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(IFMS 3.0)

Finance Department (Govt of Rajasthan)

Directorate of Treasuries and Accounts (DTA)
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Introduction

This document serves as a user guide for Travel Allowance (TA) Bill, that is
submitted for reimbursement of expenses incurred during authorized official travel
to attend official duties/meetings/training at designated destinations by AIS/
government employees. The TA Bill is prepared in compliance with the applicable
government rules, policies, and procedures governing travel allowances. It provides a
detailed account of the trip undertaken, including dates, destinations, modes of
transport, duration, and the nature of official duties performed.

All expenses claimed under this bill are substantiated by valid documentary
evidence, such as travel tickets, boarding passes, accommodation receipts, and other
related vouchers, as per the authorized categories and guidelines prescribed by the
Government of Rajasthan (not applicable to all categories). The purpose of this
documentation is to ensure transparency, accountability, and adherence to financial
regulations related to official travel expenditures. It facilitates the proper verification
and processing of claims by the concerned authorities, thereby ensuring timely

reimbursement to the employee.

1. Travelling Allowance Bill for Entitlement Category (above
pay level 10)

o TA for Journey on Tour or Training within India

o Auto-populated fields (system fills automatically)- Employee Name,
Employee ID, Designation, Basic Pay, Office, Headquarters, Service
Category, Budget Head

o Auto-calculated details - Tentative Duration of Travel (calculated from
start and end dates)

o Calculations (For AIS category)

= Accommodation Allowance: -

14 & above 7,500
12 & 13 4,500
10 to 11 2,250




* Food Charges: -

Pay Level Existing Rate (Rs) when DA rates 50% ‘
14 &above 1,200

12 & 13 1,000

10 to 11 900

* Timing restrictions: -

Length of absence Amount Payable

If absence from headquarter is < 6hours 30% of Lump sum amount

If absence from headquarter is between 6-12 | 70% of Lump sum amount

hours

If absence from headquarter is >12 hours 100% of Lump sum amount

Note - Absence from Head Quarter will be reckoned from midnight to midnight and will

be calculated on a per day basis.

» Reimbursement of Travelling Charges (Within City): -

Pay Level Existing Rate (Rs) when DA rates 50%

14 and above Reimbursement of AC taxi charges as per actual expenditure

commensurate with official engagement for travel within the city

12 & 13 Reimbursement of AC taxi charges as per actuals up to 50 Kms
per day (for travel within the city)
10 to 11 338 (Non-AC taxi within the city)

H



» Journey by Own Vehicle (No Specific Rates Prescribed) (vide DOP order dt.

12.08.2021)

Vehicle Type Existing Rate (Rs per Km) when DA rates exceed to

50%

Taxi 12

e Own car — Highest class of Railway entitlement

Travelling Allowance: (calculation for other than AIS category)

Basic Pay Category
As per 5th Pay As per 6th Pay As per 7th Pay
Commission Commission Commission
Government servants | Government Government servants | A

drawing basic pay of Rs. | servants drawing | drawing basic pay of

16400/- per month or | basic pay of Rs.|Rs. 95000/- per

above 37000/- per month | month or above
or above
Government servants | Government Government servants | B

drawing basic pay of | servants drawing | drawing basic pay of
Rs.8000/- or above but | basic pay of | Rs.49,000/- or above
below Rs. 16400/- per | Rs.19,000/- or | but below Rs.
month. above but below Rs. | 95,000/- per month

37,000/- per month.

Government servants | Government Government servants | C
drawing basic pay of | servants drawing | drawing basic pay of
Rs.6500/- or above but | basic pay of Rs.15, | Rs.39,000/- or above

below Rs. 8000/- per | 000/- or above but | but below Rs.
month. below Rs. 19,000/- | 49,000/- per month
per month.




Government  servants
drawing basic pay of
Rs.4100/- or above but
below Rs. 6500/- per

Government

servants drawing
basic pay of Rs.10,
000/- or above but

Government servants
drawing basic pay of
Rs.26,000/- or above
but below Rs.

month. below Rs. 15,000/- | 39,000/- per month
per month.
Government servants | Government Government servants

drawing basic pay below

Rs.4099/- per month.]

servants drawing
basic pay below
Rs.10,000/- per

month.]

drawing basic pay
below Rs.26,000/- per

month.

