






RITMS SUBSCRIPTION PROCESS 
 

Subscription Overview 
In the TDS Return section for the DDO, a new tab labeled "Subscribe" has been introduced on the left sidebar.  

This section provides detailed information regarding the subscription process and deductor details. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Subscription Details 
Within the "Subscribe" tab, users will find the subscription-related information and the eligible quarter for which 
DDO can subscribe to the RITMS services.  



Subscription Process 
• Upon clicking the "Proceed for Subscription" button, a popup window will appear requesting the user to 

input their current annual CA charges for IT & GST services. 

• Note: This field is mandatory. You will only be allowed to proceed if the entered CA charges exceed the 

annual RITMS subscription charges. 

 
 
If DDO is not availing to any CA services, then select “No” from drop down. 
 

 
 
 
 
 
 
 
 
 
 



 
• After successful validation, the next screen will display the subscription charges applicable for the 

remaining quarters. (based on date when DDO is coming to subscribe to RITMS services) Once confirmed, 

the user may proceed to generate a subscription request. 

 

 
 
 

Generating the Request 
Once the request is raised, a confirmation screen will appear showing the Request ID along with a downloadable 

PDF that includes the subscription details. 

 



 

 

 



Updating Payment Details 
After generating the request, click the "Update Payment Details" button will be visible in the "Subscribe" tab. 

Clicking this button opens a drawer where the user must enter the relevant payment information. 

 

 

 

 

 
 
Once the details are filled in, clicking the "Update" button will submit the request for admin approval. 



Activation of Subscription 
As soon as the admin approves the request, the subscription will be activated, granting the user access to all 

applicable services mentioned under the subscription plan. 

 

 

 

 


