of cash in his charge, if any, does not exceed the
amount of his security.

(3) At the time of issue, the treasury or sub treasury officer will check the

entries in the double lock register and shall see that
they correspond with those in the single lock register.
This check is affected through the indent on the basis of which
all  stock is issued. Each entry in the double and single lock
registers  should be compared with the indent, so that the
entries in the tworegisters may represent the issue of stamps
correctly.  Balances should also be checked. In examining the
balances and other entries  of receipts and issues, the actual check of
guantities against values is very important. The correctness of
calculations of the values must be tested in detail in the manner
indicated in Rule 229. Having checked the register in this way
and having satisfied himself of the correctness of the entries made

therein, he should initial both the registers and return the double lock
registers into the double lock store. The same procedure should ordinarily be
followed when stamps are issued from double lock at any intermediate date,
but when it is necessary to make issues more than once in one day, the
prescribed checks need only be applied at each time of issue to the particular
description of stamps given out from double lock.

Sale of Stamps

Rule 242 Sale will be entered daily by the ex officio vendor in his registers and the
balance of each denomination struck at the end of the day. This register will
also reflect the challan no. of the sale made by him. He shall pay
daily into the treasury or sub treasury, the cash received by

him for stamps sold, the amount realised on account of  stamps being
paid separately for each class of stamps. The account of
the daily sales should be inspected and the  correctness of the calculations
shown therein checked every day by the officer in charge of the depot.

Notes: 1. In order to cause a  comparison of actual credits in
the sub treasury accounts with the value of the sales of
stamps shown in the single lock register, Officer incharge of the
sub depot shall examine the single lock register daily and see
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Rule 243

Rule 244

Rule 245

that the challans exist for all sales shown therein and also compare the entries in the
single lock register and the challans with the entries in the supplements and the daily
account.

2. An account of sales will also be sent daily to the headquarter treasury by every
sub treasury officer in the form for "Daily account of sales and balances of

stamps”.

3. The proforma for Register of Daily Sales of Stamps is appended in Form No. Ty-
57.

Sale of Water Marked Paper

(1) The rules which regulate the supply and custody of stamps and stamp
papers shall apply mutatis mutandis to the supply and custody of water
marked paper.

(2) The paper is supplied in cases containing 30 reams each. Indents should,
therefore, be prepared for complete cases, the number of reams indented for
being invariably a multiple of 30.

Monthly verification

On the last working day, the Treasury or the sub-Treasury Officer will count or
have counted in his presence the stock both in the double lock and
single lock and will record the following certificate:

"Certified that | have personally examined and countedor had
counted in my presence, the stamps of all descriptions including copy stamps
and water marked paper in the store on the .... and found by actual calculation
of numbers and values not less than 5% percent of the entries having been
checked personally, that the value of each description is as stated in the margin”.

Plus and Minus Memorandum

(1) Along with the monthly accounts, treasury and sub Treasury Officer will send a
statement showing the stamp and water marked paper balances in the single and
double locks. The statement should further be bifurcated separately giving the details of
single & double lock with respect to opening balances, receipts and sales.
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Rule 246

Rule 247

Rule 248

This statement shall not be signed by the treasury and sub Treasury Officer without
reference to single and double lock registers and without verifying the actual stock
in the single and double locks. The statement of balances shall be in the following
form :

Statement of Balance

Kinds of stamps 1 2 3 4 5 6 7
Opening balance

Receipts, if any Total

Sales

Closing balance

(2) A certificate should be appended to this statement to the effect

that the closing balances shown in this memorandum agree with those shown in
the various stock registers.

(3) The prescribed format for Plus & Minus of Stamps is appended in Form No. Ty-58.

(d) Obsolete. spoilt_or surplus stamps

(1) Whenever surplus or obsolete stamps accumulate in the store, a report
should be submitted to the Inspector General of Registration and Stamps by the
Treasury Officer for their disposal.

(2) Similar report is necessary to be submitted whenever any stamps are rendered
unfit for use, spoilt or damaged through any cause, whatsoever. A full report is
necessary in such cases.

(3) A periodical report of Obsolete, Spoilt and Surplus Stamps shall be sent to the
concerned authorities in the format appended in Form No. Ty-59

Treasury Officers should call for separate reports from the sub treasuries under
their charge periodically.

e-Stamping
E-stamping is the process by which electronically generated impressions on paper denote
the payment of Stamp duty.

The person/agency appointed to collect the e-stamp fees shall remit the money to
Government authorized Treasury Banks as per the procedure prescribed in this behalf by
the Inspector General Registration & Stamps.
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Chapter XI - Inspection of Treasuries & sub-treasuries

Rule 249 (1) The treasuries will be inspected periodically either by the Director, Treasuries
& Accounts or any officer of the rank of Deputy Director or above authorized by him to
do so; and by the Collector of the District, once in every year.

(2) Instructions for inspection of treasuries/sub-treasuries shall be issued by the
Director, Treasuries & Accounts from time to time. The inspecting officer is at liberty
to extend his inspection to the other points not mentioned in the instructions
issued by DTA.

(3) At his inspection, the Collector may order a senior subordinate officer
who is not in charge of the treasury, to help him in work other than that related
to the verification of the cash balance, if any, of the treasury and the currency
chest, and that of the strong room.

Rule 250 (1) The treasuries and sub treasuries as per details given below shall be inspected by the
Director, Treasuries & Accounts:

(i) Treasuries Once a year

(ii) Sub Treasuries Once in 2 years

(2) The Director, Treasuries and Accounts may, by a general or special order,
authorise his Joint Director/Deputy Director to conduct the inspection of Treasuries
and sub treasuries on his behalf. While making such authorisation, he will, as far as
possible, indicate at the beginning of each year, the Treasuries and sub Treasuries to
be inspected by his respective Joint Directors! Deputy Directors during the
financial year.

(3) Copies of Inspection note of the Director, Treasuries & Accounts shall be
forwarded to the concerned treasuries/sub treasuries, Collector and the
Finance Department. The inspection note of sub treasuries need not be sent to
the Finance Department.

Rule 251 Copies of the inspection notes with a memorandum showing
the action taken on them should be forwarded to
the Government, Accountant General and Director, Treasuries and

Accounts. The compliance of the inspection notes of sub -treasuries shall be submitted
to the inspecting officer through the Treasury Officer, (in triplicate) who will
forward one copy to Director, Treasuries and Accounts also.
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Rule 252 Each sub treasury in a district shall be inspected by the
Director, Treasuries & Accounts or such Joint Director or Deputy Director as authorized
by him once in two year. Such an inspecting officer shall submit a copy of his
inspection note to the Collector for such orders as may be necessary. Copies of
the inspection note shall also be sent to the Sub Treasury Officer and the
concerned Treasury Officer.

Rule 253 Treasury Officer should, every vyear, carryout at least two inspections
of  each sub treasury in his jurisdiction. One of the two inspections, one
inspection should be a detailed which be made after giving due notice
to the sub treasury concerned. The other inspection should be a

surprise one. The regular inspection may be carried out on a
holiday or a working day but the surprise inspection must  be
made on a working day. The Treasury Officer should

submit his inspection note to the Collector, Director Treasuries
and Accounts and Accountant Generaland  forward a copy to the

Sub Treasury Officer for compliance.
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Chapter Xll - Weeding of Treasury Records
Rule 254

The minimum period for the records connected with the maintenance of accounts, including
correspondence, which may be retained in treasuries is given in Annexure to this chapter. On the expiry of
the prescribed period stated in the Annexure, a list of records that are proposed to be destroyed may be
furnished by the Treasury Officer to the Director, treasuries & Accounts, Rajasthan, in the month of April,
if required, for his concurrence to their destruction. The Treasury Officer shall record the following
certificates on such a list:

"Certified that -

(i) the period prescribed in Annexure | to Chapter XI of Subsidiary Rules of Rajasthan Treasury Rules
for retention of the records (incorporated in the list proposed for destruction), has expired; and;

(ii) no audit objection, draft para, enquiry, or any other legal requirement or any reference from the
Accountant General, Commissioner, Collector, Director Treasuries & Accounts or any other higher
authority is pending which may require/necessitate the availability of the record contained in this list."

Rule 255

The provisions of Rule 250 shall not be applicable to all the reports and records encrypted in the soft
copy in the form of CDs, hard discs, microfilm, microfiche, magnetic computer tapes, compact disks and
diskettes and other media supposed to save the e-records.

Rule 256

On receipt of the concurrence of the Director, Treasuries and Accounts, the records in question may be
destroyed by shredding or such method, as may be decided by a Committee to be constituted for the
purpose by the Collector. The concerned Committee will be responsible for any misuse of the record.
Full details of all the records destroyed from time to time, may however, be maintained permanently in
the treasury.

Annexure 1 to chapter XlI

Period of Retention of Records in Treasuries

S.No. | Description of Records Period of Preservation
1. Register of Padlocks Permanent

2. Cash Book for Receipt & Payment 35 years

3. Register of Civil Court Deposits and Refund Permanent

4, Register of Revenue Deposits and Refund Permanent

5. Register of Pension, Gratuity & Commutation (if any) 25 years

6. Register of Political Pension 25 years
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7 Register of Lapsed Deposits & Refund Permanent

8. Register of Personal Deposits 12 years

9 Register of Pension Payment Orders on Treasuries 35 years

10. Plus and Minus Memorandum 12 years

11. Despatch Books of Treasury Accounts 3 years

12. Retrenchment Orders received from Accountant General 3 years
(AG)/FA, CAO, Sr. A.O. and A.O. of Deptt.

13. Monthly return of Court Fee, Stamps account 3 years

14, Indent Forms i.e. Treasury Stamps etc. 3 years

15. Copies of objection statement received from A.G. 3 years

16. Circular Orders/General letter of A.G. Permanent

17. Sale Register of Stamps in single lock and double lock 12 years

18. Indent book of single lock for taking out stamps from double 12 years
lock

19. Register of safe custody of sealed packets Permanent

20. Register of safe custody of duplicate keys 1vyear

21. Register of passed bills and Challans of Stamps Vendors 3 years

22. Bill Receipt Register (Transit) 5 years/IFMS

23. Cheque drawn Register 10 years/IFMS

24. Cheque Account Register 5years

25. Cheque Delivery Register 5years

26. Account of Cheque Forms/Cheque Roll/Cheque Books 5 years

27. Register of Date of Discharge of Cheques 10 years

28. Paid Cheque List 5 years

29. Paid Cheque List received from the Bank 10 years

30. Bank Scroll 10 years

31. Money Orders received from Payees acknowledge Coupons of | 5 years
pension payment

32. Details of Treasury Records destroyed with the approval of Permanent
DTA

33. Counter Foil of Cheques 25 years

34. Documents not covered above 3 years

'[35. | Form No. TY-33 (Schedule of Receipt) Permanent

36. Form No. TY-34 (Schedule of Payment) Permanent]

1. Added vide Order No.F.1(5)FD/GF&AR/2010 Pt.l dated 16.1.2019.
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Chapter XIll - ARRANGEMENTS WITH THE BANK FOR CONDUCT OF TREASURY BUSINESS

Rule 257 Agreement with the Reserve Bank of India

The deposit of Government money in the Banks and conduct of treasury business by
them shall be governed by the terms of the agreement made with the Reserve Bank of
India under the RBI Act, 1934 (2 of 1934).
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List of Treasury Forms