Configuration for TA Bill at DDO (Workflow assignment)

e Access Workspace

o Login using SSO credentials, select desk and role — DDO

o For Assigning the workflow, please go to — Workflow configuration >>

Process Task assignment

o Page for assignment gets open

[w RajIFMS My Dashboard My Requests

& My Task List

(@ Workflow Configuration A

Process Mapping

Process Task Assignment

[ Payee Management

Employee Management v

Taxes ~

Workflow Configuration 3 Process Task Assignment »
My Information ° Workflow Detailed View

Workflow Role Mapping

Search By

Process list \ -

Click here

o Select the process from the Process list from the drop down list as

Travelling Allowance Bill



‘w RajIFMS My Dashboard My Requests Taxes ~

Workflow Configuration » Process Task Assignment »

My Information Workflow Detailed View

= My Task List

[@ Workflow Configuration ~

Process Mapping

Process Task Assignment

B Payes Managemiait Workflow Role Mapping

& Employee Management v Search By

Process List

Advance TA

Old Leave Encashment Arrear
Transfer TA

Travelling Allowance Bill

FVC Payment Sanction

Leave Encashment Arrear

Select

o User can assign the role - Maker / Checker/ Approver, by clicking on

Unassigned, as displayed in the screen

W RaijiFms My Dashboard My Requests Taxes ~

Workflow Confi i > Process Task Assignment »
My Information Workflow Detailed View

Process List
Travelling Allowance Bill

= My Task List
@ Workflow Configuration o Travelling Allowance Bill
Process Mapping
= Click to Assign
Process Task Assignment
l
(@ levell: bbo N
T Payee MOTOgeTTenT v
Maker Unassigned
& Employee Management v
Checker Unassigned @
£ sills v Approver
|_[2) sanctions .

o Employee details page gets open, with Assign action button

o Select the employee to whom the M/C/A role is to be assigned



Employee Details

Assign

Asmgn

Assign

Assign

ems per poge: 5 - 1-50f69 1€

o Confirm the submission by clicking Yes button

2

Confirm

Are you sure you want to submit the request?

Click here

N - e




(iff RailFms My Dashboard My Roquests Taxes ~

~

Workflow Configuration > Process Task Assigoment >
Informat Workflow Detailed View Process Lst
© My Tosk List

2 Workflow Configuration Travelling Allowance Bill

Process Mopping
Process Task Assignment Role Assigned
(@) levell: poo
Payee Manogement v
Maker N /
 Employee Management v &
Checker compen
s x Approver
Y Sanctions

Process for TA Bill Request Generation

e Access Employee Self Service (ESS)

o Login using SSO credentials

@ raijirms

Select 3
T SPACE Click here

Access Access B Access

Citizen Self Service

Workspace %En;gl)oyee Self Service

@ Your SSO ID Login
® Select Space

Select Desk and Role

o Users Dashboard page gets open, Click Travelling Allowance as displayed
in the screen

o From quick link Travelling Allowance — request for TA Bill (regular)
gets generated and from View All Request hyperlink — all Transfer TA
bills will be generated



g d Fii i g System ) d“ -
fa@ AT | FINANCE DEPARTMENT Skiptomain content | A+ A A~ ©
S GOVERNMENT OF RAJASTHAN
{H‘ RajIFMS My Dashboard My Requests Taxes ~
A
My Information My Activities
Form 16 RITMS.

Salary Pay Slip GA-55

| & . ic (® Non Estimated ® - ®

mployee ID - v -
‘ O ‘ Emg Select Select ® & Select prarg ® &

Salary Structure in Financial Year My RequestsNavigation Links View All Requests

box My Task

£ Noar: 20252028 YinwiSctiary Debole wé Digital Life Certificate (DLC) e-sign for pensioners -
Bank Details
PR vearly Gross Pay PR Yearly Net Pay Earnings & e - = ;
I_ 2 A © s © !‘a AR A mé Digital Mark Death e-sign for pensioners ->
0 W
= 2 —— g
jﬂ Surrender Leaves L ‘"?T:') 008 Honorarium
No data found for the financial year 2025-2026

o Enter the TA details from selecting from the drop-down lists — Purpose,
Trip Type — One way / round trip, trip Start /End date.
» Select the Round Trip as trip type, then details of both sides need

to be entered

m’ RajIFMS My Dashboard My Requests Taxes -

Dashboard » Raise New Request » LA Alowance(Regular) »
Process Name: Non Salary Related Bill Sub Process Name: Travelling Allowance Bill (REQU‘IG() FY:2025-2026

Employee Basic Details

Employse ID Employse Nome oo Designation
RIGA201435030140 RAHUL KUMAR CHHIMPA Jul 15,1986 1S, Junior Scale
Pay Commission TA Catagory Baslc Pay Office Name
seventh [+ 56100 Directorate Treasury and Accounts
Select details

TA Details
Purpose * Trip Type *
Government Tour - - Trip Start Date * @
Trip End Date * ]

