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Government of Rajasthan
Planning (Gr. V) Department

No. F 10(20) Plan/Gr. /2013 Jaipur, dated 17.09.2013

To,

All Addl. Chief Secretaries

All Principal Secretaries Concerned with Plan
All Secretaries

All Heads of Department

Subject: Formuiation of Draft Annual Plan 201415,
- SirfMadam,

As you are aware, State's Draft Annual Plan 2014-15 is to be formulated by the
Planning Department for discussion with the Planning Commission. For this purpose,
input from departments is required. Departments are advised to frame-up their plan
proposals for wie year 2014-15 for the amount equivalent to the budget estimates for the
current financial year. ltem-wise details of such proposals be prepared for consideration
of Planning Department. Planning Department would make ali efforts to adjust higher
committed liabilities of departments, if any, due to budget announcement (s) ur any other
reason.

Departments are requested to kindiy formulate their detailed proposals in the
enclosed formats and discuss them during the meetings with the concerned Joint
Secretaries of Planning Department as per enclosed schedule at Annexure-i

In formulating proposals, it is to be ensured that all existing as well as likely
committed liabilities are exhaustively considered and priorities inter-se in the following
manner.

1. Liabilities arising as a legal/constitutional consequence on account of court orders,
implementation of budget announcements, assurances made in the Legislative
Assembly, decisions of the cabinet and its committees.

2. Salaries, TA/DA, medical reimbursement, office expenses and related
expenditures. This should cover the liabilities on account of vacant posts as well
as posts likely to be created/upgraded for which, proposals are in advanced stage
of consideration of Planning/Finance Departments.

3. Counter-part funding (state share) for the Externally Aided projects, NABARD
assisted RIDF projects and Centrally Sponsored Schemes.
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While formulating the plan proposals, the following guidelines may also please be kept
in view:

1. Having the limited financial resources, it is to be ensured that instead of spreading
the funds thinly over a large numbers of on-going projects/schemes, the funds are
used in a way that the on-going projects/schemes get completed and their benefits
starts flowing early. Thus for achieving this goal, highest priority may be accorded
to those on-going projects/schemes, on which more than 50 percent expenditure
has already been incurred. Within this category, inter-se priority may be accorded
to those projects/schemes for which small amount is required for completion and
can be completed within the next financial year itself,

2. Ensure provisioning of adeyuate funds for implementation of State Government’s
Policy Document (Election Manifesto).

3. Ensure provisioning of adequate funds for Scheduled Caste Sub Plan (SCSP) and
Tribal Sub Plan (TSP). Circular No. F. 10{10) Plan/Gr. V/2009 dated 6.2 2012 may
be kept in view while making provisions of plan funds for SCSP and TSP. This
circular contains detailed guidelines for earmarking of plan funds for SCSP/TSP
and booking expenditure under these Sub Plans. This circular is also available on
the website of Planning Department under the title "Circulars/Orders”. Flow of
funds should be at least 17.8% for SCSP and 13.5% for TSP as per population
of latest Census 2011.

4. Flow from Internal & Exira Budgetary Resources (IEBR) should be at least
17.8 percent for SCSP and 13.5 percent for TSP,

5. Departments are requested to kindly finalize outlays on District Plans
in consultation with Rural Development & Panchayati Raj Department.

6. Normally, ali 'projects are completed within a maximum pericd of three
years. Phasing of both, committed and new items of expenditure should, therefore,
be plarined accordingly. Expected price escalation during the stipulated
implernentation period should invariably be made part of cost estimates.

7. Expenditure on projects/schemes covered under Additional Central Assistance,
Externally Aided Projects and NABARD funded RIDF is incurred from state
plan funds and later on reimbursed by the funding agency. Therefore, full
provisions should be made for projects/schemes covered under these categories.

8. Full provision should be made for counter-part state share for Centrally Sponsored

Schemes so that maximum Centra! share may be drawn.

9. Gender Budgeting has also been made a part of planning process. Schemes
having a quota for women/a special focus on women and for which large
allocations being proposed, should be clearly identified.

10. Efforts should be made to encourage community participation and public private
partnership in implementation of the schemes.
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11.Proposals relating to computerization should be finalized in consultation with
Information Technology Department. '

12. Priority should be given for development of socially backward, economically
weaker, under-privileged and disadvantaged sections of the society. Amongst
these categories, inter-se priority may be given to those belonging to the SCs and
STs.