Form | Form Description Reference to the | Reference to the

No. Chapter Rule

1 Register of Drawing & Disbursing Officer wise AC & DC Bills | | 61 (2)

2 Revenue Deposit Register i 86

3 Ledger of Personal Deposit 11 91

4 Personal Ledger of New Contributory Pension Scheme 11 91

5 Plus & Minus Memorandum of each class of Deposits 11 101

6 Plus & Minus Memorandum of P.D. Account 1 113

7 Statement of Lapsed Deposit 11 114 (4)

8 Extract Register of Receipts of Deposits 11 114 (5)

9 Extract Register/Schedule of Repayment of Deposits 11 114 (5)

10 Extract Register of Receipts & Payments of Personal VIl 114
Deposits

11 Register of Valuables for Safe Custody v 118

12 Register of Departmental Chests lodged in Treasury v 119

13 Register showing particulars of opening & closing v 119
departmental chests

14 Cheque Passed Register \Y 135

15 Cheque Cancelled Register \Y 135

16 Register of Cheque/receipt Book Vv 139

17 Cheque Rolls received from Director T&A \Y 139

18 Schedule of Forest remittances \ 151

19 Schedule of Forest Cheques paid \ 153

20 Schedule of State Public Works Department \ 156

21 Schedule of cheques paid for Public Works Department \ 159

22 Record of Identification of Pensioners VI 176

23 Pension Check Register of Pensioners Vil 180

24 Register of Power of Attorney/Probates & Succession Vi 184
Certificates etc.

25 List of all e-Gras Receipts of any day IX 194

26 List of all e-Gras Payments of any day IX 194

27 Daily Challan (Receipt) Check List IX 194

28 Daily Voucher (Payment) Check List IX 194

29 Register of receipts IX 194

30 Register of Expenditure IX 194

31 Cash Book of Receipts/Payments IX 194

32 Register of deposits with Reserve Bank IX 194

33 Schedule of Receipt (Head wise & Challan wise) IX 199

34 Schedule of Payment (Head wise, Voucher wise) IX 199

35 Check Register of Adjustments by transfer IX 199
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Form | Form Description Reference to the Reference to the
No. Chapter Rule
36 Daily Account (State Siaha) of Sub Treasury IX 205
37 List of Payment IX 208
38 Cash Account IX 208
39 Closing Abstract IX 215
40 Covering Letter of GPF IX 220
41 Covering List of GPF by BT IX 220
42 Covering List of GPF by Cash IX 220
43 Covering Letter of Debit List of GPF IX 220
44 Debit List of GPF IX 220
45 Covering Letter of State Insurance IX 220
46 Covering List of State Insurance by BT IX 220
47 Covering List of State Insurance by Cash IX 220
48 Debit List of State Insurance IX 220
49 Covering Letter of Debit List of State Insurance IX 220
50 Major Head wise covering Letter of Income Tax by BT IX 220
51 Head wise Covering List of Income Tax IX 220
52 Covering Letter of New Contributory Pension Scheme IX 220
53 Covering List of New Contributory Pension Scheme by BT | IX 220
54 Covering List of New Contributory Pension Scheme by Cash| IX 220
55 Schedule of pension payment to State/ Other Vil 192
State/UT/Central Services/High Court Judges/Defence &
Railway Pensioners

56 Proforma for Indent of Stamps X 230
57 Register of Daily Sales of Stamps X 242
58 Plus & Minus Memoranda of Stamps X 245
59 Periodical Report of Obsolete, Spoil & Surplus Stamps X 246
60 Schedule of Receipts of Elections to Lok Sabha IX 220
61 Schedule of Lok Sabha Deposits IX 220
62 Schedule of Subscription to Postal Life Insurance Fund IX 220
63 Token List V 125
64 Bill Pending Report V 125
65 Requisition for correction of Accounts IX 209
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Government of Rajasthan

Treasury Name:
Register of Drawing & Disbursing Officer wise AC & DC Bills Form No. TY-1(Rule 61{2})
Serial No.[Try. Voucher |Amount of No. of DC |Amount of Date Challan No.  |Amount of Date of Receipt of | Date of dispatch
No. & Date of |AC Bill Date of Bl |DCBill Challan DC Bill in Try. of DC bill to AG
. D.C. Bill
AC Bill
1 2 3 4 5 6 7 8 9 10 11
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Government of Raiasthan Form No. TY- 2 (Rule 86)

Treasurv Name:
Revenue of Deposit Register From (DD/MM/YY) to (DD/MM/YY)
Register No. Challan No| Receipt Budget Head Remitters From whom received Amount et e Token No. [Bill No. & Date TR VT Amount Balance Initials of Auditor/
Serial No. repayment Officer

Name Amount Accountant/ T.0.

Date
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Government of Rajasthan

Treasury Name: Form No. TY-3 (Rule 91)

Ledger of Personal Deposits on account of

Date No. of Payment Amount Received Amount Paid Balance after each

cheque ransaetan Initials of Accountant/

Treasury Officer

Rs. P Rs. P Rs. P
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Government of Rajasthan

Treasury Name:
Personal Ledger of New Contributory Pension Scheme (BH-8011-00-106-03-01) Form No. TY-4 (Rule 91)
Period from .......cccceeuvunnnnne | £ RN
P.D. A/c No. Opening Balance:
Bill Date Challan No./ Date D.D.O. Name/ Remitter’s Name Cheque No. Voucher No. Receipt Voucher Total Amount/ Remarks

& Date Date Amount Amount Balance Amount

Closing Balance as on Rs.
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GOVERNMENT OF RAJASTHAN

Plus and Minus Memorandum of each class of Deposits

Form No. TY-5 (Rule 101)

Nature of Balance from the Addition to Balance Total Deductions from Balance at the end Remarks
Transaction last month this month balance of Month
1 2 3 4 5 6 7
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Government of Rajasthan

Form No. TY-6 (Rule 113)

Plus Minus Memo of P.D. Account From ( DD/MM/YY) To (DD/ MM/ YY)

Detailed Head

A/C Number

Name of
Organization

Opening
Balance

Receipt of
the Month

Total Receipts

Payment 1st
List

Payment 2nd
List

Total Payment

Closing Balance

Rajasthan Treasury Rules, 2012

Page 113




Government of Rajasthan

Treasury/Sub Treasury Name:

Statement of Lapsed Deposit for the Year .......ccceeveenenes Form No. TY-7 (Rule 114)
Particular of Deposit For use in Accountant General Office Remarks
Year No. Balance Lapsed No. and date of Amount of Refund Initials
Refund Order Sanctioned
Rs. P. Rs. P.
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Government of Rajasthan Form No. TY-8 (Rule 114)

Treasury Name:

Extract Register of Receipts of Deposits

From (DD/MM/YY) to (DD/MM/YY)

DDO Name /

Bill Date Date of Vou./ Chl. .
Remitter's Name

Challan No. Voucher No. Receipt Amount |Voucher Amount Total
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Government of Rajasthan
Treasury Name:
Extract Register/ Schedule of Repayment of Deposits Form No. TY-9 (Rule 114)
For the Month .......cccecevverrieennne
Serial No. No. and date of Repayment Vourcher Amount Remarks
Rs. P
Total:

Note: Separate schedule for each class of deposit.

Treasury Officer
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Government of Rajasthan Form No. Ty-10 (Rule 114)

Extract Register of Receipts and Repayments of Personal Deposits of the Treasuryin the Month of

Receipts of the Number
Accounts Opening Balance N:’ th Total Credits of Payments Closing Balance Remarks
on
vouchers
Rs. P Rs. P Rs. P Rs. p RS >
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Government of Rajasthan Form No. TY-11 (Rule 118)
Register of Valuables Deposited for Safe Custody

Treasury / Sub Treasury

Returned
Nature of valuables . .
Date of From whom i Dated initials To Whom (Name & Dated initials
S. No . . with number of When Remarks
Receipt received packets of T.0/S.T.O. address) of T.0/S.T.O.
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Government of Rajasthan Form No. TY-12 (Rule 119)
Register of Departmental Chests Lodged in Treasury
Date on Which

Name of Department with X .
Particulars of the Initials of

S. No. name or names of officers Authority T Lodged Returned = Remarks
e 0.
authorised to open
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Government of Rajasthan Form No. TY-13 (Rule 119)

Register showing particulars of opening and closing of departmental chests

Name of Department:..........ccccceeveerverccnncneccnns

Name and designation of Time of opening and Signature of opening Signature of police
Officer by whom opened closing Officer guard on duty

Date of opening Remarks

Rajasthan Treasury Rules, 2012 Page 120



Government of Rajasthan

Treasury Name:
Cheque Passed Register Form No. TY-14 (Rule 135)
From @....ccccevurennnnne o
D.D.0. Name Token No. Cheque No. Cheque Date Amount
1 2 3 4 5
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Government of Rajasthan

Treasury Name:
Cheque Cancelled Register Form No. TY-15 (Rule 135)
From .....cccevuviuenne o
Cheque No. Bank Name Token No. Reason Cancelled Date
1 2 3 4 5
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Government of Rajasthan

Treasury Name:
*Register of Cheque/ Receipt Book Form No. Ty-16 (Rule 139)
Date To whom Issued with Number of books Number of Folios Balance Initials of G.O. Signature of Receiver
reference to authority issued

* Cheque books received from Accountant General Office.
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GOVERNMENT OF RAJASTHAN

Name of Treasury:

Cheque Rolls received from Director Treasury & Accounts for the month .......................... Form No.
TY-17 (Rule 139)
Date of From whom Number Cheque Nos. Initials of Date of To whom Number Cheque Nos. No. of Initials of | Signature Initials of
Receipt received & of cheque From To T.0. Issue issued with of From To Balance Cashier of Receiver T.0.
reference to received reference to cheques cheques
correspondence authority issued
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15
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Government of Rajasthan

Treasury Name: Form No. TY-18 (Rule 151)

Schedule of Forest Remittances

Item No. Name of Division Amount Remarks

Rs. P.

Total:
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Government of Rajasthan
Treasury Name: Form No. TY-19 (Rule 153)
Schedule of Forest Cheques paid during the Month ..........

Date of Particular of Cheques By whom

Payment drawn

No. Date Rs. P Rs. P

Division Division Remarks
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Government of Rajasthan

Form no. TY-20 8

Treasury Name for the month of (Rule 156)
Receipt Schedule of State Public Works Department
Date of Payments made into treasury by Officer off Payments made into treasury on account of Officers of the Department Daily Total
theD rt t i
Receipt e Departments carried to Remarks
From whom| On what On On account On account Cash Book
Received account account of of of Other items
Rs. P. |Rs. P. |Rs. P. Rs. P. Rs. P.
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Government of Rajasthan

Treasury Name for the month of Form no. TY-21
Schedule of Cheques paid for Public Works Department (Rule 159)
Date of Payment | Serial No. No. of Vouchers/ Cheque Amount Remarks
Rs. P.
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Government of Rajasthan

Form No. TY-22 (Rule 176)

Record of Identification of Pensioners

See Note Below

. . . . Pensioner's Attestation
Pensioner's Pensioner's P.P.O. ) T
S. No. (i) Name Present S / y Disbursing Remarks
T.S. /Ref. No. Thumb Officer
(ii) Date of Birth Address | .
moression

NOTE: Thisrecord is to be kept in respect of pensioners.
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Government of Rajasthan Form No. 23 (Rule 180)

Treasury Name .......cceeiieiinnrnnneneiisssnnnns

|Budget Head : Pension Check Register of Pensioners Pension type:
s. Pensioner's] Address  [Date of Qual Bank |Latest [Latest Latest Total [Recov  [Net Paid by Bank Differe |[Remarks
p.p.0 [T-S./RefiName Retire- [DoB RELD A/c  [Revised |commuted |Reduced |DearnesArrear lery lAmount .
No No. ment Service No. [Pension [Pension Pension s Relief i i REales Total [Recov  [Net nee, if
0. : ' Reduced  commuted [Relief Arrear ery /Amount 3ny
Pension Pension
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 | 22 23 24 25 26

DOB- Date of Birth,

Note: As income tax is being deducted at source by pension paying bank branches and directly credited to Income Tax Department, BT is not
reflected in Treasury Accounts, except in case of first payment by treasury.
2. Rate of DA will be captured through the computerized system automatically.
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Annexure-1

Government of Rajasthan

Form No. 23 (Rule 180)

Treasury Name ......ceeeiveiiennrnnennsisnnnnns

|Budget Head :

Pension Check Register of Family Pensioners

Pension type:

S, Family Address  [Date of Bank Latest Latest Dearness Total Recov Net Amount Paid by Bank Differe [Remarks
[T.S./ Ref 1 u ommencem i i i
No. F.P.O ke Pensioner's| y EE Branch A/c Revns.ed Redu.ced Relief \Arrear ery = — rotal TRecov  INet Amount Ince, if
No. b Name nt of pension No. Pension Pension 2
Reduced elief Arrear ery lany
Pension
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22
Qualifying Date of Birth Date of attaining 25 years |Date of marriage/ remarriage |Date of recepient’s monthly income Remarks
Service of Relation of age |exceeding Rs. 2550/-
pensioner Widow/ |Minor  |Unmarried Divorced [Unemploy |Dependent|Physic. |Son Unmarri|Divorced |[Unmaried [Divorced [Widow/ [Son Unmarried |Divorced |Dependent
widower daughter daughter [ed Son Parents  [Handicap| led daughter |daughter |daughter [Widower daughter |daughter |parents
ped Son/ Daughte|
aughtar M
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

DOB- Date of Birth,

Note: As income tax is being deducted at source by pension paying bank branches and directly credited to Income Tax Department, BT is not

reflected in Treasury Accounts, except in case of first payment by treasury.

2. Rate of DA will be captured through the computerized system automatically.
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Government of Rajasthan

Treasury Name:
Register of Power of Attorney, Probates, Succession certificates etc. Form No. Ty-24 (Rule 184)
Serial No. Date of Registry Date of Document | Name of Principal To whom granted Description Limitations of Power

1. Separate pages should be reserved for separate initials, and the entries under each initial should have a separate series of numbers.