Round Trip

o Ifis a Round trip, then click on Add Journey button, as displayed in the

screen below

10



Ii{ RajiFms My Daghboard My Requests Temes ¥

1
I TA Details ~ I
Purpose + Select details Trip Type Trip Stort Bote - 1
| Government Tour -~ Round Trip - nfifz026 E
|
| Mo Endpate: 1
12/1f2028 L |
|
___________________________________________________________ 1

Joumney Detalls

No Journey added yet

Remarks

Click here

o Complete the details in Add journey details page, select within / outside
Rajasthan radio button option

e syt

————— Select
Select rameey: | |
e - scows - -
=
— I, |
e - — oo eur [
.. 1
e g . | !
wekcthos Duroten of Towel dgpace Dore r— —
[
le===1
_ —_— 3
- - T Documerts Trpee* - Dmmrgn s

o Enter all the required details, upload documents and click on Submit
button

11




Add Journey Details

Travel Details

I

| stote

| ® within Rajasthan
I

Journey Departure Date

1
1
| Departure Date * Hours * Minutos * Date * Hours * minutos *
1 n/i/2026 o] 16 ~ 00 - 12/1/2026 02 ~ 30 v
1
| rentative buration of Travel Approx Distance * Fare Amount
Iz 350 2 Amount as per train entitl... 2 5250
B e e e — Sy —r— (SO LR e 2 - = = - 1
Upload
Uy Filos
Documents Types document ~ Description * p.m
| Drag & drop or browse

Short Journey Details

Outside Rajasthan

From City *
JAIPUR -

Journey Departure Time

To City *
JODHPUR v

Travel Mode *
Personal Car

Journey End Date

Click here

=n

Complete details

Journey End Time

o Entered details get appeared on the screen, click on Add more Journey

TA Details

Purpose *
Government Tour

Trip End Dote *
12/1/2026

Joumey Details

Remoarks

Add Remarks

button, to enter the other trip details

Travel Details
2 5250

0

Trip Type *
~  Round Trip

Click here

JAIPUR 350w

Jon 11,2028

JODHPUR
Jan 12, 2026

Trip Start Dote *
n/1/2026

O

Select Trip Completion status — Yes / No

12



Add Journey Details

Travel Details Short Journey Details

Previous Journeys

Sr. No. From To Date From Date To Time From Time To Fare Amount
1 JAIPUR JODHPUR Jan 11, 2026 Jan12, 2026 16:00 0230 5250
Select
1 1
State Trip Completed " From City
@ wit 1 +~  JODHPUR -~ TecCiy* «  Travel Mode * -
| —
I no |
1 |
Journey Departure Date | Yes 1 Journey End Date Journey End Time
Deporture Date 0 -—————— e e
12/1/2026 B Hours * *  Minutes * - Date * (5] Hours * -  Minutes * -
Tentative Duration of Travel Approx Distance * # Fare Amount

o If Trip completed is selected Yes, then ‘To city’ will get auto populated, as

displayed in the screen below

Add Journey Details

Travel Details Short Journey Details

Previous Journeys

| © werin

koo oo oo oom oo e e omm mm e mm omm mm mm o mm mm mm o m mm mm mm Em mm mm Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em Em o Em

§r. No. From To Date From Date To Time From Time To Fare Amount
Pl o dh LR o G - 0 - 7l o A e e o @30 5250
1 |
1 Auto-populated 1
1 for Yes |
1 state rip Completed From City To City 1
Yes *  JODHPUR - JAIPUR = | Travel Mode * -
1

Journey Departure Dete Journey Departure Time Journey End Date Journey End Time

Departure Date *

12/1/2026 m  Hours* ~  Minutes * -~ Date* B Hours® ~  Minutes* -
Tentative Duration of Travel Approx Distance *  Fare Amount

o If Trip completed is selected No, then select the “To city’ from the drop-

down list, as displayed in the screen below

13



Travel Details Short Journey Details Corrlplete required details
State Trip Completed From City To City Travel Mode *
@ Within Rajasthan ie Rajost Yes - JODHPUR - JAIPUR hd Aeroplane -
Journey Departure Date Journey Departure Time Journey End Date Journey End Time
Departure Date Hours * Minutes * Date Hours * Minutes *
12/1/2026 B 07 ~ 30 ~ 1212026 m 3 ~ 05
Tentative Duration Of Travel Ticket Class/Ticket Number * Approx Distance * Fare Amount Taxi Fare(Origin) Taxi Fare(Destination)
1 SJ675465T 350 7000 fa e s
Select
Do you want to add Lodging and Boarding? Food Charge:
@ Yes No nas
DA/Food Charge
# Lodging & Boarding Amount ZN25