13. Departments are requested to make provisions for disaster resilience also in their
on-going and new programs. This would help in minimizing diversion of funds in
the event of natural calamity. According to the Section 49(2) of the Disaster
Management Act, 2005, every department shall make provisions in their annual
budget for the purposes of carrying out the activities and programs set out in its
Disaster Management Plan.

14.1t may kindly be ensured that the proposals to the Planning Department be
brought and discussed only after the approval of the administrative department.

Encl: Schedule of Meetings & Formats

Yours sincerely,
/7

Principal Secretary, Planning

Copy for information to:
Principal Secretary, Finance

Secretary, Finance (Budget)

Special Secretary, Finance (Expenditure)

Director, Budget, Finance Department

Joint Secretary, Plan/Plan-Finance/Manpower/Institutional Finance

All Officers of Planning Depariment

ACP, Planning Department to upload this latter on the website of the Planning
Department.

N o s w2

Jt. Secretary, Plan Finance
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GOVERNMENT OF RAJASTHAN
Department of information Technology & Communication
1% Floor, Yojana Bhawan, Tilak Marg, Jaipur
Phone: 2222011, Telefax: 2224855

Sub.: Utllization of upto 3% Plan Budgel by Govermment
Departments for e-Governance inifiatives.

Ref.: Para 166 of the Budget Speech 2009-2010 {Modified Budget)

It is the intention of the State Government fo ulilize e-Governance
as a ool for bringing greater transparency, responsiveness and
accountability in governance. it is with this firm belief that Hon'ble
Chief Minister announced the setting apart of upto 3% of the Plan
funds of each Depariment for citizen-centric e-Governance. Para
166 of the Budget Speech 20092010 (Modified Budget] states that:

T8 @l FRA R ¥ gv yewH fEw v on B oy am e AeEns
e Bl 3 wlawa Wi faur ¥ and ) @ gar v wrgeadmed o |" oI dnid
SHA W WA AR § IR o e S 99 | anfl 9% g7 audRen wdt ) g
21 o GElm A @ anTeg BrwE AR 8 e @ uraar e @ o Adw
foy @ v &1

in this context, a copy of the guidelines for utilization of 3%
Plan Budget by Government Departments for citizen-centric e-
Governance initiafives is being enclosed for your kind reference and
further necessary action. The guidelines are alsc avallable for
downioad at http://rajasthan.gov.in.

The Guidelines bear the approval of FD vide their ID No 100903747

dated 30.09.09. M TC i jes

(Yanmay Kumar)
Encl: As above Commissioner & Secrefary, IT&RC

All Additional Chief Secretaries

All Principw Secretaries / Secretaries to Government

Al Heads of Departments/Divisional Commissioners/District
Collecfors

All Superintendents of Police

Government of Rajasthan

U.0. note no. F5(387)/DolT/Tech/09 gy
Jaipur, Do’red:e«f}ﬁ}af

Copy for information fo:

1. PS5, to Addilional Chief Secretary to H.E. the Governor,
Gavernment of Rojasthan

2. P.S. to Principal Secretary to Hon'ble Chief Minister, Government
of Rajasthan

3. P.S. to Chief Secretary, Government of Rajasthan

PTGl
Commissioner & Secretary, IT&C

©,
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GOVERNMENT OF RAJASTHAN
Department of Information Technology & Communication
F5(387)/DolT/Tech/09 Jaipur, Dated:
CIRCULAR

It is the intention of the State Govemment to utilise e-Governance as a tool for bringing
greater transparency, responsiveness and accountability in governance. It is with this firm
belief that Hon’ble Chief Minister announced the setting apart of upto 3% of the Plan funds of
each Department for citizen-centric e-Governance. Para 166 of the Budget Speech 2009-
2010 (Modified Budget) states that:

oY B AR Uiferlt # Aw wau™ fRAr T o 6 y@e UM e Ao
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As is clear from the aforementioned abstract of the Budget Speech, the provisions contained
in Para 1.2.3 of the State’s 'IT & ITES Policy 2007’ need to be effectively implemented by all
the departments of the State Govemment by undertaking a focussed implementation of
citizen-centric e-Governance initiatives within their respective departments so that
electronic service delivery on an end-to-end basls becomes a reality for the citizens.