2. Inthe case of Probates, etc. and orders of court, the name of the court, and any number it may have assigned to its order, should be entered in the column of “Date of
Document”
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Bank Receipt Scroll Form No. TY-25 (Rule 194)

Bank Branch Name Code LIST OF ALL e-GRAS RECEIPTS OF ANY DAY
Challan Doc. No. Receipt Mode | Detailed Head Remitter’s Name Registration No./ | Total Amount Cheque credit
Date TIN date
Summary
Date Receipt Mode Total Total Amount
Challan
CASH
CLEARING
TRANSFER
TOTAL
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Bank Payment Scroll Form No. TY-26 (Rule 194)
Bank Branch Name Code LIST OF ALL e-GRAS PAYMENTS OF ANY DAY
Voucher Doc. No. Payment Mode Token No. Cheque Type Cheque No. Amount DDO/Division
Date Code
Summary
Date Payment Mode Total Total Amount
Vouchers

TRANSFER

CASH

CLEARING

E-PAYMENT

TOTAL
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Government of Rajasthan

Treasury Name:
Daily Challan (Receipt) Check List Form No. TY-27 (Rule 194)
From .......ccccevueeeen. [ J .
Challan No. Paid by Whom Detail Head Amount in Cash Commn. MCR Gross Amount
Total no. of Total of Major Head
challans

Total of Date

Total of Bank

Grand Total




Government of Rajasthan
Treasury Name:
Daily Voucher (Payment) Check List ! Form No. TY-28 (Rule 194)
Voucher D.D.O. Budget Head Bank Name Division Bill Type & Object State Fund Central Cash M.E. Gross
No./Date Code Head Assistance Amount Amount Amount
Total no. of Total of Major

vouchers Head

Total of Date

Total of Bank

Grand Total

1. Substituted by Order dated 31.3.2017 for -

Government of Rajasthan

Treasury Name:
Daily Voucher (Payment) Check List Form No. TY-28 (Rule 194)
Voucher Voucher D.D.O. Budget Head Bank Name Division Code |Bill Type & Object Cash M.E. Gross
No. Date Head Amount Amount Amount
Total no. of Total of Major Head

vouchers

Total of Date

Total of Bank

Grand Total




Government of Rajasthan Form No. TY-29 (Rule 194)
Register of Receipts of Treasury for the month of
Detail Head

EO R e Date of | From Whom or Total Carried i Initial of
ate of | No.o Sub | From WhichSub [Rs. | P |Rs. | P |[Rs. | P |Rs. | P [Rs. | P |Daily Total | 'O “@rmedin | Infiato Remarks
Receipt |Challan Cash Book T.0
Treasury Treasury
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Government of Rajasthan Form no. TY-30 (Rule 194)

Register of Expenditure of Treasury for the month of
Detail Head
Date of No. of To X . .
Whom |Particulars Rs. P Rs. P Rs. P Rs. P Daily Total (Initial of Remarks

Payment Voucher
y Paid T.0
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Government of Rajasthan Form No. TY-31 (Rule 194)

Treasury Name:
Cash Book of Receipts/Payments for the month of ............... (DD/MM/YY) to (DD/MM/YY)
Register 1"to6" 7"to 11" 12" to 16" 17" to 217 22"to 26" 27" to 31" Total for the Register No.
No.
Month
Rs. P. | Rs. P. Rs. P. | Rs. P. Rs. Rs. P. | Rs. P.

Revenue /Expenditure heads to be
prescribed according to local
convenience by the State
Government in consultation with the
Accountant General

Total

Net Receipts/ Payments

Agreed with Treasurer’s Cash Book /
Bank’s Account

Treasury Officer

Accountant

Clerk
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Government of Rajasthan

Treasury Name:
Register of Deposits with Reserve Bank for the month of ....................... Form No. TY-32 (Rule 194)
Date Net Payments Net Receipts Initials of Treasury Officer
Rs. P Rs. P

Total for the Month

Deduct Payments/Receipts

Net Payments/Receipts

Note: There will be only one entry in column (2) or column (3) as the case may be against each date. When the total receipts exceed the total payments, the
difference will be posted in column (2) and where the total payments exceed the total receipts, the difference will be posted in column (3).
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Government of Rajasthan Form No. TY-33 (Rule 199)
Treasury Name
Schedule of Receipt (Headwise & Challan wise)
Amount in Stamps Refund of Receipt
Cash Commission Revenues (MCR) Adjustment

Challan No. ([Challan Date |Paid by Whom |[Budget Head |Head Name Gross Amount

MCR- Minus Credit Receipt (Deduct Revenue)
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Government of Rajasthan

![Form No. TY-34 (Rule 199)

Treasury Name:

Schedule of Payment (Headwise, Voucher wise)

Date Range (DD/MM/YY) to (DD/MM/YY)

Cash

M.E.

Stamp

TV

DDO
No./Date [Name

Detail Head

Object Head

Head Name

Soft Copy No./No.
of Tokens/Cheque
No.

State
Fund

Central
|Assistance

Amount

Amount

Commission

Total of
Vouchers

Total

BT Detail

BT Amount

Head/Division

Civil
Works

Total (Civil

1. Substituted by Order dated 31.3.2017 for -

+Works)

Amount

Major Headwise Summary

Major Head

Treasury Name

Month

No. of Voucher

State fund

Central Assistance

Total

Government of Rajasthan

Form No. TY-34 (Rule 199)

Treasury Name:

Schedule of Payment (Headwise, Voucher wise)

Date Range (DD/MM/YY) to (DD/MM/YY)

Voucher
Date

Voucher
No.

DDO Name

Detail Head

Object Head

Head Name

Cheque No

Cash Amount

ME

Stamp Commi

Total of Vouchers

ME — Minus Expenditure (Deduct Expenditure)
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Government of Rajasthan

Treasury Name:
Check Register of Adjustments by Transfer for the Month of ........................ Form No. Ty-35 (Rule 199)
Amount adjustable by transfer credit to Gross amount to be
i i entered in the
Date e EEREEC Net amount - Head of Account Initials T.O.
challans State Government Union Departmental
Government Register
Rs. P. Rs. P. Rs. P. Rs. P.
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Government of Rajasthan
Treasury/Sub Treasury Name:
Daily Account (State Siaha) of Sub Treasury Form No. TY-36 (Rule 205)
Date......... Month ................. Year.......cceeees
Details of Gross Receipts Amount Details of Gross Payments Amount
(As per schedule of Receipts-Ty 33 ) Rs. P. (As per schedule of Payments-Ty 34 ) Rs. P.
Total Receipts Total Payments
Bank Deposits
Difference
Grand Total Grand Total

Note: Bank Deposits represents Net drawing from in case of excess payment over receipts and in case of excess
receipts over payments Net deposit with the RBI.

Certified that the bank deposit agrees with the bank scroll annexed herewith.

Siaha Navis Accountant Sub Treasury Officer

Enclosures:
1. Bank Scroll
2. Check Lists of Receipts and Payments

3. Account of Sale and Balance of Stamps
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Annexure-|

Government of Rajasthan

Treasury/Sub Treasury Name:

Daily Account of sales and balance of Stamps

Date......... Month ................. Year.....ccceeeuens
Kinds of Stamps Opening Balance Receipts Total Issued Closing Balance
Rs. P. Rs. P. Rs. P. Rs. P. Rs. P.

1. Judicial

2. Non Judicial

3. Copying Fee

4. Revenue Stamps

Grand Total:
Siaha Navis Accountant Sub Treasury Officer
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Government of Rajasthan

Treasury Name:
- 1
List of Payment [Form No. TY-37 (Rule 208)
From (DD/MM/YY) to (DD/MM/YY)
Major Sub Minor Minor Group Sub Description st List Total 2nd List Total Total
Head Head Head Sub Head of Vouchers Vouchers
State Fund | Central State | Central State Central Total Vouchers
Head Budget Head
Assistance Fund Assistance Fund Assistance

1. Substituted by Order dated 31.3.2017.
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Government of Rajasthan

Form No. 38 (Rule 208)

Treasury Name:

Cash Account

From (DD/MM/YY) to (DD/MM/YY)

. Descripti on
. . Minor Group
Major Sub Minor sub sub of Budget
u u
Head Head Head
Head Head Head

Amount (in Rs.)

Total
Challans
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Government of Rajasthan

CLOSING ABSTRACT FOR THE MONTH OF .......ccceevevcneenens ,
State Accounts .....coceeveveveeveeeieinieene, Treasury Form No. TY-39 (Rule 215)
Sn Heads of Classification Gross Receipts Gross Payments Difference
(cash receipt+BT- | (cash payment Excess Receipt —

. . . . Excess Payment +
Minus credit receipt -| +BT- Minus U

Minus Exp.) Expenditure)
1 | State Receipts/Payments (including
transactions on behalf of other States and
Railways, Defence, Union Territories)
2 | Bank Deposits (State) (in banking treasuries and Cash Receipt Cash Payment Net Receipt — Net
sub treasuries with names of individual bank’s Payment +

branches as per Bank Pass Book).
1.
2.

3 Total:

4. | Final Summary (1-3)=0

5. | Bank Deposit

6. Grand Total

®  Only the net amount under this head should be shown in the money column “Receipts” or “Payments” as the case may be.

® Net Payment represents drawing from and net receipt represents deposit with the RBI under the head Bank Deposit.

Certified that the net amount credited/debited under the head ‘Bank Deposit’ agrees with the net
disbursements/receipts shown in the daily statement of State receipts and disbursements received from the Bank during
the month, the totals of which were checked and agreed with the totals shown in the copy, received in this treasury, of
the daily schedules rendered by the Bank to its Head Office.

Treasury Officer
Date:
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Government of Rajasthan

Treasury Name ......cccceevevvciennenennne
Payment Reconciliation Sheet from ................ e I
Date Cash By Transfer M.E. (Minus Total

Expenditure)
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Government of Rajasthan

Annexure-l|

Treasury Name ......cccceevevvciennenennne
Receipt Reconciliation Sheet from ................ e I
Date Cash M.C.R. Commission Total
(Minus Credit
Revenue)
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Government of Rajasthan

Treasury Name ................

Annexure-lll

Date-wise monthly statements of Receipts and Payments signed by Manager of each Bank Branch &

Treasury Officer

Name of Bank & Branch:

Date

Total Receipts for the
day

Total Payments for the
day

Initials of the
Manager/Agent of the
Bank

Initials of the
Treasury Officer
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Government of Rajasthan

Treasury Name:
Covering Letter of GPF BH- 8009-01-101-00-00 Form No. TY-40 (Rule 220)
From ......cccceeueeeunee ) o TN
Budget Head GPF Contribution GPF Loan Total Amount
By B.T.
By Cash Receipt
Grand Total
Dispatch No. Date:

Endorsement to:

1. Director of State Insurance & GPF, Rajasthan, Jaipur
2. A.G,, Rajasthan, Jaipur.

Treasury Officer
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Government of Rajasthan
Treasury Name:
Covering List of GPF by BT (BH-8009-01-101-00-00) Form No. TY-41 (Rule 220)
Period from .......cceceuvurucne. L (o JO
Schedule T.V. No. Voucher Date Display Head D.D.O. Name Pay ID DDO Bill No. & Date GPF GPF Loan Total Amount
Contribution

Date Total
Head Total
Grand Total
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Government of Rajasthan

Treasury Name:
Covering List of GPF by Cash (Detailed Head wise) Form No. TY-42 (Rule 220)
From ......ccccevvuene L o I,
Schedule Date Major Head Challan No. Paid by whom Amount

Date Total

Grand Total
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Government of Rajasthan

Treasury Name:
Covering Letter of Debit List of GPF (Detailed Head wise) Form No. Ty-43 (Rule 220)
From ......cccceeueeeunee ) o TN
Major Head GPF Final Payment Permanent Withdrawal GPF Loan Total Amount
Grand Total
Dispatch No. Date:
Endorsement to:
1. Director of State Insurance & GPF, Rajasthan, Jaipur
Treasury Officer
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Government of Rajasthan

Treasury Name:
Debit List of GPF for (Detailed Headwise) Form No. Ty-44 (Rule 220)
0] | SR L (o JRS
Voucher | T.V. No. D.D.O. Name Employee Name Account Authority GPF Final Permanent GPF Loan Total Amount Scd No.
Date No. No. Payment Withdrawal

Total of Major Head

Grand Totalof all Major
Heads
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Government of Rajasthan

Treasury Name:
Covering Letter of State Insurance BH- 8011-00-105-01-01 Form No. Ty-45 (Rule 220)
From ....ccvveiuvennne L o I
Budget Head SI Premium Service Tax S.l. Loan S.l. Interest Amount
By BT Total
By Cash Receipt
Total Amount
Dispatch No. Date:
Endorsement to:
1. Director of State Insurance & GPF, Rajasthan, Jaipur
2. A.G., Rajasthan, Jaipur.