Add Journey Details X
Travel Details Short Journey Details
Previous Jourmeys
Sr. No. From To Date From Date To Time From Time To Fare Amount
1 JAIPUR JODHPUR JanT, 2026 Jon 12, 2026 16:00 02:30 5250
e e et et
1 Select city for 1
1 Ne |
State 1 Trip Complated From City To City * ]
@ Within Rajasthan | Mo ~  JODHPUR - - | TravelMode® Select -
I I
JAIPUR
I I
Journey Departure Date 1 Journey Departure Time Journey End D¢ UDAIPUR 1 Journey End Time
Departure Date * 1 1
12/1/2026 & Hours * ~ Minutes * ~ Date* | Hours* - Minutes*
|
I KOTA
1 1
Tentative Duration of Travel Approx Distchce * 2 Fare Amount OTHER I
] 1
ComPlete ) AIVER I
required details 1 \
e .
. . . .
o Complete the required details, then click Submit button
Add Journey Details X

14




Add Journey Details

Travel Details

Journey Departure Date
Deporture Date
12/1/2026

Tentative Duration Of Travel
1

Accommodation Expenses

Self Certificate

Travel Ticket
Upload document

Voucher

Short Journey Details
Complete required details

Journey Departure Time
Hours *

® 07 -

Journey End Date
Date*
12/1/2026

Minutes *

30 -

Fare Amount
2 7000

Ticket Class/Ticket Numiber *
SJ675465T

Approx Distance *
350

DA/[Food Charge
e n2s

escription *

m/ Click here

Taxi Fare(Crigin)

L rond

(2]

Journey End Time
Hours *

13 -

Minutos *

05 -

Taxi Fare{Destination)

NG
Food Charge:
n2s

Upload Files

Drag & drop or browse

RajiFMS.

My Dashbogrd

Journey Details

My Requests Tawes *

Documents

) JAIPUR  2s0em  JODHPUR
san i, 2026 Jani2 3028

Travel Details
28260

O JODHPUR  =s0em  JAIPUR

ko Jon 12 2026 Jon 12 2026

Travel Details DA Food Charge
2 7000 LA ¥a.] 226

Select document

Documents Types

~ Description

Uplood Flles

Drog & deop or browse

o Enter the required TA details

o Add / upload the required supporting document, add Remarks and click
Submit button

15



m’_‘ RajIFMS My Dashboard

N JODHPUR  350km
o Jan 12, 2026
Travel Details DA Food Charge
27000 znzs znzs
Documents ~
Documents Types Uplood files
Other Decumant ~ Description
Drog & drop or brawse
Remarks -~

Add Remarks

Click here

o PDF gets open, check details and click e-sign

Empioyes ID: RIGAV1AIS0I81E

aran v R
TA Bill

W ¢ RAHUL KUMAR CHHIMPA T g : Fabnary / 2026
1 A8, Jurier Sese

;6100

e v e g o

= ) e P o B
e dom | Peihod

APUR___ 1@ JoDHPUR__1zowas Persoral Car

WOHPUR_ 1015 ARR 120w Aaraplina SJETSiEsT =

T w1 T e e ot N o g e

Gavrnamant Toue

Click here

o For e-signing the document, enter Aadhar number, tick the consent
checkbox

16



e /,/ RajCOMP Info Services Ltd

o2
23 A Govsrrenent of Rajastran Unertaking

@ Aadhaar Number O Virtual ID
Enter Aadhar
Enter Aadhaar Number no.

D‘ﬁsﬁw that 1 have no objection in authenticating myself with Aadhaar based authentication system and consent to providing my Aadhaar
number/VID/UID Token and One Time Pin (OTP)/Time-based One Time Password (TOTP) data for Aadhaar based authentication. I understand that the OTP/TOTP
1 provide for authentication shall be used only for authenticating my identity through the Aadhaar Authentication system and for obtaining my e-KYC through
Aadhaar e-KYC service only for the purpose of esigning.

o Ig a1 arga ¢ & snuR snenfva wamofieo yone & fe 59w & wmitid S J S st e @ qun g e 7 s siuR Ha/diendd/gsndd dwa
3R 99 erH O (3T ez % 99 e UriEs (Al U A & forg srofl wewfa Aan 1w €, # wan g 5 waoliaro & g 7 S sy dsiéd
mﬂgzg&gﬁrmmé-mm%maaﬂuﬂmﬂﬁaﬂmuﬂn‘«ﬂ%mmﬂﬂﬂmﬂmmﬁsmﬁ-mﬂmasmm@ﬂﬂé-m
i S

Cancel

o Enter the OTP, user receives at the registered mobile number and click

Submit

RajCOMP Info Services Lid

ASP Name IFMS Transaction ID 0Oe2e86e6-0d95-4af1-b0c4-0b8d5373e. ..
Organization ~ Department of Treasuries and Accounts Date & Time 30/12/2025 16:08:00
Enter OTP
Enter OTP o o

QTP sent to the registered mobile Number.