The following directions are, therefore, being issued for operationalization of Para 166 of the
Budget Speech 2008-2010 (Modified Budget):

1 Al Govermment departments are required to prepare Five Year e-Governance Action
Plans with yearly deliverables and Quarterly intermediate milestones containing details
of investments planned in the IT Infrastructure, Application Development, Business
Process Re-engineering, plan for connecting the field offices wherever required till such
time as the RSWAN becomes operational, hosting of data at SDC( State Data Centre),
Capacity Building of Personnel at different levels inciuding such other components
which would make the Departments’ e-Governance initiatives sustainable in the long
run, While drawing up the annual plan, the department may also like to go through the
salient features of the National e-Governance Plan (NeGP — www.mit.qov.in) including
its vision as mentioned at Annexure - ‘A’,

2 All the departments are expected to adhere to the ensuing guidelines/ framework for
utilizing 3% of their Plan Qutlay for implementation of their e-Governance projects:

It is further clarified that there is no additionality being proposed in the budgets of
each Plan Department; rather they should find funds from their existing Plan
Budgets.

Dapartment of Information Technology & Communlcation, Government of Rafasthan 11
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Guidelines for utilization of 3% Plan Budget by Govemment Departments for e-Governance Initiatives (Budget Speech 2009-2010: Modified Budget)

3

[2]

3.1

3.2

3.3

STEP 1: PREPARATION OF PRELIMINARY PROJECT REPORT

Each Department is expected to constitute a Project e-Governance Mission
Team(PeMT) for individual e-Governance projects under the Chairpersonship of
the concerned Secretary / Principal Secretary as the case may be as per order no.
6(57) /U./ 3.3/ 2004(2) / dated 15.02.2007-(Copy Enclosed at Annexure B)

Departments are expected to identify the citizen centric G2C or G2B
services/activities to be IT enabled on an end-to-end basis in respect of each such
project. To prepare the Preliminary Project Report, Department may select for any
one of the following options:—

i. Option A: The Preliminary Project Report may be prepared by the officers of
the Department.

ii. Option B: The Preliminary Project Report may be prepared using services of
the Consultant.

iii. Option C: The Preliminary Project Report may be prepared with technical
assistance of DolT&C.

The preliminary project report may be prepared utilizing the application software
developed by DolT&C available at hitp://www.egovproj.rajasthan.gov.in . The copy
of the template is available at Annexure C.

The steps involved in the above mentioned options are detailed below:

3.3.1 Option A : Preparation of Prolect Report by the Department

i. Department may undertake to prepare the preliminary project report by
its own project team.

ii. The preliminary project report should contain the following detail:
- Introduction
- Scope of Study
- Brief Overview About the Department
* Functions of the Department
= Physical setup
= Organisational setup
« Financial delegation
- Areas |dentified to be taken up for computerisation including
« categorization of application areas viz; G2B and G2C

* process reengineering / change management requirement

Department of Information Technology & Communication, Government of Rajasthan
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- Proposed Computerised system
- Present Computing Resources

- Resources Required in terms of Hardware, Software, Networking,
Website Development, Data Conversion, GIS etc. along with their
expected financial implications

- Proposed Approach

3.3.2 Optlon B : Qutsourcing the Preparation of Project Report

Departments may outsource the task of preparation of preliminary project
report. The task may be outsourced either to RajCOMP (in accordance with
the provisions of GF&AR — Il Rule 32(A)) and the extant rules/guidelines/
circulars framed in this regard (Annexure D).

In case of RajComp :

i. If the department decides to outsource the task to RajComp, then the
department is first required to submit its request to DOIT&C for approval
prior to placing order to RajComp in the enclosed format provided at
Annexure — E.

ii. After approval from DOIT&C, the order may be placed to RajComp for
preparation of Preliminary Project Report.

ili. The preliminary project report prepared by RajComp should contain detail
as provided in 3.3.1(ii) above.

In case of Consulting Firm:

i. If the Department decides to outsource the task to a Consulting Firm
other than RajCOMP, the Department would select the consultant through
transparent bidding process for preparation of preliminary project report.

ii. The preliminary project report prepared by consulting firm should contain
details as provided in 3.3.1(ii) above. Any additional detail related with the
project may also be added separately by the Consuitant, if required.