Rajasthan Treasury Rules, 2012
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Government of Rajasthan

Treasury Name:
Covering List of State Insurance by BT (BH-8011) (Detailed Head wise) Form No. TY-46 (Rule 220)
Period from .......cccceeeeruenes L T,
Schedule T.V.No. | Voucher Date Display Head D.D.O. Name DDO Bill No. & Date | S.l. Premium S.I. Loan S.l. Interest Service Total Amount
Tax

Date Total
Head Total
Grand Total
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Government of Rajasthan

Treasury Name:
Covering List of State Insurance by Cash (BH-8011) (Detailed Head wise) Form No. Ty-47 (Rule 220)
Period from .......ccecevueuenen. L T,
Schedule Challan Challan Date D.D.O./Remitters Name S.l. Premium S.I. Loan S.I. Interest Service Tax Total Amount

No.

Datewise Total

Grand Total for the Month
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Government of Rajasthan

Treasury Name:
Debit List of State Insurance for Head 8011 (Detailed Head wise) Form No. TY-48 (Rule 220)
From ....coccevevcennes L 1o SO
Voucher Voucher D.D.O. Name Employee Name Policy/ R.R. | Authorit Refund of | Maturity Death Surrender Loan Service Total
Date No. No. y No. Recovery Claim Claim Claim Tax
Grand Total

Rajasthan Treasury Rules, 2012 Page 160




Government of Rajasthan Form No. 49(Rule 220)

Treasury Name:
Covering Letter of Debit List of State Insurance (BH- 8011-Detailed head wise)
From ......ccccevrennnne L (o TP,
Head Refund of Maturity Death claim Surrender Loan S.l. Service Tax Total
Recovery Claim Claim

Grand Total
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Government of Rajasthan

Treasury Name: Form No. Ty-50 (Rule 220)
Major Head-wise Covering Letter of Income Tax by BT(BH- 8658-00-112-00-00)
From .....covviuvnneene L [«
Display Head Income Tax Edu. Cess High. Edu. Cess Service Tax Total Amount
Grand Total for the Month
Copy to:

1. Accountant General, Rajasthan, Jaipur

Treasury Officer
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Government of Rajasthan

Treasury Name:
Head-wise Covering List of Income Tax (BH-8658-00-112-00-00) Form No. TY-51 (Rule 220)
Period from .......c.ccceuvvenenee L (o JOU
Schedule T.V. No. Voucher Date Display Head D.D.O. Name Token No. Income Tax Education Higher Edu. Service Total Amount
Cess Cess Tax
Date Total
Head Total
Grand Total for the
month
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Government of Rajasthan

Treasury Name: Form No. Ty-52 (Rule 220)
Covering Letter of New Cont. Pension Scheme BH- 8011-00-106-03-01
From ......ccccevvnene L o I
Budget Head Amount

By BT Total

By Cash Receipt
Grand Total

Dispatch No. Date:

Endorsement to:

1. Director of State Insurance & GPF, Rajasthan, Jaipur
2. A.G., Rajasthan, Jaipur.

Treasury Officer
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Government of Rajasthan

Treasury Name:
Covering List of New Contributory Pension Scheme by BT (BH-8011-00-106-03-01) Form No. Ty-53 (Rule 220)
Period from .......c.ccocvvenenee | (o OO
Schedule | T.V.No. | Voucher Date Display Head D.D.O. Name Pay ID DDO Bill No. & Date NPS Contrbution Total Amount
(Emp.)
Date Total
Head Total
Grand Total
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Government of Rajasthan
TreasuryName: Form No. Ty-54 (Rule 220)
Covering List of New Cont. Pension Scheme by Cash BH- 8011-00-106-03-01
From .......cccevruneene L (o T,
Schedule Date Major Head Challan No. Paid by whom Amount
Date Total
Grand Total
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Government of Rajasthan

Treasury Name:

Schedule of pension payment to State/Other States/Union Territories/Central Services/High Court Judges/Defence & Railway pensioners etc,
Through Bank with enclosure of Bank Scroll

Expenses Head :

Form No. Ty-55 (Rule 192)

Period from ........cccecuvueunene. {0 JOUOUO
Voucher | Voucher Sub Voucher D.D.O. Name Detail Head Object Head Name Cheque No. Cash M.E. B.T. Total of
Date No. No. Head Amount Voucher
From To
BT Total
Budget Head Summary B.T. Detail B.T. Amount Major Head wise Summary
Detail Head Cash Amount ME Stamp Amt. Gross Major Head 8658
Amount Amount

Note: As income tax is being deducted at source by pension paying bank branches and directly credited to Income Tax Department, BT is not

reflected in Treasury Accounts, except in case of first payment by Treasury.

Rajasthan Treasury Rules, 2012
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Month

No. of Voucher

Total Amount
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Government of Rajasthan

Treasury Name:

Schedule of pension payment to State/Other States/Union Territories/Central Services/High Court Judges/Defence & Railway pensioners etc.
Through Bank with enclosure of Bank Scroll

Expenses Head :

Period from ........ccceeeinennes L JR
Voucher | Voucher Sub Voucher D.D.O. Name Detail Head Object Head Name Cheque No. Cash M.E. B.T. Total of
Date No. No. Head Amount Voucher
From To
BT Total
B.T. Detail Final Summary
B.T. Head B.T. Amount Total Gross
Total Cash
Total M.E.
Total BT

Note: As income tax is being deducted at source by pension paying bank branches and directly credited to Income Tax Department, BT is not
reflected in Treasury Accounts, except in case of first payment by Treasury.
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PENSION PAYMENT SCROLL

Group No. Name of Bank & Branch Treasury :
Run Date Link Branch: Nature of Pension Branch: Cat:
Period of the pension
S.n. Name of the Pensioner PPO No. T.S. No. Basic DP/AddI TI Allow. Amt. Comt. Total Recovery Arrear/PF Net Amount Pension
Pension Basic Pension/ over GTY. Arr. Paid credited to
Rev.Arr. payment A/c No.

It is a computer generated report and hence
does not require any signature.

Total pension = Basic pension+D.P.+T.l.+Allowance — Amt. Comt.

No reimbursement of the said amount has been claimed
by us from the Govt. earlier.

Bank:
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Government of Rajasthan

Proforma of Indent for Stamps

Form No. Ty-56 (Rule 230)

No. Date ....cccevenenn.
Please supply the stamps detailed below:-
Description and Paper/ Quantity sold | Quantity in Requirements Remarks
denomination of | Tickets during the hand on
Stamps last period | .ooeeeereerenenne Quantity Value Quantity Value
Note: Sub Treasury may use this form in urgent case.
Station Signature .....cccoecevveennennn
Date Designation .......cccccueveue.
Checked and found arithmetically correct........cooevenevceeineeee e,
Stamp Clerk Accountant
Issue quantities recorded in the next column T.0./S.T.O.
Supplied and entered in the Stock Register Signature .......ccceeeneeee.
[\\To TR Page ..coeveveennens Designation .........cccc......

Stamp Clerk

Rajasthan Treasury Rules, 2012
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Government of Rajasthan FormNo. Ty-57  (Rule 236.237 & 292)

Register of Daily Sales of Stamps

Value of each stamp sold Signature /
Date of - - : Full name and e 4 .
ate o S. No with the tota. value of stamp residence of the . t un.1 ommission Net Amount
Sale sold in each impression of Amount
purchaser
transaction (Total Amount) purchaser
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Form No. Ty-58 (Rule 220, 245)

Government of Rajasthan
Plus & Minus Memorandum of stamps for the month of .......................

Issued

S NN Sfa n;pfs f::m Total to Issues ' | Obsol ete |Returned to| Total | Closing
yp Sl ISR | s (2to | Sale | other sud- Stamp Nasik (6 to Balance at
Stamps (Balance | Nasik/Ajmer | Treas treasuries the end of
. 4) Treas 10)
uries : Month
uries
(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12)
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Government of Rajasthan Form No. TY-59 (Rule 246)

Periodical Report of Obsolete, Spoilt or Surplus Stamps.

Treasury/ Sub - Treasury: ............. for the period ending.........ccccceverveecnricnnnnnns

Explanation as to
how damaged,
spoilt, etc.

Proposal for
disposal in case
of surplus stamps

S. No. Kind of Stamp Denomination Number Value -

for favor of necessary action

Forwarded to (I) Treasury Officer
(ii) Inspector General of Registration and Stamps, Rajasthan, Jaipur, for favor of orders

No: Treasury / Sub Treasury Officer
Date:
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Government of Rajasthan Form No. TY-60 (Rule 220)

Treasury Name

Schedule of Receipts of Elections to Lok Sabha

S e Date'of Challan Share of ........... Govt. from the sale of Electoral Forms and documents|| Share of ........... Govt. from Fees & Fines (Shared between
Receipt |No. (Shared between Centre and State on 50:50) Centre and State on 50:50)
Inspection Fee Copying Fee Payment for services
Electoral Rolls Electoral rolls & | Nomination Forms | Other receipts rendered and Misc.
Proceedings receipts
1 2 3 4 5 6 7 8 9 10
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Government of Rajasthan

Form No. Ty-61 (Rule 220)

Treasury Name

Schedule for Lok Sabha Deposits

Part | - Receipts

Date of |Challan Constituen iti i i
serial No. Rocaint |No Name of Candidate Dotile cy Am:u:t of . Initials of T.O. D?llt\’/ ttoi(::al A Details of Repayments
each deposi carried to Casl Date Sl. No. of the T eIRGT
Book i
entry in Part-ll repayment
1 2 3 5 6 7 8 9 10 11
Part Il - Repayments
Reference of Sl. No. and date of the Amount repaid Initials of T.O. Daily total carried to Cash
Serial No. Date of VoucherNo. original receipt (Vide Part-1) Book
Repavment
1 2 3 4 5 7
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Government of Rajasthan

Treasury Name:

Schedule of Subscription to Postal Life Insurance Fund

Form No. TY-62 (Rule 220)

Date Particulars of Bills or Challans and Net Amount Amount adjusted by Contra credit
department concerned to Postal Life Insurance Premia
1 2 3 4
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Form No. 63 (Rule 125)

Government of Rajasthan

Token List
From (DD/MM/YY) to (DD/MM/YY)
Treasury Name:
SNo. Receipt Date | Token No DDO Code/ Major Head Bill Type |[Bill No./Date |Net Amount |Gross Cheque Dispatch  [Cheque Receiver
Name Amount |No./Date |Date Name
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Department of Finance
Government of Rajasthan
Integrated Financial Management System
| | Form No. 64 (Rule 125)

Bill Pending Report
Receipt Date From:DD/MM/YY Receipt Date TO : DD/MM/YY Treasury:

S.No. Token No. DDO Code Receipt Date AuditorsName |[Major Head Cash Amount Gross Amount Pending Time (Days) Dispatch Date Pending At
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Government of Rajasthan Form No. 65 (Rule 209)
No: Date :
REQUISITION FOR CORRECTION OF ACCOUNTS MONTH

Reference to account Figures as per Treasury ) Difference
Corrected figures

/ schedule etc. Account ) 0

Explanation of error and name and designation of officer responsible:

Treasury Officer :

District :
Office of the Accountant General Of Rajasthan, Jaipur
No : Date :
To
The Treasury Officer
Certified that the correctness detailed in your Requisition No. dated have been duly carried out in the accounts for the month

of

The irregularity has not been charged to the Treasury

Deputy / Assistant Accountant General,
Assistant Accounts Officer
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APPENDIX I

* SCHEME FOR PAYMENT OF PENSION OF
RAJASTHAN GOVERNMENT CIVIL PENSIONERS BY
PUBLIC SECTOR BANKS

The genesis of Scheme : -

The scheme for payment of pension to pensioners through State Bank of India, State Bank of
Bikaner & Jaipur, Bank of Baroda, Punjab National Bank, Central Bank of India and United
Commercial Bank at the places where the branches of these banks exist in the State introduced with
effect from 1st July, 1977, so as to enable commencement of payment of pension for the month of
July, 1977 payable on or after 1st August, 1977. The words “Bank (s)” used hereafter will mean the
under noted Banks (1) State Bank of India (2) State Bank of Bikaner and Jaipur (3) Bank of Baroda (4)
Punjab National Bank (5) Central Bank of India (6) United Commercial Bank (7) Union Bank Of India
1“(8) Allahabad Bank (9) Bank of India” and/or any other public sector bank which is nominated for
disbursement of pension to pensioner and agree to follow the procedure laid down in the Scheme.

1.1 Pension will be paid through the Bank by credit to pensioner’s Savings account at Bank’s
branch selected by him on the first working day of the following month or immediately thereafter. If
for exceptional reasons like rush of work on that day it has not been possible to make payment of
pension on 1st of a month, it may be ensured that it is paid in any case before 5th of the month in
which payment is due. No bills shall be required to be submitted for this purpose.

Scheme is mandatory:

2. The existing State Civil Pensioners who are drawing their pensions from treasuries or sub-
treasuries in Rajasthan will have to draw their pension from any branch of the Bank. Employees
retiring will have to draw their pension from the branch of the Bank specified above; for which they
will indicate their option in the application for pension.