Time Left - 00 : 48

Cancel

Click here

o TA Application request generated successfully with Application number

17



Successful

Your Application No.40201 has successhully submitted.

o This request has now been forwarded to DDO.

e Access Workspace

o Login as DDO using SSO credentials

(i) RajiFMs

Select Click here

Logout

SPACE /
Access Access Access

@ Your S50 D Login Workspace i Citizen Self Service

® Select Space

Select Desk and Role

o Select Desk and role as DDO

18



(g RajiFMs

Access
2] Access
a Workspace ﬂ EE’S‘?)"Y“ Self Service Citizen Self Service B
Select

@ Your SSO ID Login €

@ select Space

YOUR DESK & ROLE

DESK 5 DESK 6

regional transport office pali
OFFICE ID: 1085

digp. cid (s.b.) ra]. jaipur
OFFICE ID: 22278

E DESK 7

joint. director agri.(ext.) zp,

sikar
OFFICE 1D: 6269

DESK 8 E
desk officer(adm.)d.ta. - ddo
(1090)

DOO ID: 1090

® Select Desk and Role

DDO

(Assignment id: 87092)

DESK OFFICER(ADM.)D.T.A. - DDO
(1080)

DDO

(Assignment ict 110974)

DESK OFFICER(ADM.)D.T.A. - DDO
(1090)

o Select Employee Management under Disbursement engine

My Dashboard

{i{' RajIFMS

‘-'-\-m
Budget Management
Evarything reloted to budget
Ty
a2
Budget Management
%
ICDMS

R
A

Budget Utilization

Module Info

%

Disbursement Engine

Everything reloted to disburserment

%

> User management >
AR

> Employee Management b
92
58

» Pension Management >

%

Revenue Management

Everything related to money

Local Masters

Accounting

~

Accounting & Finance

Everything reloted to Accounting

2

Accounts Reconciliation >
A

AG Reports >

Submit Revise Accounts >

e My Task List

o Dashboard page gets open

o Select My Task List from the left side Menu

o My task List page gets open, here User can view — All requests, Pending,
Reverted, Rejected, Approved, Drafts, and Completed Request details
using Search/ Advanced Search, so DDO shall click on the request ID
directly from here.

o Details list will be displayed in the grid and Action button is provided to

take the action on the requests.

19



qjIFMS

< Back

My Dashboard

My Requests Taxes ~

Employee Management > My Tosk List >

My Information My Task List
- T " = P - b Click here
IE My Task List I | G mqums) ((Ponaing soquests ) ((evertea requests ) ( ejctect Requests ) ( approved equests ) ((Dra equests ) I\Comp\mmkqumls;\ | search Q
- S |
(@ Workflow Configuration ~ Date Range Filter By
From To Select —
@ Payee Management . 31/12/2025 g 1/1/2026 5 Me - = Advance Search
@ Employee Management ated Date
oge! h i L Request Description Current Assignee oo Level sioms  CUTt Action
(] Naome &Time Status
£ sils -
4023) Employee  Relieving Request - DFGD (RICGS2025000001) gx:m(mmmgmssm EZ‘;E: ::’fi OFFICE(1090) DRAFT @
[3) sanctions ~
- Traveling allowance Request - RAHUL KUMAR DIVYA Dec 17, 2025,
40171 [
P, WESS z AR CHHIMPA(RJGA201435030140) SHARMA (RJJP201318028863) 41146 PM OFFICE(OQO) oS @
?
402 Employee  Traveling allowance Request - DIVYA SHARMA() DI Dec 22025, e (1090) PENDING ®
[2 Other Application Links - Aoz ploy 9 eq SHARMA(RJJP201319028863) 30605 PM

TA Bill Generation

o Select from menu at left side — Bills>>Non-salary Bills>> TA Bill>>

Bill Generation

o Enter the search details like — Pay year, Pay Month, Bill Sub-Type, Budget

Iaf’ Rojirms

m Bils 3 Hon-Salory

‘Cancaled Sournay Bill

head, etc.

