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F. No. 08/(06)/PFMS/2022(Pt-2)
Government of India
Ministry of Finance
Department of Expenditure

%* & ok ok

Kartavya Bhawan-1,
New Delhi, 26! December, 2025

To

Chief Secretaries/Principal Secretaries (Finance): All States/UTs
Subject: Mandatory Submission of GFR 12C through eUC portal- reg.
Madam/Sir,

Reference is invited to Department of Expenditure, Ministry of Finance letter

dated 17th February 2025 (copy enclosed) wherein State Governments were
requested to submit electronic Utilization Certificate (e-UC) for grant in aid
received by the State Governments under various Centrally Sponsored Schemes
(CSS) through e-UC module developed by PFMS. The e-UC is as per form 12-C
prescribed under Rule 239 of General Financial Rule 2017.

2, To ensure uniformity, transparency, and efficiency in the submission
process, it has been decided that the submission of UCs through the e-UC portal
will be mandatory for all states from 1st January , 2026.

3 All States are requested to ensure strict compliance of the directive and
submit UCs only through the e-UC portal on PFMS. For any technical assistance or
queries related to the e-UC portal, states may contact Shri Nikesh Mudgal, AAO
(email id: nikesh.mudgal@gov.in) and Shri Rahul Garg, Astt. Controller General of
Accounts (email id: rahulg.13@gov.in).

Encl: As above

(Ish osla)
Director
Tel. No. 24012032-33

Copy to:

1. Secretaries of all Departments/Ministries, Government of India
2. Financial Advisers of all Ministries of Government of India

3. Pr. CCAs/CCAs of all Ministries of Government of India

4. Addl. CGA (PFMS), O/o CGA, INA, New Delhi


mailto:nikesh.mudgal@gov.in
mailto:rahulg.13@gov.in

F. No. 8(06)/PFMS/2022
Government of India
Ministry of Finance
Department of Expenditure
PFMS Division

North Block
New Delhi, 17" February, 2025

To

Chief Secretaries/Principal Secretaries (Finance): All States/UTs

Subject: Roll Out of e-UC Module for submission of Utilization Certificates for
Centrally Sponsored Schemes as per Form 12-C of GFRs-2017.

The undersigned is directed to inform that a facility to submit electronic
Utilization Certificate (e-UC) for grant in aid received by the State Governments under
various Centrally Sponsored Schemes (CSS) has been developed in PFMS. The e-UC
is as per form 12-C prescribed under Rule 239 of General Financial Rule 2017. State
Governments are requested to direct the officers concerned to use the facility for all
CSS being implemented in their State. It is also informed that the existing system of
submitting physical UC will continue along with submission of e-UC until further

instructions.

2. User manual for e-UC is enclosed. PFMS division, O/o CGA will organize
training sessions to familiarize officials with the e-UC facility.

S% -

fualo Sz,
(Prateek Kumar Singh)
Director

Encl: As above

Copy to —

Secretaries to Ministries/Departments in Government of India
Financial Advisers to Ministries/Departments in Government of India
Pr. CCAs to Ministries/Departments in Government of India

Addl CGA, PFMS, O/o CGA

B —
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User Manual

V

UTILIZATION CERTIFICATE

(FOR STATE GOVERNMENTS)
(Where expenditure incurred by Govt. bodies only)

Prepared for-
PFMS, Controller General of Accounts
Ministry of Finance, Department of Expenditure

16 January 2025
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INTRODUCTION-

All state treasury receiving fund under CSS, have to mandatorily submit Utilization
Certificates (UC) against the sanction amount received by them. State treasury need to
certify that the amount received from the Central government has been utilized entirely or
the balance amount will either be surrendered or adjusted towards grants in aids payable
during the subsequent year.

PURPOSE-

The purpose of this manual is to explain about the process for Utilization certificate (for state
governments, where expenditure incurred by govt. bodies only) systematically to the users.

DESCRIPTION-

The procedure to ‘ADD/Manage UC’ has been extended for all Centrally Sponsored Schemes.
In addition, a separate report is there to view detailed UC information as submitted by state
treasury against the individual sanction released during the year.

STAKEHOLDERS -

The following stakeholders/user categories are authorized users of the UC module -

= State Scheme Manager (SSM) - State Level

= Scheme Signing Authority (SSA) - State Level

= State Finance Department User (SFDU) - State Level
* Program Division (PD) - Ministry Level

©PFMS 2024, All Rights Reserved with PFMS, O/o Controller General of Accounts, Ministry of Finance, Govt. of India
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Role of State Scheme Manager (SSM) -

State Scheme Manager (SSM) is authorised to perform creation of State Signing Authority (SSA)
and initiate the E-UC_CSS process.

Creation of SSA -

State Scheme Manager user will navigate to main menu ‘User’ -> sub menu ‘User Registration’,
After clicking on the sub menu a screen will be visible to the user -

Type of User: | gcheme Signing Authority ~|
Official Email ID: l:

Pheone No: | ‘ ‘

(Phone Number Starting with Country Code, STD Code)

Mobile No: | | =

(Mobile Number Starting with Country Code)

State Assisgned: | __Select— ~

Schemes: Select Scheme
Designation:
Aadhaar Number:

Date of Joining to PFMS:

Date of Superannuation/End Date:

Date Of Birth :

Hint Question? | _select— ~|

Answer: | | -

Confirm Answer: | |

Word Verification: | =

Enter the letters as they are shown in the image above.