3.3.3 Option C: Technical Assistance from DolT&C

i. A Core team has been constituted at DolT&C to undertake the preliminary
study of the status of computerization within department. In case the
Department is neither able to prepare the Preliminary Project Report at its
own level due to lack of expertise within the Department nor is it able to
outsource the work, then the Department may seek technical assistance
from DolT&C for preparation of Preliminary Project Report.

In such case, DolT&C shall assist the Department in finalising its future
course of action / road map for undertaking e-governance projects.

Departrnent of Information Technology & Communication, Govemment of Rajasthan {31
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3.4

3.5

3.6

ii. The preliminary project report prepared by DolT&C should contain detail
as provided in 3.4.1(ii) above.

The Project proposal should clearly specify the benefits flowing to the citizens by the
implementation of the e-Governance Action Plan and spell out the action plan giving
details of business process re-engineering / government process re-
engineering and change management it proposes to carry out to ensure end-to-
end electronic dellvery of services. This would form part of mandatory
requirements for seeking approval of Projects at appropriate levels in accordance
with the guidelines / circulars referred to at Annexures ‘F’ and ‘G’.

Irespective of the option selected by the department (as mentioned above) for
preparation of the project report, It is clarified that the onus of preparation of
Preliminary Project Report lies with the department. After approval of the report
by Departmental PeMT {Annexure B), the copy of the preliminary project report
would be sent to DolT&C for approval. The abstract of the report shall also be sent
online through the application hosted at the website hitp:/e-

qovproject.rajasthan.gov.in.
Role of DolT&C:

3.6.1 Technical Team of DolT&C would, thereafter, examine the proposals within
fifteen days of its submission by the depariment. After undertaking
preliminary screening in accordance with the Check List as mentioned at
Annexure H, if any shortcomings are found in the proposal, the same shall
be referred back to the department with observations/recommendations for
necessary modifications until it is prima facie, found technically fit for
consideration by the Project Approval Committee (PAC)/State e-Mission
Team (SeMT) headed by Principal Secretary / Secretary — IT&C for
consideration.

3.6.2 Atfter initial screening of the proposal by the Technical Team, the project
proposal found suitable would then be put up for consideration before the
Project Approval Committee (PAC)/State e-Mission Team (SeMT) for
consideration. Meeting of the PAC/SeMT shall be organised within a
maximum period of 15 days from date of approval by the Technical Team.

3.6.3 Project Approval Committee (PAC)/State e-Mission Team (SeMT) would
meet at least once a month for appraisal of aforementioned IT and e-
Governance projects.

3.6.4 The recommendations of the aforementioned Committee shall be binding on
the Departments.

3.6.5 The PAC / SeMT may cause certain projects to be put up before the
empowered Committee / State Level Apex Committee headed by the Chief
Secretary, depending on the nature of the project. The orders and Terms of
Reference of the aforementioned Committees are enclosed at Annexures F

& G respectively.

Department of Information Technology & Communication, Government of Rajasthan
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4 STEP Hl: PREPARATION OF RFP FOR SELECTION OF CONSULTANT AFTER
APPROVAL OF PRELIMINARY PROJECT REPORT

4.1 The preliminary project report would assist the Department in deciding whether the
services of a Consultant are to be engaged or not in the preparation of the detailed
project report. The departments have three options for preparation of detailed
project report.

Option A : Preparation of RFP by the Department for outsourcing the project on
turnkey basis

Option B : Qutsourcing project to RajComp on turnkey basis

Option C : Outsourcing project to service provider on tum-key basis through
Consultant

4.1.1 Option A : Preparation of RFP by the Department for outsourcing the
project on turnkey basis

i. Department may undertake to prepare the RFP for outsourcing project
on turnkey basis

ii. The role of service provider selected through transparent bidding
process shall be :

a. Preparation of Project Plan & schedule document
b. Conducting Detalled System Study

c. Preparation of Detailled Project Report and requirement
specification report and its submission to the Department for
obtaining approval from Deparimental PeMT and subsequent
approval from PAC / SeMT headed by Principal Secretary /
Secretary — [T&C

d. The DPR to be prepared must, to the extent feasible, adhere to the
guidelines formulated in this regard and mentioned towards the end
at clause 5 and subject to the Security Auditing / Certification /
Guidelines of Government of india to be followed.