Bills 3 TABN 3 @il Generciion >

Generate Bills(TA-El)

Enter details

~ Pay Month

Office Harme

: Pay Yoar *
Diroctonate Traasury and AScounts

= Bl Sub-Type *

Budget Heod *

A TAB

Bill Genarotion

©)

Click Search button, the details get displayed

20



i# rai
hifl rejiFms

Bils 3 Non-SolaryBills » TABM  Bill Generotion >

G Tasm

Bl List

Generate Bills(TA-BIll)
Pay Yeor * Pay Month Bill Sub=Type *
: 2025-2026 ~ DECEMBER-2025 - Ta.sil -

Directorote freasury and ACCounts:
Sudget Heod Click here
2054000950100 ~ Group - -‘_—-——'—
Search

Employes Id Empicyes Name Office Group Reason

RAIP20I319028863 DIVYA SHARMA Diractorate Traasury and Accounts DIANGO Troveling Bl Net Procassed Yot

Details

erns per poge: §

- =100

1<

> >|q

Initiate

o Tick the checkbox, select employee and click Initiate button

Iif RajiFms  myo

Bils > Non-SalaryBils > TAB > Eil Generotion >

Generate Bills(TA-Bill)

Cancsted Journey il
Pay Year - Pay Month il Sub-Type
Honararium Bl e tiame 2026-2028 - DECEMBER-2026 - TABI -
Directorate Treasury and Accounts
Child education bil
Budget Head *
GPF withdrawal (sudges) 2054000950100 ~ Group - m
Dual Allowance il Check
Search
Tetephane/Periodical advance L
Bonus Bill = A’Iﬂ Employse Name office. Group Reason
& rc { RLIP20INSOIBEGT DIVYA SHARMA Directorate Treasury and Accounts DTANGO Traveling Bill Not Processed Yet
@ Tasul tomsperpoge: 8 v l-letl < € >|a
Bl Generation
Click here _m
Bl List
o Confirm the request

Confirm

Are you sure you want to submit the request?
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o Bill reference no. gets generated.

O

Successful

Bill reference 55542190 has been successfully submitted.
Click here

=

e Bill List
o After Bill generation DDO needs to go to — TA Bill >> Bill List
o From here DDO forwards the Bill to Treasury.

2, Transfer TA Bill

o Users need to Input: Transfer Details-
= Transfer Type: Within the same city / To another station

o If Transfer is to another station, the following fields apply-
= Old Station (Auto-populated based on employee records)
= New Station (To be entered)
= Distance from Old to New Station (To be entered in km)

o If Transfer is to same station, the following fields apply:
= Distance from Old to New Station-

= Travel entitlement for self and family as prescribed for tour
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= Composite Transfer and Packing Grant (CTG) shall be paid at the
rate of 80% of the last month’s basic pay in case of transfer
involving a change of station located at more than 20Kms from

each other.

= In case of transfer to stations which are at less than 20 Kms from
the old station and for transfer within the same city, one-third of
the CTG will be admissible (1/3*80% of last month’s basic),

provided that a change in residency is involved.

o Spouse Transfer Details
= Spouse Employment Status: Identify if the spouse is an AIS/Central

Government employee:
= If No, no spouse transfer details need to be entered.
= If Yes, continue to the next step.

= Transfer to Same Station: Check whether the spouse has been

transferred to the same station as the employee.
= If No, no further information is required.
= If Yes, user must enter: -
= Date of Spouse’s Transfer
= Date of Spouse’s Joining at New Station
= If Transfer of spuse’s is to same station, the following fields
apply:
= Distance from Old to New Station (To be entered in km)

= Travel entitlement for self and family as prescribed for

tour

= Composite Transfer and Packing Grant (CTG)
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= In cases where the transfer of husband and wife
takes place within six months, but after 60 days of
the transfer of the spouse, fifty percent of the
transfer grant (50% of 80% of basic pay) on
transfer shall be allowed to the spouse transferred
later. No transfer grant shall be admissible to the
spouse transferred later, in case both the transfers
are ordered within 60 days.

o Transfer TA Bill (Calculation for AIS Category)
o Luggage on Transfer of Personal Effects by Road: -

Pay Level Existing Rate (Rs per Km) when DA rates exceed to

50%

10 & above 50

*Subject to submission of production of actual receipts/vouchers.
o Journey by Own Vehicle (No Specific Rates Prescribed)

Vehicle Type Existing Rate (Rs per Km) when DA rates exceed to

50%

Own Car / Taxi 12*

*As per DOP order No F.3/1(10) Pers/A-1/2017 Dated 12.08.2021

o Transportation of Conveyance

Level Reimbursement ‘
6 and above 1 Motor car etc. or 1 Motorcycle / Scooter
5 and below 1 Motorcycle / Scooter/ Moped/ Bicycle

* A government servant authorized to transport a motor car or motorcycle by rail at
public expense may opt for either a passenger or goods train. In case of passenger train
transport, only the actual freight charged by Indian Railways is reimbursable. If
dispatched by goods train, the government servant may claim the freight charges along

with packing and local transportation costs at the stations of departure and arrival,
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provided the total amount does not exceed the freight charged for transport by

passenger train.