Submit | | Cancel =

SSM will select ‘Scheme Signing Authority’ from ‘Type of User’ select box and will fill-up all
required details including Name, official email address, Mobile no., Scheme, State (State will be
auto selected) etc., and then need to click on ‘Submit’ button,

After submission, this ‘Registration Form’ will be visible at State Finance Department user (SFDU)
login for review and further process, SFDU will review and approve or reject the creation of the
SSA with remarks.

Note: “ refers to mandatory fields.
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Add Utilization Certificate -

Navigate to Main Menu "UC-CSS’ -> Sub Menu "Add Utilization Certificate’

My schemes o[ ——

Agencies D
My Funds D
uc-css [> |l Add utilization Certificate

Manage Utilization Certificate
GenerateGFR12C
GFR12 eSign

Utilization Certificate Report

After clicking on ’Add Utilization Certificate’, a new page will be open ‘ADD Utilization Certificate’.

User need to select Financial Year, State, CSS and other parameters accordingly and then click on
‘Search’ button.

Add Utilization Certificate

FY of Release * | 50192020 v State * | KARNATAKA v CSS* | (0150) BIOTE v

Sanction From [dd-'mm-'\.f"-“ I Sanction To ldd-'mm.‘ Ay I i) Sanction | _p- v
Date: oy j Date: o j Number

® Releases Due for UC 0 Releases not Due for UC

After clicking on ‘Search’ button, a new grid view will be available containing Select, Sanction
Number, Sanction Date, Release Amount, Sub UC Due Date, Reference Letter Number, Reference
Letter Date, Utilized Amount, Surrendered Amount (Instrument no. & Instrument Date), Carry
Forward Amount and Sub UC Number.

User need to fill/perform all required fields and also need to upload ‘Supporting Document 'in PDF
format (PDF file size should be up to 10MB) and then click on ‘Submit’ button. (User can also
cancel the entire action by clicking on ‘Cancel’ button.)
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Add

FY of Release * [ 20192020 v State * | KARNATAKA v css*

(@ Releases Due for UC

(0150) BIOTECHNC v

Sanction Number | BT/HRD/01/01/2014 v

(O Releases not Due for UC

Select Sanction Sanction Release Sub UC Due Date Reference Reference Letter Date Utilized Surrendered Amount Carry Sub UC
Number Date  Amount Letter Amount Forward Number
Number

Amount
BT/HRD/01/01/2014 | 20/11/2019 | 491280.00 | 01/0412021

||[2310772024

Instrument Instrument Date
No

29/07/2024 iz

Upload Supperting Document: * | Choose File | No file chosen

Note:POF file size should be up to 10MB

After submission, a message ‘Utilization Certificate Saved Successfully” and a Sub UC number will
be generated in the last column of the grid.

Add utilization Certificate

I Utilization Certificate saved successfully. I

FY of Release * | 5019.2020 v State * | KARNATAKA - CSS * | (0150) BIOTECHNC +
Sanction From Date: Sanction To Date: B Sanction Number

~All- v
@ Releases Due for UC

() Releases not Due for UC

3 b
0 orward be
be
(®) BT/RLF/Re- | 13/12/2019 | 1860895.00 || 1,04/2021
entry/42/2013

1859695.00 SUBUC0150201-
1

& ([n21 J|[30r07/2024 | 4 | [1000.00 ||[20000

Instrument Instrument Date

No

1130 30/07/2024 ﬁ

Upload Supporting Document: * | Choose File | No flle chosen
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Manage Utilization Certificate -

To manage the submitted UC(s), user may navigate to Main Menu "UC-CSS’ -> Sub Menu 'Manage
Utilization Certificate’

ty Schemes O (|
Agencies [

My Funds [

uc-css [>| Add utilization Certificate

Manage Utilization Certificate

GenerateGFR12C

GFR12 eSign

Utilization Certificate Report

After clicking on ‘Manage Utilization Certificate’, a new page will be open ‘Manage Utilization
Certificate’.

User need to select Financial Year, State (State will be automatically populated as per SSM login),
CSS and other parameters accordingly and then click on ‘Search’ button.

Manage Utilization Certificate

FY of Release * | 20152020 v State * | KARNATAKA v Css * \ (0150) BIOTECHNOLOGY RE v\

Sanction From dd/immiyyyy Sanction To Date:
Date: =

Sanction ‘ ~Al- v‘
—

@ Releases Due for UC

Releases not Due for UC

0]
s

After clicking on search button, a grid view will be available (prior submitted details) containing
Sr. No., Sanction Number, Sanction Date, Release Amount, Sub UC Due Date, Reference Letter
Number, Reference Letter Date, Utilized Amount, Surrendered Amount, Carry Forward Amount
and Sub UC Number.
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Manage Utilization Certificate

FY of Release * | 2019.2020 v State * | KARNATAKA v €SS * | (0150) BIOTECHNOLOGY v

Sanction From ddmmiyyyy Sanction To Date:

ddmmiyyyy E srusim R v
Date: — Number
@ Releases Due for UC (O Releases not Due for UC

Sanction Number Sanction Release Sub UC Due Date Reference  Reference Letter Date  Utilized Surrendered Carry Sub UC

Date  Amount Letter Amount Amount Forward Number
Number Amount

1 BT/RLF/Re-entry/42/2013 13/12/2019 | 1860895.00| 0410412021 |

30/07/2024 2| 1000.00 200,00 185969500 fUBUCDISDZDI*

Sub UC number will be a hyperlink, user may click on the same to perform further action, after
clicking on Sub UC Number, a new grid will be open for selected Sub UC, containing
Sanction/Carry Forwarded Amount, Utilized Amount, Reference Letter no., Reference Letter Date,
Carry Forward Amount, Surrendered Amount (Instrument no. & Instrument Date), Sub UC no.,
GFR Status and Action button to Add/Delete the submitted details.