2.1 “The facility of drawal of pension through public sector Banks under this scheme has
been extended with effect from 1.4.1984 to Freedom Fighter and also to MLAs (Member of the
Legislative Assembly) Pensioners as per Rules given in Annexure-VI.”

Action by pensioners:

3. Every pensioner availing of this facility will open Savings Account in his /her personal
name or in joint name with his/her spouse in whose favour authorization for family pension exists in
the Pension Payment Order subject to the following terms and conditions:-

(a) Once pension has been credited to a pensioner’s bank account, the liability of the
Government / Bank ceases. No further liability arises, even if the spouse wrongly
draws the amount.

(b) As pension is payable only during the life of a pensioner, his/ her death shall be
intimated to the bank at the earliest and in any case within one month of the demise,
so that the bank does not continue crediting monthly pension to the

* Scheme originally issued vide order No. F.6(11)FD(R&A-1)/76 dated 10-6-1977.
1 Inserted vide Finance (G & T) Department Circular No.F.7(7)R & A/94 dated 21.06.2005.



joint account with the spouse, after the death of the pensioner. If, however, any
amount has been wrongly credited to the joint account, it shall be recoverable from
the joint account and / or any his or her account, held by the pensioner / spouse
either individually or jointly. The legal heirs, successors, executors etc. shall also be
liable to refund any amount, which has been wrongly credited to the joint account.

(c)  The provisions of Rule 59 of Rajasthan Civil Services (Pension) Rules, 1996 relating to
“Nominations” would continue to be applicable to a joint account with the
pensioner’s spouse. This implies that if there is an ‘accepted nomination’ in
accordance with Rules 59(8) of these rules, arrears mentioned in the Rules shall be
payable to the nominee.

(d) Existing pensioners desiring to get their pension credited to a joint account as
indicated above are required to submit an application to the branch bank, from where
they are presently drawing pension in the form given in Annexure-VIIl. This would also
be signed by the pensioner’s spouse in token of having accepted the terms and
conditions laid down in this Office Order. These instructions are also applicable to the
Government servants who will be retiring after the issue of this Office Order.

Both, the pensioner and his/her spouse must accept the above terms & conditions and in
token of having accepted the conditions, must put their signatures in the letter addressed to the
Branch Manager of the Bank.

3.1 Existing State Civil pensioners will apply to the Treasury Officer/Sub-Treasury Officer
from whom they are receiving pension in form given in Annexure 1.

Transfer of P.P.Os to the Bank & Accounting procedure:

4. The detailed procedure to be followed for transfer of pension payment work to the Bank
and accounting of pension payment under the Scheme is outlined in the following paragraphs:

4.1 The existing All India Service Officers who have retired from a post under the Central
Government on or after 1.4.81 and who are drawing their pension from Treasuries in the State, will
submit their option to draw pension from any public sector bank branch at the specified places.

4.2 In the case of applications received at a sub treasury, the sub-treasury officer shall on
receipt of the option immediately forward both the copies of the application together with the
pensioner’s half of the P.P.O. to the District Treasury Officer, keeping a note in his records of the
P.P.Os so transferred. If the P.P.O. is in a torn or mutilated condition, the Treasury Officer/Sub-
Treasury Officer will renew it before sending it to the Bank.

4.3 The option application (original copy) of the pensioner received by the District Treasury
Officer, directly or through the Sub-Treasury Officer as mentioned in the preceding paragraph, shall
be sent by him, under his special seal and together with disburser’s half of the P.P.O. to the
nominated link branch of the Bank under intimation to the Director Pension/Accountant General.
The documents will be sent to the link branch through a messenger or under registered cover.
Simultaneously, the pensioner will be advised to approach the Bank branch specified in his
application for receiving future pension payments.



4.4 While forwarding the above documents to the link branch, the month up to which
pension was paid by Treasury/Sub-Treasury and the month from which pension payment is to
commence shall be clearly indicated.

4.5 In respect of new pensioners, the Director Pension/Accountant General while issuing the
P.P.O. to the Treasury Officer, will also mention on the P.P.O. itself the particular branch of the Bank
from which the pensioner has opted to draw pension. The Treasury Officer will forward both halves
of the P.P.O. to the link branch of that Bank.

Transmission of P.P.Os by link branch to paying branch:

5. The Banks will maintain at their link branch a register in the form prescribed in Annexure
I to serve as an index of the pension payments authorised through the Bank.

5.1 The link branch will verify the special seal and signatures of the Treasury officer
forwarding the disburser’s half of the P.P.O. (both halves in case of a new pensioner) with the
special seal and specimen signature on record with the link branch.

5.2 The disburser’s half of the P.P.O. (in case of new pensioners both halves) and any other
documents received from the Treasury Officer (e.g. original copy of the option application submitted
by the pensioner for drawing pension through a particular branch of the Bank) will thereafter be
forwarded by the link branch to the particular branch selected by the pensioner, hereinafter
referred to as the “paying branch”.

Functions of paying Branch:

6. On receipt of documents from the link branch, as indicated above and before
commencing payment of pension, the paying branch will-

(i) advise the pensioner to appear at the branch for the identification ;

(i) obtain an undertaking from the pensioner that excess payment credited to his/her
account, due to delay in receipt of any material information or any bonafide error, can
be recovered by the bank ; and

(iii) obtain in the case of a new pensioner, specimen signature or thumb impression, as
the case may be, in the space provided for the purpose in the disburser’s portion of
the P.P.0O. and hand over pensioner’s portion of the P.P.O to him/her.

6.1 The process of identification as laid down in Rule 174 & 176 of the Treasury Manual
comprises checking of the signature of the pensioner with his or her signature available on the
disburser’s portion of the P.P.0O. and resemblance with the pensioner’s photograph affixed thereto.
A new pensioner has also to produce his personal copy of the letter of the Director
Pension/Accountant General forwarding the P.P.O. In case the photograph is not available on the
disburser’s portion, the paying branch will, in due course, obtain new photograph from the
pensioner (which can be attested by any officer of the Reserve Bank or a P.S.B.) and complete the
disburser’s portion.

6.2 Personal identification will be only for the first payment of pension at Bank’s branch.

6.3 No bill will be required to be submitted by the pensioner for drawing pension at the paying
branch. The payment of pension after deduction of tax (indicated at para 6.4 below) will be made by
the Bank by credit to Savings account of the pensioner. The paying branches will record pension
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payments only on the disburser’s portion of the P.P.O. and in the prescribed register in Annexure lll
maintained by them.

6.4 The paying branch will be responsible for deduction of Income tax at source from the
pension payments in accordance with the rates prescribed from time to time. In cases of pensioners,
out of whose pension, Income tax has been so deducted, the paying branch will issue, in April each
year, a certificate of tax deducted in the form prescribed in the Income tax Rules.

6.5 The paying branch will maintain a detailed record of pension payments made from time to
time at that branch in the form prescribed in Annexure lll. Each paying branch will send advice of
pension payments made by it to its link branch by the 10th of the month; recording a certificate of
payment on the advice sent. The advice will be supported by a scroll in triplicate (the scroll will be in
the form prescribed in Annexure Ill) and necessary certificates submitted by the pensioner.

6.6 OPENING THE BANK ACCOUNT AND FACILITY FOR WITHDRAWAL OF PENSION TO SICK
AND PHYSICALLY HANDICAPPED PENSIONERS

(1) Opening the Account

In case of a pensioner who has lost both his hands and, therefore, cannot sign his
signatures, can be obtained by means of a mark. This mark can be placed by the person in any
manner. It could be the toe impression. It can be by means of a mark which anybody can put on
pensioner’s behalf, the mark being put by an instrument which has had a physical contact with the
person who has to sign.

(2) Withdrawal of money from the account
The following method will be adopted in case of sick, incapacitated handicapped pensioners:

(a) If a pensioner, who is too ill to sign a cheque and cannot be physically present in the
bank to withdraw money from his account, but can put his thumb/toe impression on the
cheque/withdrawal form, in such a case, the thumb or toe impression should be identified by two
independent witnesses known to the Bank, one of whom should be a responsible bank official.

(b) If a pensioner who is not only unable to be physically present in the bank, but is also not
even able to put his thumb/toe impression on the cheque/withdrawal form due to certain physical
defect/incapacity, in such a case, a mark can be obtained on the cheque/withdrawal form in the
same manner as described in sub-para (1) above. That mark should be identified by two
independent witnesses one of whom should be a responsible bank official.

(c) In both the cases mentioned above, the pensioner might also be asked to indicate to the
Bank as to who would withdraw pension amount from the bank on the basis of cheque/withdrawal
form as obtained above and that person should be identified by two independent witnesses. The
person who is actually drawing the money from the Bank should be asked to furnish his signatures
to the Bank.

Functions of the link branch:

7. On receipt of advices and three copies of scrolls, along with the supporting documents
from the other branches, the link branch will segregate the scrolls treasury-wise and consolidate
them along with supporting documents.



1[7.1 Two copies of the scroll with supporting documents alongwith summary sheet and a simple
receipt (unstamped) acknowledging receipt of the amount from Government on behalf of the pensioners will
be sent by the Bank’s link branch to the Reserve Bank of India by the 15th of each month.]

Reimbursement of the Banks:

’[8. On receipt of the scroll etc., from the bank, the Reserve Bank of India shall check the scroll to
ensure that it is complete in all respects and is accompanied by the relevant certificates in respect of each
payment included therein. Thereafter, the net amount of pensions (gross pension — recovery of over payment
of pension, if any) disbursed by a Bank will be reimbursed to the Bank by debit to the State Government
account. A copy of the debit advice together with all the copies of the scroll and certificates received from the
Banks will be sent to the Treasury Officer concerned.]

8.1 3[Deleted]

8.2 Note:- The paying/reimbursing banks shall ensure that no excess reimbursement is
claimed/made. However, if excess reimbursement is made to the paying banks, due to any reason and the
amount involved is less than Rs.1,000/-, the same may be adjusted through the pension payment scroll of the
succeeding month, by the paying bank putting in a short claim to the extent of the excess amount involved
with suitable remarks. If, however, the excess amount reimbursed is Rs.1,000/- or more, the reimbursing
banks may prepare immediately an error scroll for that amount for crediting the excess to the Government
account and recovering the same from the bank to which excess reimbursement had been made.

Responsibilities of Treasury Officer:

9. On receipt of the copies of the scroll and the required certificates, the Treasury Officer will check
the correctness of the payments made by the Banks with reference to the records maintained by him in the
Pension Check Register and thereafter, incorporate the transaction in his accounts to be submitted to the
Accountant General along with original copy of the pension payment scroll and related documents. The
duplicate copy of the scroll will be retained by the Treasury.

9.1 As income tax being deducted out of pension is being directly credited to Income Tax Department
by the banks, while admitting the pension payments made by the paying branches of the public sector banks,
the reimbursing bank and Treasury Officer will be responsible to deduct only the amount of over payment, if
any, made out of gross pension. The Treasury Officer will be responsible for accounting of gross pension while
rendering accounts to the Accountant General.

9.2 On receipt of the treasury accounts, the Accountant General will adjust the transactions in the
usual manner.

1.  Substituted by Order No.F.1(5)FD/GF&AR/2010 Pt.l dated 11.3.2019 for - "7.1 Two copies of the scroll with supporting documents
along with summary sheet and a simple receipt (unstamped) acknowledging receipt of the amount from Government on behalf of
the pensioners will be sent by the Bank’s link branch to the Reserve Bank of India/State Bank of India or its subsidiary transacting
Government business at the district headquarters by the 15th of each month."

2. Substituted by Order No.F.1(5)FD/GF&AR/2010 Pt.| dated 11.3.2019 for - "8. On receipt of the scroll etc., from the bank, the Reserve
Bank of India/State Bank of India or its subsidiary shall check the scroll to ensure that it is complete in all respects and is
accompanied by the relevant certificates in respect of each payment included therein. Thereafter, the net amount of pensions (gross
pension — recovery of over payment of pension, if any) disbursed by a Bank will be reimbursed to the Bank by debit to the State
Government account. A copy of the debit advice together with all the copies of the scroll and certificates received from the Banks
will be sent to the Treasury Officer concerned."

3. Deleted by Order No.F.1(5)FD/GF&AR/2010 Pt.| dated 11.3.2019 for - "8.1 Note:- The branch of the State Bank of India or its
subsidiary from which the link branch would claim reimbursement will be the one dealing with the treasury which transferred the
PPO to the PSB."