Note — As the Government of Rajasthan has not approved TA entitlements
for retired employees, the provisions prescribed under the Rajasthan TA

Rules, 1971 shall accordingly prevail.

e Access Employee self Service (ESS)

o Login using SSO credentials, Click View all requests

if) RoliFMS  MyDosnboord  MyRequests  Taxes -

~
m £S5 > Dashboord 3

Hi, DIVYA SHARMA My Information My Activities
Form 18 RITS 1
salary Pay Slip GA-55 Click here
nployes 1D
|&l RIJP20I310028883 seleet - Seect 9~ @ & select - () o Exliictant @ J4 ! hed U ht
. i Estimated =
i Salary Structure in Financial Year FY Yoor: 2025-2026 View Salary Details My RequestsNavigation Links View AllRequests
Bank Detote nY ly Gross P Yearly Net Par EE ings &
‘sarly Gross Pay early Net Pay amings ) B )
poseess i gessesen 'Sy Deductions C} © ©
My Task List Wworkflow Configuration Payss Managament
o TN
6} w &
B ~ No data found for the finoncial year 2025-2026
11} RojiFMs My Doshiboord MyRequests  Toxes *
-~
Raise New Request v
Select Request Type & Sub ~Type
uestType & Sub TTve Select
[ ) ~ | select Sub- Type* -
Non Salory Related Bills 3
My Requests
Search request ID
Sr.No. Request 1D Assigned to Request Sub Type Submitted Date/ Time Status Action
1 40248 Transter TA Dec 30, 2025 SUBMITTED ®
2 40248 Travalling Abowonce Sanction Dac 30,2025 SUBMITTED @ @

o Click Raise Request Button
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Select Request Type & Sub ~Type
‘Salect Type * Selact Sup - Typa
Non Sotary Related Bils - [ Tronsior T i -] m ]
My Requests - /
Click here
Search request ID
ST.No. RequestID Assigned to Request Sub Type submitted Date/ Time Status action
1 40248 Transter TA Dec 30, 2025 SUBMITTED @
2 40248 Travelling Allowance Sonction Dec 30, 2025 SUBMITTED -3

)

o Complete the required details and click confirm as displayed in the screens

below

I the spouse an AlS[Central Govermment Emplayee?

(@) ves HNo

Date of Spouse’s Transter
Transfer Date
6faf2026

Cm'lrn1

1% the spouse transtermed to the same station as the employee?

(®) ves No

Date of Spouse’s Joining at New Station
Joining Date
B 6/aj2026 Click here ©

==

o Enter TA details
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1) raitms

m Doshboard 3 Roise New Request » TA 1>

Pracess Name: Non Salary Related Bill Sub Process Name: Travelling Allowance Bill (Regular) Fy:2025-2026

My Dashboard My Requests Taxes -

Empicyee Home
RAHUL KUMAR CHHIMPA

Employes D
RIGAZ01435030140

Joining Office

JAIPUR CITY TRANSPORT SERVICES LTD

HeadQuorter
Directorate Treasury and Accounts

Employee Basic Details

Employes i Employea Name
RIGA201435030140 RAHUL KUMAR CHHIMPA
Pay Commission Ta Category
Seventh c
TA Details .
Select details
Purpose
Journey on Transter Trip Type *
Joumey on Transfer
mptna uate =

o8
Juls, 1988

Basic Pay
56100

Relieving Office
Directorate Treasury and Accounts

Tronsfer Order No.
24525

Designation
1AS, Junior Scole

Offics Name

Directorate Treasury and Accounts

Trip Start Date * [

o Click Add journey button, to add the journey details

) rajiFms My Dashboard My Requests Taxes ~

Pay Comeission TACategory
Seventh c

TA Details

Trip Type *
One Way

Purpose *
Journey on Transfer

Trip Eng Dote + Complete details
3/2/2026 ]

Journey Details

No Journey added yet

Remarks

Basic Pay
56100

+ Add Journey

©ffice Name
Directorate Treasury and Accounts

Trip Start Date *
3/2/2026 )

Click here

O

Select the within State / outside State radio button-

» If selected “Outside Rajasthan” — the list gets displayed as shown in

screen below including — Aerodrome city, State capital, etc.
» If selected “Within Rajasthan” — the list with all the districts gets

displayed like — Jodhpur, Kota, etc.