Manage Utilization Certificate

| Utilization Certificate saved successfully. |

FY of Release * | 20192020 v State * | KARNATAKA ~ €SS * [ (0150) BIOTECHNOL w
Sanction From (ga/mmiyyyy ;i Sanction To | qa/mmyyyyy B Sanction Number | _p_ v
Date: — Date: —
@ Releases Due for UC () Releases not Due for UC

Sanction Number Sanction Release Sub UC Due Date Reference Reference Letter Date Utilized

Surrendered Carry Sub UC

Amount Amount Forward Number
Number Amount

1860895.00 || 01,04/2021 | n21 3000772024 2 | 1000.00 200.00 1859695.00

Date Amount Letter

BT/RLF/Re-entry/42/2013 13/12/2019

SUBUC0150201-
1

Financial Year: 2019-2020 Sanction Amount: 1860895.00 Utilized Amount: 1000.00 Carry Forward Amount 1859695.00 Surendred Amount 200.00 |

Sr.No. Sanction/CF Utilized Amount Reference Letter Reference Letter Date Carry Forward Surrendered Amount Sub UC No. GFR
Amount Number Amount Status

1860895.00 [1000.00 | [1121 | [20i0772024 | B3 |[1859695.00 | [200.00 | e =i -
ending

Action

Instrument Instrument Date
No
[1130 | | [2010712024 | =
Upload Supporting Document: * | Choose File | No file chosen Download Document

Maote:PDF file size should be up to 10MB

(User may also download the submitted Supporting Document by clicking on ‘Download
Document’ hyperlink)
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Note -

e User can only manage/delete the submitted Sub UC details of which he/she has not
generated GFR 12-C.

e In case if GFR 12-C is generated for selected Sub UC and user clicks on delete button, then
the system will throw a pop-up message ‘Not Available to Delete’, GFR 12-C generated for
selected Sub UC’.
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Generate GFR 12-C -

Navigate to Main Menu "UC-CSS’ -> Sub Menu 'Generate GFR 12-C’

i | ——
Agencies [>

My Funds >

uc-css [ | add utilization Certificate

Manage Utilization Certificate

GenerateGFR12C

GFR12 eSign

utilization Certificate Report

After clicking on sub menu, a new page will be visible to the user, he/she need to select Financial
Year of Release, State, CSS and other parameters accordingly and then click on ‘Search’ button.

Generate GFR 12C

FY of Release * | 519.2020 v State * | KARNATAKA v €SS * | (0150) BIOTECHN v
Sanction From | jq/m iy sanction To | 4/mmvvyy Sanction
. [JJ mm/yyyy ] j S [cJ. mm/yyyy I j

A Number:

® Releases Due for UC 0 Releases not Due for UC

After clicking on search button, a grid view will be available containing Select Checkbox, Sanction
Number, Sanction Date, Release Amount, UC Due Date, Reference Letter Number, Reference Letter
Date, Utilized Amount, Surrendered Amount, Carry Forward Amount and Sub UC Number.
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Generate GFR 12C

FY of Release * | 7019.2020 v State * | HIMACHAL PRADESH v CSS * | (3546) FLOOD MANAGEI v

Sanction To Date: Sanction | _p v
Number:
(@ Releases Due for UC () Releases nat Due for UC
Select Sanction Number Sanction Release UC Due Reference Letter  Reference Letter Utilized Surrendered Carry Forward Sub UC No.
Date Amount Date Number Date Amount Amount Amount
[:] Z-15014/16/2017-FM/1924- | 26/06/2019 882025894.00 01/04/2021 al 13/08/2024 5567.00 0.00 882020327.00 SUBUC3546201-
43 1

Sanction/CF Amount  Utilized Amount  Reference Letter Number  Reference Letter Date  Carry Forward Amount  Surrendered Amount Sub UC No.

1 882025894.00 2333.00 al 8/13/2024 12:00:00 AM 882023561.00 0.00 SUBUC3546201-1
2 882023561.00 3234.00 a2 8/13/2024 12:00:00 AM 882020327.00 0.00 SUBUC3546201-2
Purpose of
Utilization:
A
Kinds Of

Checklist/Remarks:

@ provisional uc O Final uc

Generate GFR 12C

User may select the Sub UC by clicking on checkbox and need to fill ‘Purpose of Utilization’ and
‘Kinds of checklist/Remarks’ in the text boxes below the grid and need to select Provisional UC
and Final UC accordingly, then click on ‘Generate GFR 12C’ button.

e Provisional UC - If the user is submitting provisional UC, then he/she need to select radio
button of ‘Provisional UC’

e Final UC - If the user is submitting Final UC, then he/she need to select radio button of
‘Final UC’
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After submission, ‘Form GFR 12C’ will be visible to the screen and downloaded into the system.