Submission of periodical certificates by the pensioner:

10. The pensioners will be required to submit a life certificate once in a year in the month of
November under this scheme. The pensioner/Family pensioner will also be required to furnish a
non-employment or an employment/re-employment certificate once in a year in the month of
November. If the certificate indicates that pensioner/family pensioner is re-employed/employed
either permanently or temporarily in a Central/State Govt. Department or is employed/re-
employed/permanently absorbed in a Central or State Government Company, Corporation,
Undertaking or Autonomous body, Statutory body, Local body, Co-operative Society, Institution etc.
wholly or substantially owned or controlled by the Central/State Government or in which the
Government has substantial financial interest or is receiving grant-in-aid from the Government to
meet its administrative expenditure or in Reserve Bank of India or in a Public Sector Bank or in
GIC/LIC etc. during the year ending October of that year, provisions of paragraph 13.5 will be
enforced.

10.1 The life certificate will be signed by the Officers of the authorised Public Sector Banks
and Reserve Bank of India under this scheme.

10.2 In cases of widow recipient of family pension, certificate of re-marriage/non-marriage
will not be furnished by the recipient under this scheme. An undertaking from the recipient shall be
obtained by the paying branch to report promptly such an event to the pension disbursing office.
The certificate of re-marriage/non-marriage in other cases (i.e. by an unmarried/divorced daughter
or a widow/widower recipient of family pension) will be furnished by the recipient once in six
months in May & November.

10.3 Income certificate by unmarried son/daughter, widowed/divorced daughter and
wholly dependent parents, the recipient of family pension will be furnished once in six months in
May & November.

10.4 The forms of certificates referred to in para 10 & 10.2 are given in Annexure IV.

10.5 The Bank will indicate compliance of these requirements in the scroll sent to the
Treasury Officer.

Transfer of pension:
11. Application for transfer of pensions from one place to another may be of two kinds.

(1) Transfer of pension from one branch of the paying bank to another of the same bank at the same station or in
the same district; or

(2) Transfer of pension from one place to another district of the State/out side State.

11.1 Requests falling under category (1) above may be entertained by the P.S.B. itself. The paying branch will
indicate on the disburser’s portion of the PPO the month up to which the payment has been made and will thereafter
return the disburser’s portion of the PPO to the link branch. On the receipt of request along with PPO, the link branch will
make necessary entries in the register maintained by it in the form in Annexure Il and forward the PPO (disburser’s
portion) to the other paying branch, under intimation to the district treasury, for making future pension payments.

11.2 In a case falling under (2) above, the paying branch will return through its link branch, both the portions of
the PPO to the district treasury officer indicating the month up to which pension payment has been made. On the receipt
of both the portions of PPO, the district treasury officer will take necessary action for payment of the pension at a branch
of a PSB as per the pensioner’s request.

11.3 To avoid the risk of over-payment at the time of transfer, the following certificate may be recorded on the
PPO by the paying branch of the PSB.



“Certified that payment of pension up to the month of ................. has been made and that this PPO consists of
...................... continuation sheets for recording disbursement.”



11.4 Except as provided for above, the transfer of a pension from one payment point to
another will not ordinarily be permitted.

Commutation of Pension:

12. On receipt of communication from the Director Pension/Accountant General sanctioning
commutation and indicating the revised rate of pension payable after commutation the Treasury
Officer will forward it under his seal, to the paying branch through the link branch of the PSB for
arranging payment. On receipt of the authority, the paying branch will—

(i) arrange immediately payment of the commuted portion of the pension and indicate in
the related payment scroll against this item of payment the Director Pension/Accountant General’s
letter of authority:

(ii) enter the date of commutation payment and date from which the reduced pension is
payable (as indicated in the commutation sanction) in the disburser’s portion of the PPO (as well as
on the pensioner’s portion of the PPO at the earliest opportunity);

(iii) commence payment of reduced pension, and simultaneously, arrange recovery of excess
payment made, if any, to the pensioner; and

(iv) advise the Treasury Officer through the link branch the date on which payment of
commuted portion of pension was made and the date from which payment of reduced pension has
commenced.

12.1 The link branch will also make appropriate entries in its records on the basis of such
intimation.

Relief to Pensioners:

13. Whenever any increase in the rate of Dearness Relief payable on pension is sanctioned
by the State Government, adequate number of copies of the orders sanctioning this payment along
with the ready reckoner relating thereto will be sent/emailed by the Finance Department direct to
the Central Offices and Regional/Local Head Offices of Public Sector Bank. These offices will in turn
make immediate arrangements for supplying copies of these orders to their respective paying
branches say within ten days for implementation. Each paying branch will promptly arrived at the
D.R. at the revised rates on pension payable to the State Government Civil pensioners. The amount
of D.R. at the revised rates effective from a particular date, month & year will be noted in
disburser’s portions of PPOs under the attestation by the Branch Manager or In charge before
commencing payment of increase in pension at these rates, to the pensioners together with arrears,
if any, due to them on this account. The respective TO will simultaneously make entry of the revised
D.R. against the names of pensioner in Pension Check Register.

13.1 Whenever pension is required to be revised on account of the implementation of the
recommendations of the Pay Commission, as adopted by the State Government, fixation of pension
of the pensioner of IAS, IPS, IFS & High Court Judges (Central services) and those of the State, will be
carried out by the respective Treasury Officer and the Pension Payment Officer. If, however, pension
is required to be revised beyond normal incremental increase, pension will be fixed by Director,
Pension. While sending the revision of pension order to the respective T.0., Pension Payment
Officer, Director Pension will authorize him to make amendments on both the halves of PPO/FPPO
under his attestation quoting his (Director Pension) letter as authority. The Treasury Officer or
Pension Payment Officer concerned will ask the Branch Manager/Agent of the Bank to send him the
files of such pensioners with both the portions of PPOs after obtaining the pensioners’ halves. The
respective Treasury Officer/Pension Payment Officer will make entry of the revision of pension in
both the halves of PPOs and paste the authority of Director, Pension with disburser’s portion of PPO.
Thereafter, the files of pensioners with both the halves of PPO will be returned to the Branch
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Manager of the bank, after making the entry of the revised rates of pension, the rate of DA in the
Pension Check Register. Similarly, in case of normal incremental increase, the respective Treasury
Officer/Pension Payment Officer will requisition the personal files of the state Pensioners along with
disburser’s as well as pensioner’s half of PPO from the Branch Manager of the Bank concerned and
return them to him after revising the rates of pension and DA in both the halves of PPOs at his own
level.

13.2 Whenever Branch Manager of Public Sector Bank making pension payment to the
State Pensioner, revises the rate of DA and basic pension of pensioner, he will send a statement to
the link branch of the bank to update the Register of Payment of pension at his end.

13.3 Each link branch will be responsible for ensuring that——

(a) Copies of the orders sanctioning increase in pension have actually been received by their
paying branches; and

(b) Payment of increase in pension at the revised rates to the pensioners has been
commenced by them without any undue delay.

They will also take up with the Treasury Officer/Pension Payment Officer cases if any, where
the verification or intimation of entitlement of increase in pension at the revised rates has been
delayed for more than one month, cases involving delays exceeding three months will be brought to
notice of the Director, Pension & Accountant General for taking appropriate remedial action with a
copy to the Finance Department.

13.5 In the case of a pensioner/family pensioner who declare about his employment /re-
employment as per paragraph 10, the paying branch shall suspend payment of dearness relief
and/or dearness pay in lieu of dearness relief on pension/family pension from the day of such re-
employment. The payment of Dearness Relief will be re-started by the paying branch from the day
following the day on which the term of re-employment/employment comes to an end.

Arrears of pension on death of pensioner:

14. Pension can be drawn for the day of the pensioner’s death. On death of a pensioner, the
paying branch will receive death certificate of the pensioner and work out any arrears due to the
deceased or over-payment, if any, made to him. It will immediately take action to recover the over
payments from the deceased’s account for which Banks would have obtained an undertaking from
the pensioner as provided in paragraph 18 below. For payment of any arrears to the heir of the
deceased pensioner, the Bank will seek instructions of the Director Pension/Accountant General
through the Treasury. Payment of arrears of pension to the heirs of the pentioner will be made as
per Rule 184 of Rajasthan Treasury Rules, 2012.

Family Pension:

15. On receipt of intimation of death of the pensioner the paying branch of the Bank will
obtain the death certificate of the pensioner as well as an application in Annexure V for payment of
family pension and will commence payment of family pension at the rates indicated by the Director
Pension/Accountant General in the disburser’s portion of the PPO. The paying branch will enter the
date of death of the pensioner in the disburser’s portion of the PPO and also make entries in the
pensioner’s portion and in the register of payment in Annexure Il



15.1 Payment of family pension will be made by credit to Saving account of the recipient
(not a “Joint” or either or “Survivor” account) which may be opened if the recipient does not already
have one and an undertaking similar to the one referred to in paragraph 6 will be obtained by the
paying branch from the recipient before the family pension is paid.

15.2 The paying branch will also advise the Treasury Officer, through the link branch, the
date of the pensioner’s death and commencement of payment of family pension for keeping record
under intimation to the Director Pension/Accountant General.

15.3 The procedure for the commencement of family pension has been further elaborated
in detail vide Directorate of Pension and Pensioners’ Welfare Department’s circular No.F.5(254)
DPD/rule/05/1920-1963 dated 23.11.2010 given at annexure VII. The family pension shall be
admissible to:-

(a) awidow/widower, up to the date of death or remarriage, whichever is earlier;

(b) unmarried son till he attains the age of twenty five years or on earning a monthly
income exceeding Rs. 2550/-;

(c) daughter, including widowed/divorced daughter till she attains the age of 25 years or
on earning a monthly income exceeding Rs. 2550/- per month or up to the date of her
marriage/re-marriage, whichever is earlier;

(d) parents who were wholly dependent upon the Government servant when he/she was
alive provided the deceased employee had left behind neither a widow nor a child and
the income of parent is not more than Rs. 2550/-%;

(e) the family pensioner mentioned at (b), (c) and (d) above will furnish income certificate
once in six months in May and November.

Note: Family pension to an eligible Government servant /pensioner is payable in addition to

his/her pay or pension, in cases where both husband and wife had been Government servant

or one of them is still serving as a Government servant.

Cessation of Pension:

16. When pension ceased to be payable to a pensioner, recipient of a family pension on
death etc., the paying branch will make necessary entries in the PPO and its records and return it to
the Treasury Officer through the link branch. The latter will likewise amend its records.

Renewal of Pension Payment Order:

17. Whenever a pension payment order is required to be renewed due to mutilation, tearing
and defacement, the paying branch may send the PPO to the Treasury Officer through link branch
for renewal and return. The paying branches will not be required to send disburser’s portion of the
PPOs to the Treasury Officer for renewal where all the pages for recording disbursements have been
used up; continuation sheets will be added by the paying branches themselves. A suitable entry will
be made by the paying branch on the P.P.O. (disburser’s portion), whenever a continuation sheet is
added specifying the number of pages available on the sheet.

Indemnification by the Bank :

18. The Bank will indemnify the Government against any wrong or over-payment to
pensioners and execute necessary indemnity bond being prescribed for the purpose. To safeguard
their own interests, the Bank will obtain an undertaking from the pensioner that excess payment
credited to the accounts of the pensioners can be recovered by the Bank. Such undertaking will be
accepted by the Banks on plain papers.

Inspection/Audit of accounts, records and register by Accountant General or his nominee
or the Treasury/Sub-Treasury Officer:
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19. The accounts, records and registers maintained in the paying branches of the Bank shall
be open to Audit by the Accountant General or his nominee or the Treasury/Sub-Treasury Officer.

20. Payment of pension to pensioners of other State Government :

20.1 The scope of the scheme is extended with effect from the pensions for the month of
April, 1982 (payable on or after 1st May, 1982) to cover the pensioners of Bihar, Madhya Pradesh,
Punjab, West Bengal, Orissa, Haryana, Himachal Pradesh, Gujarat, U.P., Goa, Daman & Diu and
Meghalaya, Maharashtra Governments, including pensioners in receipt of family pension who are
drawing pension from any Treasury/Sub-Treasury in Rajasthan or who want to draw pension in
Rajasthan State.

20.2 The payments made in the public sector Bank will be distinctly shown by the Bank in
the payment scrolls against the State Government to whom the payment is debitable. The payment
will, however, be initially taken against the cash balance of the Rajasthan Government.

20.3 The payment made on behalf of other State Governments will be consolidated by the
Accountant General, Rajasthan with reference to the payment scrolls received through the Treasury
Officers and reimbursement of the amounts so paid shall be obtained from the concerned
Accountant General. The instructions for carrying out inter State adjustments will be mutatis
mutandis observed in this respect.

21. Payment of additional pension and family pension:

21.1 The State Government vide notification no. F.12(3) FD(Rule) 2008 dated 12.9.2008 read
with another notification of even number dated 15.4.2011 has provided to sanction additional
pension and family pension on the first of the month in which the date of birth of such pensioner
occur as under:

Age of pensioner/family pensioner % of additional pension/ family pension
1 | From 80 years to less than 85 years 20% of the revised basic pension/family pension
2 | From 85 years to less than 90 years 30% of the revised basic pension/family pension
3 | From 90 years to less than 90 years 40% of the revised basic pension/family pension
4 | From 95 years to less than 100 years 50% of the revised basic pension/family pension
5 | From 100 years and above 100% of the revised basic pension/family pension

21.2 For the convenience of pensioners and family pensioners, after tallying the date of
birth of pensioner/family pensioner in both the halves of PPO/FPPO, Bank Manager will commence
the payment of enhanced pension/family pension at his own level by following the procedure laid
down in the circular of Directorate of Pension and Pensioners’ Welfare Department No. F.5 (254)
DPD/Rule (Single File) 2008 dated 01.9.2011 which is given at annexure-VIII.