o Complete all the required details for - city, address, amount, date, etc., and

click Next button
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Transportation Details

Travel Details Transportation Details

Select

State
within Rojosthan (8) Outside Rajasthan

Traveling To City Category *

! Aerodrome city For outside |
Rajasthan 1
|
I

I Other Place In Stote I

I'?.PZEJZE_______

I State Captial

I Other State City

Hours *

Tentative Duration of Travel

Documents Types *

Are you starting this journey from Head Quarter

Yes Mo

Old Residential Address *

fime Journey End Date

* Minutes*® -

Date *

Approx Distance *

« Description *

Complete details

From City *

New Residential Address *

Journey End Time

[a] Hours * ~ Minutes *

# Fare Amount

Drog & drop or browse

Click here
Transportation Details X
Travel Details Transportation Details
Complete details
State Select Are you starting this journey from Head Quarter Head Quarter *
(® within Rajasthan Outside Rajasthan @ ves No JAIPUR -
To City *
- Old Residential Address * MNew Residential Address *
e —
I 1 % %
I For within 1
UDAIPUR Rajasthan |
1 JODHPUR I
I KOTA I lime Journey End Date Journey End Time
I OTHER I = Minutes * - Date * a] Hours * * Minutes* -
b mer I
L
Tentative Duration of Travel Approx Distance * # Fare Amount
Upload Flles
Documents Types * ~ Description * r 4
H Drag & drop or browse i
Click here
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Transportation Details
Traval Details Transpenation Detaile

Travel Mode «

Personal Car

Complete details

Journey Star Time Journey End Date Journay End Tima

Joumey Start Date
Dote e Date -
3/2/2028 o8 - 00 - 3f2/2028 I - 00 -
Tentotive Duration Of Trovel Appros Distonce *

300 2 Amount os per train entitiement

1

Fare Amount
24500

Upload documents

Decuments Typas * - Doseription *
Fomily Detoils
$1. No. Name Relation Dos Maritol Status Ticket Amount Ticket Number ‘Annual income
1 HAXHNKHNHK wita et 2, 1998 Enter details
2 HHOCOOOHKHN son Jan 3,200 Unharriod
Click here

==

o Complete the Transportation details

Transportation Details

Travel Details Transportation Details

Distance(km) «

Transportation Eilti No. *
300

Transport by

(@) road Rail Complete 6786878

details

Carriage Amaount * Transport Amount *
v 5000

6000 Vehicle Type(If any to be lrunspwled]

Click here

Lumpsum Grant Amount *
222440

- o O O O O EE EE EE EE EE EE S M N M M EE O Em O Em O Em Em Em
les

+ Description *

Documents Types *
Drag & drop or browse
-——

o Enter the required details and upload the supporting documents and click

Submit
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Transportation Details

Travel Details Transportation Details

Transport by

Transportation 8ilti No. * Distance(km) *
Road Rail
Carriage Amount * vehicle Type(If any te be transported) ~  Transport Amount *
I expense nvoice
1 Upload
I I document Carriage Amount Transport Amount Lumpsum Amount Action
I Sell Certificate I Z 6000 Z 5000 222440 @
I Voucher 1 o
L, QECI'IplIDﬂ' E' - o L - o o h
— Click here
f— i Tvpe
Journay on Transtar ono way s
Dase
3f2j2028 .
SoumeyOuete — - . E— S EEE B B SN SN EEE EEE SN BEE BEE EEE EEE EEE BN M B M e S
I E JAIPUR KaTa I
| QT Transpent Detals 1
2 a0 25000
e
Documans
Documeens Types Upload Pe— Sploodfles
Orog & o o Bits
document
[
Addeenaris
Enter Remarks
Click here

g
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=  Sp1QIDQplbmRzdHJIYWONCm... 1

Employee ID: RIGA201435030140

aran e Ra
TA Transfer Bill

PRt g : Foteuary /2006

Review details

T APUR___ Seam _ KOTA a2 Persont Car
et sfrerh | whah s s -
— —
2. o P e s o5 e 28 P P €3 P w3 2 o v 4 et s B |
3. s o e 5 o s o s P ) ot ¢ g e
& s P P a0 o 8 coungen o arrear e v P 1971 e &oegen )

e ol SR
» e T T T

o E-sign the document using the process mentioned above.

o Once the request is submitted it will go to the DDO for Approval and Bill
will be generation

o DDO shall go to Bills >> Non-salary Bills >> TA Bill >> Bill
Generation, to generate the Bill.

o After the Bill generation, DDO shall go to Bills >> Non-salary Bills >>
TA Bill >> Bill List, from here DDO can forward the Bill to Treasury
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