FY of Release * [ 20202021 ¥

State * [ DELHI v

Pending-E-Sign

=  UCCSSHandle...

Proforma 'A'

FORMS
GFR12C
[See Rule 239]

Form of Utilization Certificate
(For State Government)
(Where incurred by bodies only)

Sl. Letter No.and Rttt Certified that out of 1990000000.00 of grants
No. date. sanctioned during the year 2020-2021 in favour of
DELHI under the Ministry / Department Letter No.
given in the margin and 0 on account of unspent
N-11016/7/2017- balance of the previous year, a sum of 5471112.00
HFA IV SECTION | 1990000000. | has been utilized for the purpose of xyz for which it
(EFS-9022635)/ 00 was sanctioned and that the balance of 0.00 remaining
30-Apr-2020 unutilized at the end of the year has been surrendered
to Government (vide No ) / will be adjusted towards the

grants payable during the next year

2. Certified that | have satisfied myself that the it on which the grant; id was
sanctioned have been duly fulfilled / are being fulfilled and that | have exercised the following
checks to see that the money was actually utilized for the propose for which it was sanctioned.

Kinds of checks exercised

1.ss
2.yy

Signature Authority Name *  XyZ
Y

€8S * [ (1992) Pradhan Mantri Awas Yo@nz v

Forward to SSA * [ Sanjay Kumar ( deployment!-pfms@supporgow.n)

v

User need to fill Scheme Signing Authority name and select (Concerned) SSA name from the
dropdown menu of ‘Forward to SSA’.

After clicking on ‘E-sign and Submit to SSA’ button, page will be redirected to e-mudra (e-sign
service) portal for e-sign process.
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(@) emudhra | esign service PUBLIC FINANGIAL MANAGEMENT SYSTEM DIVISION

eSign User Authentication

You are redirected here to authenticate for eSign of below document by PUBLIC FINANCIAL MANAGEMENT SYSTEM DIVISION.

Enter Aadhaar Number / VID and authenticate using Aadhaar OTP linked with mobile to perform eSign

Aadhaar Number / VID
SO— ® FEien?
[[J English: 1 am the holder of above Aadhaar Number. | hereby agree to authenticate myself using Aadhaar through eMudhra Limited and provide my consent

1o collect my Aadhaar and biometrics / OTF to retrieve my personal details along with my email ID/mebile number (if provided) from UIDAL | understand the
pur... more

Document Name
[ UC0150201.paf

© eMudhra. All Rights Reserved

User need to e-sign the file by entering Aadhaar Number/VID and OTP verification, after
performing said actions, GFR 12-C form will be sent to ‘Scheme Signing Authority (SSA)’ for

further process.
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GFR12 E-sign -

User can perform e-sign process for generated GFR’s (Generated and pending for e-sign) by
navigating to main menu 'UC-CSS’ -> sub menu 'GFR12 eSign’.

Agencies D
My Funds D
Uc-css [> | Add utilization Certificate

Manage Utilization Certificate

GenerateGFR12C

GFR12 eSign

After clicking on sub menu, a new page "E-Sign GFR 12C’ will be visible to the user, he/she need to
select Financial Year of Release, State and CSS and then click on ‘Search’ button.

FY of Release * | 90702021 v State * | p|H| v CSS* | (34501) ESTA v

After clicking on search button, a grid view will be available containing UC Number, Action, Status,
Sanction Number, Sub UC Number and Remarks.
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User may click on ‘Pending E-Sign’ hyperlink in ‘Action’ column to proceed further.

FY of Release * | 20202021 v

State * | DELHI v

Sr.No. uc Action Status

Sanction Sub UC Number

Number Number

UC34501214 | Pending- | [5FR- HVSTransferRangel, | SUBUC34501211-1,

E-Sign =+ Transfer 2 | SUBUC34501211-10,
SUBUC34501211-11,
SUBUC34501211-12,
SUBUC34501211-2,
SUBUC34501211-3,
SUBUC34501211-4,
SUBUC34501211-5,
SUBUC34501211-6,
SUBUC34501211-7,
SUBUC34501211-8,
SUBUC34501211-9,

Remarks

€8S * [ (34501) ESTABLIS w

After clicking on ‘Pending E-Sign’ hyperlink, ‘Form GFR 12C’ will be visible on the screen -

UCCSSHandler.ashx

Proforma &
FORMS
GFR12C

[See Rule 239]

Form of Utiization Certificate
(For State Government)
(Where incurred by Government bodies anly)
Letter No.and Cerfified that out of 511150000 of grants sancioned
date. duing the year 2020-2021 in favaur of DELHI under
the Ministry / Department Letter No. given in the
;::?;E;:’:_’;}l% 5110000.00 | margin and 0 on account of unspent balance of the
previous year, a sum of §340.00 has been Ufiized for
the purpase of daf for which it was sanctioned and that
the balance of 0.00 remaining unutiized at the end of
the yaar has been sumenderad to Gavemment (vide
Mo ) will be adjusted towards the grants payabie
during the next year

Amount

TransferNEcheck
02/ 12-0ct-2020

2. Gertified that | have satisfied myself that the canditions on which the grants-in-aid was
sanctioned have been duly fulfilled / are being fulfilled and that | have exercised the following
checks to see that the money was actually utiized for the propase for which it was sanctioned.
Kinds of chacks exercised

1.ds

Signature Authority Name *

Forward to SSA * | —Select—

| E-Sign and Submit to SSA | | Cancel |
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User need to fill Scheme Signing Authority name and select (Concerned) SSA name from the
dropdown menu of ‘Forward to SSA’.