21.3 If, however, date of birth is not mentioned in the PPO/FPPO, Bank Manager after
obtaining an application from pensioner with any of the documents as an evidence of birth, such as
Certificate issued by the Board of Secondary Education or equivalent Institute, Driving License,
Passport and Pan Card will forward it with the pensioners file containing both the halves of PPO to
the respective Treasury Officer/Pension Payment Officer who will determine the date of birth and
return the pensioner’s/Family pensioner’s file after making entries in both the halves of PPO as well
as Pension Check Register with an intimation along with the evidence of birth to the pension
sanctioning authority of Pension Department, to the Branch Manager concerned. It is, however,
clarified that the above documents as an evidence of date of birth must have been issued before
12.09.2008.

21.4 If any of the documents is not available with the pensioner/family pensioner, Branch
Manager of Bank may advise him/her to furnish a certified copy of Family Pensioner’s Medical
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Diary/Voter ID Card/ Ration Card or a certificate of date of birth ascertained by a Sub Divisional
Magistrate. However, on the basis of such an evidence or any approximate age of family members
declared by a pensioner at the time of submitting details for pension case available in the pension
file, date of birth will be determined by Director, Pension and Pensioners’ Welfare Department,
Government of Rajasthan.

21.5 The procedure for determination of date of birth dealt with at para 21.3 and 21.4 is as
envisaged in the Memorandum no. F.12(3) FD (Rules)/2008 dated 30.06.2009, the circular of
Directorate of Pension no. F.5(254) DPD/08/1359-1376 H dated 07.08.2009, Memorandum
No.F.12(3) FD(Rules) 2008 dated 29.09.2011 and the circular of Director of Pension and Pension
Welfare Department No.F.(254) DPD/Rule/Part- /Single File 12160 H dated 19.01.2012. The copies
of the above memoranda and circulars are given at annexure IX,X, Xl and XII.
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1.Substituted by Order No.F.1(5)FD/GF&AR/2010 Pt.l dated 11.2.2016.
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ANNEXURE | (A)

Application for drawal of pension through Public Sector Banks
(To be submitted in duplicate)

To
The Treasury/Sub-Treasury Officer
(place)

Sir,

| want to draw my pension through public sector bank whose particulars along with those of
my own are given below to enable you to make arrangements in this regard—

1. Particulars of pensioner :-
(a) Name
(b) P.P.O. /EPPO No.
(c) Present Address

2. Particulars of authorised PSB :

(a) Name
(b) Branch where payment desired

3. *Pensioner’s S.B. Account No. at the Branch to which pension is to be credited.

Yours faithfully,

Place :
Date : (Pensioner)
Pensioner’s Specimen Signature
FOR USE IN TREASURY
Forwarded to the Manager/Agent........cccueeeeveeeiereceneeineeesrerenens
(Link branch of PSB)

The disburser’s half / both halves of Shri / Smt/Kumari ......ccooeveveveoeeeeeeeeenen.
bearing PPO NO/FPPO No................... is/are sent herewith. The pensioner has been paid pension for
the period upto the month of....................... Pension due from the month of.................... is to be

arranged by the Bank.

Treasury Officer
(With his seal)

Station:

Date
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ANNEXURE-1 (B)

To,

The Branch Manager,

(Bank)
(Branch)
(Address)
Sub.: - Payment of pension under PPO/FPPO No. through your bank branch.
Dear Sir/ Madam,
| wish to receive my pension under PPO/FPPO No. by getting it credited to
the saving bank account No. which is operated jointly in your branch by me and
my spouse, Mr. / Mrs. in whose favour an authorisation for family

pension exists in the Pension Payment Order (PPO/FPPO).

| have read and understood the contents of the Scheme ......... Government of Rajasthan,
Finance Department Order No. F.7(7) FD/R&A/94 dated 22.09.2006 which contains the following
terms and conditions:

(a) Once pension has been credited to a pensioner's bank account, liability of the
Government/ Bank ceases. No further liability arises, even if the amount is wrongly drawn by the
spouse.

(b) As pension is payable only during the life of a pensioner, his/ her death shall be
intimated to the bank at the earliest and in any case within one month of the demise, so that the
bank does not continue crediting monthly pension to the joint account with the spouse, after the
death of the pensioner. If, however, any amount has been wrongly credited to the joint account, it
shall be recoverable from the joint account and / or any other accounts held by the pensioner/
spouse either individually or jointly. The legal heirs, successors, executors etc. shall also be liable to
refund any amount, which has been wrongly credited to the joint account.

(c) The provisions of Rule 59 of Rajasthan Civil Services (Pension) Rules, 1996 relating to
nominations would continue to be applicable to the joint account with pensioner's spouse. Thus, if
there is an 'accepted nomination' in accordance with Rule 59(8) of these Rules, arrears mentioned in

the Rules shall be payable to the nominee.

| have accepted the above terms and conditions. My spouse too, in token of having
accepted those terms and conditions, has put his/ her signature below.

1. Signature of Pensioner

2. Signature of Spouse”
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ANNEXURE Il

Index Register of pension payment authorised
through branches of the Bank (s).

Name of the Pensioner No. of PPO/ Monthly amount of pension (basic
FPPO pension and relief to be shown
separately).

Branch at which the Date from which Remarks
payment is to be made pension payment
will commence

4.

Note :- Each entry should be attested by the nominated officer of the link branch of
the Bank (s).
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ANNEXURE Il

Register of payment of pension

Name of the No. of the pension Period for Amount of the
Pensioner payment order which the pension (basic
(PPO/FPPO) pension is paid pension and relief
to be shown separately).

1 2 3 4
Recovery of Income-Tax Net amount Allocation of
over-payment deduction paid pension as Remarks
if any. indicated in

the PPO/FPPO

5 6 7 8 9
1.
2.
3.

Note :- Each entry should be attested by the nominated officer of the branch at which

the payment is made.
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ANNEXURE IV
I. LIFE CERTIFICATE

Certified that | have seen the PensSioNEr........cc. cviiiiiit et s e ee ceeeiaeen,
(Name of the Pensioner)

holder of Pension Payment Order NO........ cccevvves cvveeeennnen. and that he is alive on this date.
Place: Name
Date: Designation of Authorised

Officer (Seal)

Il. NON-EMPLOYMENT CERTIFICATE

a) | declare that | have not received any remuneration towards employment/
reemployment/ absorption either permanently or temporarily in a Central/State Government
Department or a Central/State Government Company, Corporation, Undertaking Autonomous body,
Statutory body, Local Body, Co-operative Society, Institution etc. wholly or substantially owned or
controlled by the Central/State Government or in which the Government has substantial financial
interest or is receiving Grant-in-aid from the Government to meet its administrative expenditure or
in Reserve Bank of India or in a Public

Sector Bank or in GIC/LIC etc. during the year ended October, 20.................

b)* | declare that | have accepted commercial employment after obtaining sanction of
the Government (to be furnished by State Service Officers during first two year from the date of
retirement).

c)* | declare that | have/have not accepted any employment under any Government
outside India after obtaining/without obtaining sanction of the Government (to be furnished by
State Services Officers only)

Place:-

Dated: Signature..... ccccocevves ceveeeeeeinenen.
Name of
Pensioner..... cocoovvees vevvevinniennenn
PPONO...coiiiiir et e,

(* delete to whichever is not applicable)
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lll. CERTIFICATE OF RE-MARRIAGE/NON-MARRIAGE
| hereby declare that | am not married/l have not been married during the past six months.
OR
| hereby declare that | have not been re-married and undertake to report such an event to
the Treasury/Bank.

Place: Signature

Date: Name of the Pensioner

| certify to the best of my knowledge and belief that the above declaration is
correct.

Place: Signature of the responsible

Date: Officer or a well known person
Name....... o
Designation.......... ceceeeveeerernnn.
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(Designation) .....ccccceeeeeveeecieeeiieeeee, in the Office/Department of

1. Name of the applicant.

2. Relationship to the deceased
Government servant/pensioner.

3. Date of retirement, if the deceased
Was a pensioner.

4, Date of death of Government
servant/pensioner.

5. Names and ages of surviving
kindred of the deceased.

Name
Widow/Widower
Sons

ANNEXURE V

FORM OF APPLICATION FOR FAMILY PENSION

Application for a family pension for the family of late Shri/Smt

Unmarried Daughters.

6.

Name of Treasury/Sub-Treasury/
PSB branch at which payment is
desired.

Signature or left-hand thumb
impression (in the case of those
are not literate enough to sign
their names).

Descriptive roll of............
widow/widower/guardian of the
minor children of late........

(i) Date of birth

(i)  Height

(iii)  Personal marks, if any on,
hand or face

(iv) Left-hand thumb & finger
impressions.
Small finger, Ring finger,
Middle finger, Index finger,
Thumb

Date of birth
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9. Full address of the applicant:
Attested by Witness

Note:- The descriptive roll (column 8) and signature or left hand thumb and finger impressions
accompanying application for family pension should be in duplicate in two separate sheets
and attested by two gazetted officers or persons of respectability in the town, village or
pargana in which the applicant resides.
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ANNEXURE VI

RULES FOR THE PAYMENT OF PENSIONS TO
FREEDOM FIGHTERS AND THEIR DEPENDENTS THROUGH
PUBLIC SECTOR BANKS

The Government of Rajasthan have decided to extend the facility of drawal of Pension
through Public Sector Banks to Freedom Fighter Pensioners under the Rajasthan State Freedom
Fighters Rules, 1959 for which the following Rules are inserted in the Scheme for payment of
pension to Rajasthan Government Civil Pensioners by Public Sector
Banks viz. State Bank of India, State Bank of Bikaner and Jaipur, Bank of Baroda, Punjab National
Bank, Central Bank of India, United Commercial Bank, Union Bank of India, Allahabad Bank and Bank
of India, at the places where the branches of these banks exist in the State:-

1. These Rules may be called ‘Payment of Pensions to Freedom Fighters and their
dependents through Public Sector Bank’s Rules, 1984".

2. They shall come into force with effect from 1.4.1984.

3. These Rules will cover all Freedom Fighter Pensioners and their dependents who have
been sanctioned pension by the Government of Rajasthan as well as to those who may by
sanctioned pension here-after.

4. The pensioners who are desirous of availing of this facility will submit their application (in
duplicate) immediately to the Treasury Officer from whom they are currently drawing their pension.
The application form (Annexure-| to the existing scheme for Civil Pensions) provides for furnishing of
the following particulars by the pensioners:-

1. Name and address.
2. P.P.O. Number
3. Branch of the Public Sector Banks where payment is desired.

4. Savings Account No.

5. The pensioners will have to open in their individual name Savings/Current account in the
Bank from where they wish to draw their pension. No bills will be required to be submitted. The
amount of monthly pension will be credited by the Public Sector Banks to the pensioners individual
Saving/Current account at the branch of their choice. Pensions will not be payable in cash or into a
“Joint” or an either or “Survivor” account under the scheme.

6. Personal identification has been done away with except for the first payment at the
Branch of the Public Sector Banks. The Pensioners would be required to furnish relevant certificate
as required under the scheme. The scheme would also cover payment of dependent pension. The
life certificate will be furnished by each pensioner each year in the month of April in the proforma
appended. The certificate shall be signed by the Officers of the authorised Public Sector Banks and
Reserved Bank of India.

7. No adhoc relief/increase in pension as admissible to other State Government pensioners,
is admissible to Freedom Fighter Pensioners.

8. The certificate of income, certificate about non-drawal of similar pension from any other
treasury in India and certificate about non-employment are not required under the scheme.

9. The Bank will prepare separate scroll for payments of pensions to Freedom Fighters &
their dependents.
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10. In case, a living freedom fighter has not made any nomination, he may be advised that
the details of their nomination along with other documents & photograph, affidavit etc., duly
verified and attested from the District Magistrates shall be furnished to the
pension disbursing officer before entries are made in pension payment order.

Other provisions incorporated in F.D. Memo No.F.6(11)FD/R&AI/76 dated 10-06-1977
wherein applicable will mutatis apply to the above pensioners also.

LIFE CERTIFICATE

Certified that | have seen the pensioner........... cocveeiiit et e e e,
(Name of the Pensioner)

holder of Pension Payment Order NO........ cccccevves cvveeeennnen. and that he is alive on this date.
Place: Name
Date: Designation of Authorised

Officer (Seal)
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Annexure-IX

GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(RULES DIVISION)

No.F.12{3)FD{Rules)/2008 Jaipur, dated ‘3 0 JUN znuq
MEMORANDUM ' .