After clicking on ‘E-sign and Submit to SSA’ button, page will be redirected to e-mudra (e-sign
service) portal for e-sign process.

@7 emudhra | esign Service PUBLIC FINANCIAL MANAGEMENT SYSTEM DIVISION

eSign User Authentication

You are redirected here to authenticate for eSign of below document by PUBLIC FINANCIAL MANAGEMENT SYSTEM DIVISION.

Enter Aadhaar Number / VID and authenticate using Aadhaar OTP linked with mobile to perform eSign

Aadhaar Number | VID
wesssssssssnsiay & =
[J English: 1 am the holder of above Aadhaar Number. | hereby agree to authenticate myself using Aadhaar through eMudhra Limited and provide my consent

to collect my Aadhaar and biometrics / OTP, to retrieve my personal details along with my email ID/mobile number (if provided) from UIDAI. | understand the
pur... more

Document Name
[ uco150201.pdf

© eMudhra. All Rights Reserved

User need to e-sign the file by entering Aadhaar Number/VID and OTP verification, after
performing said actions, GFR 12-C form will be sent to ‘Scheme Signing Authority (SSA)’ for
further process.
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Manage Generated GFR 12C -

To manage the already generated GFR 12C (not e-signed), User needs to navigate to Main Menu
"UC-CSS’ -> Sub Menu 'Generate GFR 12C’

Agencies D
My Funds >
UC-CSS [>| Add utilization Certificate

Manage Utilization Certificate

GenerateGFR12C

GFR12 eSign

Utilization Certificate Report

Manage Generated GFR 12C

After clicking on the menu, a page 'Manage Generated GFR 12C’ will be visible to the user.

Generated GFR 12C will be available here (prior to e-sign process), a grid containing UC no.,
Purpose, Status, FY, State and Scheme.

UC Number is a hyperlink, user need to click on the same.

Manage Generated GFR 12C

_ FYof | _gelect- v State * | HIMACHAL PRADE v €SS * | _select- M
.

Sr.No. UC Number Purpose Status Financial Year

1 UC9150213 gnhghgfh GFR-Generated 2020-2021 HIMACHAL PRADESH JAL JEEVAN MISSION(JIM)/NATIONAL
RURAL DRINKING WATER MISSION

After clicking on hyperlink, a grid will be availble to the user, user may fill 'Purpose of Utilization’
and 'Kinds of checklist/Remarks’ and then click on 'Update Generated GFR 12C’
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Select Sanction Number Sanction Release UC Due

Sub UC No.

Reference Letter  Reference Letter Utilized Surrendered Carry Forward
Date Amount Date Number Date Amount Amount Amount
G-11011/1/2020-1IM-I- 30/05/2020 484346000.00 01/04/2022 jhhgjj 18/09/2024 60000.00 0.00 484286000.00
DDWS

Sanction/CF Amount  Utilized Amount  Reference Letter Number  Reference Letter Date

SUBUC9150212-
i

Carry Forward Amount  Surrendered Amount  Sub UC No.
1 484346000.00 50000.00 jhhgjj 9/18/2024 12:00:00 AM 484296000.00 0.00 SUBUC9150212-1
2 484296000.00 10000.00 hgfghfhgf 10/4/2024 12:00:00 AM 484286000.00 0.00 SUBUCS150212-2

Purpose of Expenditure on
Utilization: Capital y

Kinds Of A1l Checks performed
Checklist/Remarks:

I |L'pdate Generated GFR 12C

| Cancel ‘

After clicking on the same, GFR 12C will be updated.
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Role of Scheme Signing Authority (SSA) -

After submission of GFR 12C by SSM, GFR 12C form will be available at Scheme Signing Authority
(SSA) level.

SSA user will navigate to main menu 'UC-CSS’ -> sub menu 'GFR 12C UC Approval’

Uc-Ccss D ‘l GFR 12C UC Approval |

After clicking on sub menu, a new page will be visible to the user 'GFR 12C UC Approval’, he/she
need to select Financial Year of Release, State), CSS, UC number and Status, then click on ‘Search’
button

GFR12C Utilization Certificate Approval

FY of Release * | 20192020 v State * | KARNATAKA v CS5* | (0150) BIOTE w

UC Number | - v Status | _p|- v

After clicking on ‘Search’ button, a grid will be visible to the user containing UC Number, UC Date,
Submitted By, Signed GFR by SSM, Status, Action and Supporting Document.

GFR12C Utilization Certificate Approval

FY of Release * | 2019.2020 v State * | HIMACHAL PRADI v CSS* | (3546) FLOOI v
UC Number | _pj.- v Status | _pjj- v

Sr. Number UC Number UCDate Submitted By Signed GFR By SSM Status Action Supporting Document

UC3546201 13-Aug-2024 | HPSSM01 GFR E-Signed By SSM ' | Preview | Download

User may click on 'Preview’ button in "Action’ column to view the submitted GFR, can view the
signed GFR by SSM by clicking on 'View’ hyperlink in ’Signed GFR by SSM’ column and can also
download the 'Supporting Document’ uploaded by SSM.
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After clicking on 'Preview’ button, GFR will be visible to the user.

= UCCSSHandle...