Sub.: - Revision of pre-01.09.2006 State Pensioners / Family
Pensioners etc. - grant of additional quantum of family
pension to family pensioners of the age of 80 years and
above.

. State Government vide Finance Department Memorandum No.
F.12(3)FD{Rules)/2008 dated 12.09.2008 have allowed additional quantum of
family pension to the family pensioners who have attaineded/ attain the age of 80
years and above on or after 01.01.2007.

It has been brought to the notice of the Government that in the absence of
age / date of birth of family pensioners in the Family Pension Payment Orders, it is
not possible to authorise the additional amount of family pension to the family
pensioners who have already crossed the age of 80 years and above and who may
cross the age of 80 years in future. '

As per the provisions contained in the Rajasthan Civil Services (Pension)
Rules, 1996, each Government servant has furnished the details of family in his /
her application for grant of pension. Similarly, in the case of death while in service,
the concerned family pensioner has also furnished the details regarding date of
-birth / age.- Accordingly, age / date of birth as recorded in the Pension Application
Form of the employee / family pensioner, may be treated as valid and be used for
the purpose of grant of additional amount of family pension.

In case, the date of birth is not available, but the year, and month of birth is
available on record, the 1 July or the 16" of the month, respectively may be
treated as date of birth. Similarly, in cases where only approximate age is available
on record, date of birth may be réckoned by deducting the number of years
representing the age from the date of submission of details of family members and
age may be determined.

In cases, where record of the pensioners / family pensioners has been
destroyed by the Pension & Pensioners’ Welfare Department after obtaining
approval at the competent level, the age for the aforesaid purpose may be
determined on the basis of following documents: -
€) Date of birth of the spouse might have been mentioned in the service record

of the employee or it is possible that recoerd of the pensioner / family

pensioner is available in the department where from he / she has retired /
died while in service. Efforts may be made to obtain the proof of date of birth
from the concerned Head of Office.

(i} Where the family pensioner is educated, he / she may be asked to furnish
the certificate of date of birth from the concerned School / Board, as the case
may be.

41



(2}

(ify ~ Documentary evidence viz. Family Pensioner's Medical Diary, Passport,
PAN Card, Driving Licence, Voter Identity Card issued by the Election
Commission, Ration Card or any other legal documents issued before the
date of Memorandum ie. 12.09.2008, may be obtained from the family
pensioners. If there is any variation in the date of birth / age in the
documents, younger date of birth may be used as date of birth for the
aforesaid purpose. In such cases, the family pensioner will have to submit an
affidavit in support of his / her correct date of birth.

{(iv) In the absence of any of the documents mentioned above, claim for
determination of age / date of birth may be put up to the concerned Sub-
divisional Magistrate by the family pensioner for verification and date of birth
may be admitted on that verification.

The date of birth determined / ascertained as stated above, may be
conveyed by the Director, Pension & Pensioners’ Welfare Department to the
concerned Treasury Officer (Pension), who shall enter the date of birth of family
pensioners in the both halves of Family Pension Payment Orders and authorise
additional amount of family pension as per rules.

In case of existing pensioners, the date of birth of his / her spouse is
available in the pension file of the pensioner. the Director, Pension & Pensioners’
Welfare Department shall communicate the date of birth of the spouse to the
Treasury Officer (Pension) for entries in both halves of the Pension Payment Orders

of pensioners. . - 2
fo 32
/

(Deepak Upreti)
Secretary to the Government
Copy forwarded to -

1. All Additional Chief Secretaries / Principal Secretaries/Secretaries/Special Secretaries to the
Government.

2. All Special Assistants / Private Secretaries to Ministers / State Ministers.

3. P.S. to Chief Secretary.

4. Accountant General Rajasthan, Jaipur (200 copies).

5. All Heads of the Departments.

6. Director, Treasuries & Accounts, Rajasthan, Jaipur with 100 spare copies for sending to all
Sub-Treasury Officers.

7. Director, Pension & Pensioners’' Welfare Department, Rajasthan, Jaipur.

8. Deputy Director (Statistics), Chief Ministers' Office.

9. All Treasury Officers.

10, All Sections of the Secretariat.

11, Administrative Reforms (Gr.7) with 7 copies.

12. Vighi Rachana Sanghthan, far Hindi translation.

13. Analyst-cum-programmer, Finance Department.

Copy also to the -
1. Secretary, Rajasthan Legislative Assembly, Jaipur with 20 extra copies for Subordinate

Legislative Committees.
2. Registrar General, Rajasthan High Court, Jodhpur / Jaipur.
3. Secretary, Rajasthan Public Service Commission, Ajmer.
4 Secretary, Lokayukta Sachivataya, Rajasthan, Jaipur. .

{Aditya Pareek)

Deputy Secretary to the Government

{Pension -08 !/ 2009)

D:datairules/Jain/Order-23.doc
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@) e fuET @ uEEel # o ot vd oy @1 I Sude F 'MW HEd wrafas
el ¥ U YR WIS B3AT AT, Bl AT 9ol v U’ W H UF forRdm S | gEr
U B WR SO B URT 4 & AR W forell FeiRa @ St | v Ae H e |
3 UR AT TR & famT # e Sucter =18l 2|

() U 9T 9 ¥Rl & qa furT d o= el vd oy & gar Sude 9 8N W
JMMISH ERT YA SIS & MR W o+ foelt feiRa & Srarfy |

@)  SWEed (@) @) gl (8)  JgAR FEiRa 9 el @1 e dIeRl vd sdad
BT U™Y H H & S |
foet f el & A Y Sud B R o foefl freErgaR FuiRa @ emah —

(i) oy anl d SUSE B W Yol (AR BN $ A4 H § Y B Y HIHR GaEld ay B
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GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(RULES DIVISION)

Annexure-X|

No. F. 12(3)FD(Rules)/2008 Jaipur, Dated : 29.69 R0 V)

MEMORANDUM

Sub. : Revision of pre-01.09.2006 State Pensioners /
Family Pensioners ctc. - grant of additional family
pension to family pensioners of the age of 80 years
and above.,

State Government vide Finance Department Memorandum
No. F.12(3)FD(Rulesy2008 dated 12.09.2008 have allowed
additional quantum of family pension to the family pensioners who
have attained/attain the age of 80 years and above on or after
01.01.2007.

The procedure for determination of date of birth of the
spouse of the pensioner / family pensioner was issued vide FD
Memorandum No. F.12(3)FD(Rules)/2008 dated 30.06.2009.

In some cases, pensioners are requesting for change in the
age/date of birth of the spouse of the pensioner/family pensioner as
mentioned in the orginal pension application form on the basis of a
documentary proof of date of birth.

The matter has been considered in light of these cases and in
partial modification of FD Memorandum No. F.12(3)FD(Rules)
2008 dated 30.06.2009 it has been decided that the date of birth of
sopuse of the pensioner/family pensioner may be revised /
determined on the basis of date of birth mentioned in passport,
certificate of secondary school or equivalent issucd by Board, PAN
card or Driving Licence. In other cases where it is not possible to
submit the above certificate/ document, the datz of birth of the
spouse of the pensioner/ family pensioner shall continue to be
determined as per the provisions contained in the FD Memorandum
dated 30.06.2009.

Any proof of date of birth issued on or after 12.09.2008 shall
not be considered for this purpose. -
'?’j 2.7

(Sanjay Malhotra)
Secretary, Finance (Budget)



Copy forwarded to -

1.

RN

™~ ®;

9

10.

11

12.

13

14.
15.

Principal Secretary to H.E. Governor.

Principal Secretary to Hon'ble Chief Minister.

All Special Assistants / Private Secretaries to Ministers / State Ministers.

All Additional Chief Secretaries/ Principal Secretaries/Secretaries/Special Secretaries
to the Government.

D.S. to Chief Secretary.

Accountant General Rajasthan, Jaipur (200 copies).

All Heads of the Departments.

Director, Treasuries & Accounts, Rajasthan, Jaipur with 100 spare copies for sending
to all Sub-Treasury Officers.

Director, Pension & Pensioners' Welfare Department, Rajasthan, Jaipur.

Deputy Director (Statistics), Chief Ministers' Office.

All Treasury Officers.

All Sections of the Secretariat.

Administrative Reforms (Gr.7) with 7 copies.

Vidhi Rachana Sanghthan, for Hindi translation.

System Analyst, Finance Department (Computer Cell).

Copy also to the -

1.

2.
3
4

Secretary, RRajasthan Legislative Assembly, Jaipur with 20 extra copies for
Subordinate Legisiative Committees.

Registrar Generai, Rajasthan High Court, Jodhpur / Jaipur.

Secretary, Rajasthan Public Service Commission, Ajmer.

Secretary, Lbkayukta Sachivalaya, Rajasthan, Jaipur. gh\s\/>/
!

{Aditya Pareek)
Deputy Secretary to the Government

(Pension -g¢ 9/ 2011)
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Annexure-XIl
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PHHIG —Th.5(254)FUf /o9 /d1é— / Udhet u=Tacell 121—60H  faHid 19.01.2012
uRum

fawg : drdvenm /uwdrdren. & uiRaRe derR &1 o faeft sifded o= &
Hder 7|

IR WHR & IR HHd Th.12(3)UHs! /Hedd /2008 . 30.6.2009 ERT IR
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Af¥ma fhar T of| I WAR & IRUF HHIG THA203)UFS /) Hedd /2008 T3
29.09.2011 BRI qd # T el & weler o) Yok gRT wreafie Ren 9IS srrar aHdbe
TRAT B YHIUTYH / STSfATT ATe 9/ URIAIE / UAdbTs &l YHIOT U SUTel dRH TR SIH
difhd T & MR WX UIWR & Ui /ufed &1 STHfafdr Fenfed / eiRd &= &1
rae far T 2|

YoR & ufd /ufs & s=fafy FRaiRa /deifea e @ ufsar & g™ a5 = &)
e ¥ IWH A& & AR W FaOd NIRRT Sad degq 9 IR / aiRaTRe
UIR, URM/UIREIR® Ue UIe R Rel &, Pl UIER @ Ui /ufed @l Sffcrel
RiRa /Fenfa o= difiet @ <91 ufosl # oifhd & ' ffea far wiar 2
Sfcfer fFIiRor / Heies gg UeR / iRaiRe YR (YT 3ded U5 SWRIgd R |redi |
A fEN e A (S e 12002008 W Y SRI g1 BI) P YAIOG Gfa Ud
YR/ gIRATR® U= & UIieN 8% & |1l Gefdd 9 IRaT, Siel | U9 giiRarRe uee
U @ ST R8T oAl /8, WR U BT | HaRd db War §RT el 3fdad YR &1 gATdell
D A1 GEET PIVEGRT DI AST ST | DIVIEGRT §RT SURIGd Al § A UK A
D SF B YR D T /afy B FmrgaR SRl FuiRa /St ) deE yirad
QY B aFN yal # Sifdhd B STl | BRI gRT MEiRd /denfed Sy &
Adfa eifverm # ufafe o SO qen dem Mm@ Wdfda wratew wiet 9 eifom
JARIT SIRT g8 ©, I ARI DI YA UIT & A1 AR g iad fbar S |
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39 PRAE & YA UM UAEel WAd d& B 9199 diel & S | Gefa d@ gN
YT YT TR B YR B U 3fTdad bl aidd SR SIRAf |

ISRIGT IR AR & AT 3T AT $ MR R o iy FeiRd v & ddy
H IR AR B uRud A6 30.06.2009 & WA Ud 39 faWrT & uRua &HAid T,
5(254)fufa / 9 / 08 / 1359—78 Ta fa=Tid 07.08.09 gRT fReriRa ufshar germad <=+l |

Ig URUF fda faumT @ R fovria weafd wHie fd.3md.131101067 faTH
16.12.2011 & JATARVT H SN far ST & |

g/ —
IRERED
PHHIG— [h.5(254)FUfT / g\ /91— /Udhel gaTdedl /121—60H  f&=11d 19.1.2012
gfcrfert:—
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2011 TG fAQ9Mel @& Uo sHid Uh.5(254)ufd /9 /08 / 1359—76 T@ f&Tid 07.08.2009
@ ufd & A1 fifhd @1 savad wrfael 7 U g
1. HETAGIBR (1@l Ud §h) TSl STAYR |
2, U A afaa, faw () fam |
3. frRmier), fa ((rora) famT, o1, SR |
4. FERED IU HE TGP BT IRIT TR W FERE & 2|

6. JfaRed Fewre, Sgad Fewe, UeM Ud ey dearor faumT, e
PBIATH, JASTHR / DICT / SIEYR / ISAYR T DR |
7. BB IR, TR (AT AT XSl SR |

g/—
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