Proforma ‘A’
FORMS
GFR12C
[See Rule 239]

Form of Utilization Certificate
(For State Government)
(Where expenditure incurred by Government bodies only)

Sl. Letter No.and Amount Certified that out of 1990000000.00 of grants

No. date. sanctioned during the year 2020-2021 in favour of
DELHI under the Ministry / Department Letter No.
given in the margin and 0 on account of unspent
N-11016/7/2017- balance of the previous year, a sum of 5471112.00
HFA IV SECTION | 1990000000, | has been utilized for the purpose of xyz for which it

1 (EFS-0022635)/ 00 was sanclioned and that the balance of 0.00 remaining
30-Apr-2020 unutilized at the end of the year has been surrendered
to Government (vide No ) / will be adjusted towards the
grants payable during the next year

2. Certified that | have satisfied myself that the conditions on which the grants-in-aid was
sanctioned have been duly fulfilled / are being fulfilled and that | have exercised the following
checks to see that the money was actually utilized for the propose for which it was sanctioned.

Kinds of checks exercised

1.ss
2.yy

Signature Authority Name * 9?&1
Ed
Remark * gk
i

[E-Sign and submit o PD | [[cancat |

User can view the submitted GFR and may forward to PD Maker for further process by clicking on
'E-sign and submit to PD’ button after filling 'SSA Name’ and 'Remarks’

After clicking on ‘E-sign and Submit to PD Maker’ button, page will be redirected to e-mudra (e-
sign service) portal for e-sign process.
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@7 emudhra | gSign Senvice PUBLIC FINANCIAL MANAGEMENT SYSTEM DIVISION

eSign User Authentication
“You are redirected here to authenticate for eSign of below document by PUBLIC FINANCIAL MANAGEMENT SYSTEM DIVISION.

Enter Aadhaar Number / VID and authenticate using Aadhaar OTP linked with mobile to perform eSign.

Aadhaar Number / VID
sressinrerinenn @ o
[[J English: | am the holder of above Aadhaar Number. | hereby agree to authenticate myself using Aadnaar through eMudhra Limited and provide my consent

to collect my Aadhaar and biometrics / OTP. 1o refrieve my personal details along with my email ID/mobile number (if provided) from UIDA. | understand the
pur... more

Document Name
[1uc0150201.pdf

© eMudhra. All Rights Reserved.

User need to e-sign the file by entering Aadhaar Number/VID and OTP verification, after
performing said actions, GFR 12-C form will be sent to ‘Program Division (PD)’ for
approval/rejection process.

In case of rejection, SSA user may reject the GFR by clicking on ‘Reject’ button and needs to fill the
remarks.

After rejection, GFR form will be sent back to SSM user, SSM user may work accordingly.
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Role of State Finance Department User (SFDU) -
The State Finance Department User (SFDU) will approve or reject the creation of the SSA user with

remarks.

State Finance Department user (SFDU) will login into the system using their credentials, and then
navigate to main menu ‘User’ -> sub menu ‘Manage’, After clicking on the sub menu a screen
‘Manage Users’ will be visible to the user -

Login Id: [ l Mobile No : [ l
First Name: i ] Last Name: i ]
Status: [Created Vl Division: [ l
User Type: |Ok Vl Email Id: [ l

UniqueAgencyCode : l l

SFDU needs to enter search parameters such as Login ID, Status or User Type and then need to
click on ‘Search’ button, after clicking on search button a detailed grid view will be visible to the
user.

Manage Users

Login Id: [ l Mobile No : [ l
First Name: i l Last Name: i l
Status: [Created "l Division: l l
User Type: [Ok v] Email Id: i ]

UniqueAgencyCode : l l

Login First Last Designation Status Email Mobile Agency User Date Division Data
Id Name Name No Unique Type Created Source
Code

demo212 | TEST TEST Created | demo345345@g.in | 9999999999 123 5/01/2023

Login ID in the first column will be a hyperlink to view further user details, if the user clicks on the
hyperlink, a new page ‘User Details’ will be appear.
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User Details

Login ID: demo212
First Name: TEST
Last Name: TEST
Phone:
Mobile No: 9999999999
Email: demo345345@g.in
Designation:
Status: Created
Created By: root
Created Time: 1/5/2023 10:55:13 AM

Pending Requests For This User

Login Name First Name Last Name Phone No Mobile No Designation Division User Type Created Date

demo212 TEST TEST 9999999999 demo345345@g.in 123 5/01/2023

Login Name in the first column will be hyperlink, SFDU user needs to click on the same, after
clicking on the login name, a new page ‘Approve/Reject User’ will be visible, SFDU user needs to
‘Approve’ or ‘Reject’ the user after filling ‘Remarks’.

Approve/ Reject User

Edited By: root root ( Phone: 0 )
Login Id: demo212
Controller:
PAO:
DDO:
First Name: TEST
Last Name: TEST
Phone:
Email: demo345345@g.in
MobileMNo: 359593953939
Designation:
Status: Created
Created By: root
Created Time: 1/5/2023 10:55:13 AM

Remarks: ,ﬂ(p p r\o\,rec'
P

| Approve | | Reject | | Back |

e If SFDU approves the form, then the system will send ‘User Credentials’ on the registered
email address and mobile no. of SSA.

e In case of rejection, ‘Rejected Registration Form’ will be available at SSM end with remarks
of SFDU, SSM will work accordingly and re-submit the form to SFDU.
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Role of Program Division (PD) -

After submission of GFR 12C by Scheme Signing Authority (SSA), GFR 12C form will be available at
PD level.
Two users of ministry level will be involved in the process -

1. PD Maker - PD maker will have option to forward the GFR 12C with ‘Remarks’ to PD
checker.
2. PD Checker - PD Checker will have option to ‘Accept’ or ‘Reject 'the GRF 12C.

PD Maker -
Navigate to Main Menu "UC-CSS’ -> Sub Menu 'GFR 12C UC Approval’

UC-CS5 [* | utilization Certificate Report

GFR12C UC Approval I

After clicking on sub menu, a new page will be visible to the user '‘GFR 12C Approval’, he/she need
to select Financial Year of Release, State, CSS, UC number and Status, then click on ‘Search’ button.

GFR12C Utilization Certificate Approval

FY of Release ™ | 50192020 v State * | KARNATAKA v CS5™ | (0150) BIOTE v
UC Number Status | _p)- v

After clicking on Search button, a grid view will be available to the user containing Sr. No., UC no.,
UC Date, Submitted by, SSA Remark, Status,View (View PDF signed by SSM), Supporting Document
and Action (forward the GFR form to PD checker).

GFR12C Utilization Certificate Approval

FY of Release * | 2019-2020 v State * | HIMACHAL PRAD! v CSS* | (3546) FLOOI v
UC Number | _a.. v Status | _pj|.. v
Search} Reset

Sr.No. UCNumber UCDate Submitted By SSA Remark Status Supporting Document

View PDF Forward to PD
(Signed GFR By 55A) Checker
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PD maker may click on 'View PDF’ hyperlink to view GFR signed by SSA in 'View’ column and can
also download the 'Supporting Document’ (Uploaded by SSM) by clicking on the hyperlink.

If user clicks on 'View PDF signed by SSA’ then below GFR will available on the screen -

=  UCCSSHandler.ashx

FORMS
GFR12C

E -
Form of Unization Cersticate

(For State Government)
(Where expenditure incurred by Government bodies only)

Letier No.and | Cortied it out of 1860825.00 of prants sancioned
date KABNATAKA

margin and 0 on account of unspent bakance of the
previous year, & sum of SO8RS 00 has been utkzed for

7 BTRLFRe. the purpose of S0nu for which  wiss sanctoned and
that the balance of 0 00 remaining unutized ot the end
of the year has been surrendered 1 Government (vide

GFR 12C Signed by SSA NO )/ wibe acpusted towards the grants payatie

Guring e next year

2. Certified that | have satisfied myself that the conditions on which the grants-in-aid was
sanctioned have been duly futfited / are being fuiled and that | have exercised the following
Checks 10 0@ that the Mmoney was actually uaikzed 1or the propose for which # was sanctoned
Kinds of checks exercised

1. Ashwani

PD Maker may forward the GFR to PD checker for further process by clicking on 'Forward to PD
checker’ button after filling 'Remarks’.

After clicking on 'Forward to PD checker’ button, a pop up confirmation will be available on the
screen, user needs to fill’'Remarks’ and then click on 'Forward to PD Checker’ button.

ok.
Remark:

Forward to PD Checker

After clicking on button, GFR form will be sent to ‘PD Checker’.
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PD Checker -
Navigate to Main Menu "UC-CSS’ -> Sub Menu 'GFR 12C UC Approval’

UC-CS5 [» | utilization Certificate Report

GFR12C UC Approval I

After clicking on sub menu, a new page will be visible to the PD checker 'GFR 12C UC Approval’,
he/she need to select Financial Year of Release, State, CSS, UC number and Status, then click on
‘Search’ button.

GFR12C Utilization Certificate Approval

FY of Release * | 90192020 v State * | KARNATAKA v CS5* | (0150) BIOTE v
UC Number Status | _p|1 v

After clicking on Search button, a grid view will be available to the user containing Sr. No., UC no.,
UC Date, Submitted by, SSA Remark, PD Maker Remark, Status, View (View PDF signed by SSA),
Supporting Document and Action (Approve/Reject).

GFR12C Utilization Certificate Approval

FY of Release * | 20192020 v State * | HIMACHAL PRADI v CSS * | (3546) FLOOI v

UC Number | _aj.. v Status | _aj).- v

Search | | Reset |
| ——— |

Sr. UCNumber UCDate Submitted By SSA Remark PD Maker Remark  Status Supporting

No. Document
‘ View PDF Download | Approve/Reject ‘
{Signed GFR By SSA) |

PD checker may click on 'View PDF’ hyperlink to view GFR signed by SSA in 'View’ column and can
also download the 'Supporting Document’ (Uploaded by SSM) by clicking on the hyperlink.
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If user clicks on 'View PDF signed by SSA’ then below GFR will available on the screen -

Proforma ‘A’
FORMS
GFR12C
[See Rule 239]
Form of Utilization Certificate
(For State Government)
(Where expenditure incurred by Government bodies only)
Sl. Letter No.and Amount Certified that out of 1990000000.00 of grants
No. date. sanctioned during the year 2020-2021 in favour of

DELHI under the Ministry / Department Letter No.
given in the margin and 0 on account of unspent

N-11016/7/2017- balance of the previous year, a sum of 5471112.00
HFA IV SECTION | 1990000000, | has been utilized for the purpose of xyz for which it
1 (EFS-9022635)/ 00 was sanctioned and that the balance of 0.00 remaining
30-Apr-2020 unutilized at the end of the year has been surrendered

to Government (vide No ) / will be adjusted towards the
grants payable during the next year

2. Certified that | have satisfied myself that the conditions on which the grants-in-aid was
sanctioned have been duly fulfilled / are being fulfilled and that | have exercised the following
checks to see that the money was actually utilized for the propose for which it was sanctioned.

Kinds of checks exercised

1.ss
2.yy

Remark:
= i

Save/Keep Provisional UC

PD Checker may 'Save/Keep Provisinal UC’ or 'Reject’ (in case of Provisinal UC only) and 'Approve
"or 'Reject’ (in case of Final UC only) after filling 'Remarks’.

After clicking on 'Save/Keep Provisinal UC’/ ’Approve/Reject’ button, a pop up confirmation will
be available on the screen, user can act accordingly.

;‘ rot're
Remark: PP d

oo Jt
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After approval, system will show a message ‘Keep Provisional UC Successfully’ or ‘Approved
Successfully’ accordingly on the screen.

GFR12C Utilization Certificate Approval

Keep Provisional UC Successfully

FY of Release * [ 3o o001 v State * [y v C55 ™| (1992)Pradhan Manki Au: v

In case of rejection, the rejected GFR will be available at SSA login (for 'View’ purpose only) and at
SSM end, SSM user can work on GFR accordingly.

Note - The Role of PD maker and checker will accomplished here.
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Utilization Certificate Report (CSS) -

A detailed drilldown report is there to view UC details -

Navigate to Main Menu "UC-CSS’ -> Sub Menu 'Utilization Certificate Report’.

AdhocReports

Homea

Masters [

Users [

Reports

Masters

uc-css [» | add uc css

Treasury Reports [ Manage Utilization Certificate
User Mannuals I Utilization Certificate Report I

After clicking on 'Utilization Certificate Report, a report page 'Utilization Certificate CSS Report’
will be available.

User need to select State and CSS name (for state treasury admin user, state will be auto selected)
and then click on ‘View Report’.

Utilization Certificate CSS Report

State |DELHI v‘ Centrally Spansored Scheme |(o150) BIOTECHNOLOGY RESEARCH AND DEVELOPMENT v‘

View Report

After clicking on view report, a new grid report will be visible to the user containing Financial
Year, No. of UC, Amount, Utilized Amount, Surrendered Amount and Due Amount, user can
drilldown the report by clicking on the Financial Year hyperlink.
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Utilization Certificate CSS Report

State | pELHI v

Centrally Sponsored Scheme \ (0150) BIOTECHNOLOGY RESEARGH AND DEVELOPMENT v |

View Report

Financial Year Number Of UC Utilized Amount Surrendered Amount Due Amount
2020-2021 1 687800.00 100.00 0.00 687700.00
2023-2024 1 500000.00 12000.00 8000.00 896000.00

If user clicks on Financial Year, a new grid report will be appear containing State, No. of UC,
Amount, Utilized Amount, Surrendered Amount and Due Amount.

Note: User can print the page by clicking on ‘Print’ button.

Utilization Certificate CSS Report

State | peLH v

<

Centrally Sponsored Scheme \ (0150) BIOTECHNOLOGY RESEARCH AND DEVELOPHENT

View Report

Financial Year
2020-2021
2023-2024

Number Of UC

687800.00
900000.00

Utilized Amount
100.00
12000.00

Surrendered Amount

0.00
8000.00

Due Amount

687700.00
§96000.00

1 DELHI

Number Of UC

Amount

667800.00

Financial Year : 2020-2021

Utilized Amount
100.00

Surrendered Amount

0.00

Due Amount

687700.00

‘State Name’ is hyperlink, if the user will click on the hyperlink, a detailed grid report will be open
containing Sanction no., CSS, Amount, Utilized Amount, Surrendered Amount, Due Amount and UC
Number.
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ilization Certificate CSS Report

State | pELH) v Centrally Sponsored Scheme |(0150)B\OTECHNOLOGYRESEARCHAND DEVELOPMENT v‘

Financial Year Number Of UC Amount Utilized Amount Surrendered Amount Due Amount
2020-2021 1 667600.00 100.00 0.00 687700.00
2023-2024 1 500000.00 12000.00 8000.00 896000.00

Financial Year : 2020-2021

Number Of UC Amount Utilized Amount Surrendered Amount Due Amount

1 DELHL 1 687800.00 100.00 0.00 687700.00

State : DELHI

Serial Number Sanction Number Utilized Amount Surrendered Amount Due Amount UC Number
1 BT/HRD/35/01/04/2019 BIOTECHNOLOGY RESEARCH AND DEVELOPMENT 900000.00 1000.00 0.00 899000.00 UC720243-1
2 BT/HRD/35/01/04/2019 BIOTECHNOLOGY RESEARCH AND DEVELOPMENT 855000.00 5000.00 0.00 894000.00 UC720243-2
3 BT/HRD/35/01/04/2019 BIOTECHNOLOGY RESEARCH AND DEVELOPMENT 894000.00 6000.00 8000.00 880000.00 UC720243-3
4 Bt/HRD/01/01/2014 BIOTECHNOLOGY RESEARCH AND DEVELOPMENT 687800.00 100.00 0.00 687700.00 UC720245-1
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