Preparation of System Design Document
Development of Prototype and its approval
Development and testing of beta version of application software

T @ ™o

User Acceptance of individual modules
Preparation of Security infrastructure report, if required

j- Preparation of payment gateway implementation pian, if required
k. Delivery and deployment of hardware

Department of Information Technology & Communication, Govemment of Rajasthan [5]
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4.1.2

4.1.3

Delivery and deployment of final application software
. Training
Final Acceptance of complete software

S 2 3

Provide Facility Management Services
p. Handholding / handing over as per agreed terms & conditions

iii. Alternatively, the Department may undertake to prepare RFP for
selection of component based service providers through transparent
bidding process. The different components of the project include
hardware / networking / application software development / system
software / module base online-training / FMS, etc..

iv. To ensure that the technicalities involved in RFP preparation are easily
comprehensible, a presentation on the draft RFP must be given to the
senior officers of the Department so as help them understand and
obtain their views on the broad features of the RFP like maintenance,
security to and sustainability of the proposed project, milestones of the
project, modules to be prepared under the project, components of SLA

v. The RFP prepared by the Department, along with a copy of the
presentation given within the Department as per (iv) above for hiring of
service provider is required to be examined by DolT&C (Technical
Committee) after its approval by the Departmental PeMT.

Option B : Qutsourcing Project to RajComp on turnkey Basis

i. Departments may outsource the project on turnkey basis to RajComp as
per the provisions of GF&AR — Il Rule 32(A).

ii. Departments will have to enter into Service Level agreement with
RajCOMP prior to commencement of the execution of the project.

iii. The detailed project report prepared by RajComp should contain detail
as per the Checklist enclosed at Annexure H. Any additional
information related to the project may be added separately by
RajCOMP, if required.

iv. The DPR prepared by RajCOMP is required to be examined by DolT&C
(Technical Committee) after its approval by the Departmental PeMT.

Option C : Outsourcing Project to Service Provider on turn-key basis
through Consultant

i. Department may hire the services of Consulting firm for different
components of the project; preparation of RFP for selection of service
provider, short listing of the service provider and supervising the

implementation of the project.

Department of Information Technology & Communicaton, Government of Rajasthan
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ii. The department may select the consulting firm through transparent
bidding process. On selection, the order may be placed to the consulting
firm. The role of the Consultant would include:

e Preparation of RFP for selection of service provider through
transparent bidding process. The RFP should contain:

o

0

o

(@]

o 0O O © O©

Eligibility Criteria
Earnest Money and Performance Security
Project Brief

Identified areas to be taken up for Computerisation along with
work flow '

Deliverables

Time Schedule

Payment Terms

General Terms & Conditions

Software Specific Terms and Conditions
Hardware Specific Terms and Conditions
Training and Capacity Building

Bid Evaluation Procedure as per GF&AR
Format for Technical and Financial Bid
Service Level Agreement

Non- Disclosure Agreement

Exit Protocol

Any other matter as may be deemed appropriate by the
Consuitant with approval of Department.

» Technical assistance and administrative support to the Department
in Selection of Service Provider

» Technical assistance and administrative support to the Department
in supervising the implementation of Project

Q

o

Q

o

o

Monitering preparation of Detailed project report

Monitoring preparation of System Requirement Study (SRS)
Monitoring of Software Development

Monitoring of Hardware Procurement

Monitoring execution of Service Level Agreement (SLA)

Depariment of Information Technology & Communication, Government of Rajasthan 7]
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o Monitoring of Facility Management Services

o Monitoring of Training and Capacity Building within the
Department

o Ensuring sustainability of the project

o Monitoring the hand holding, smooth handover to the department
and exit

iii. The role of service provider would be as defined in 4.1.1(ii) above
(preparation of RFP by Department).

iv. The RFP prepared by the Consulting firm for hiring of service provider is
required to be examined by DolT&C (Technical Committee) after its
approval by the Departmental PeMT.

GUIDELINES FOR PREPARATION OF DETAILED PROJECT REPORT (DPR) AS
PER STEP Il

5.1

52

53

5.4

5.5

State's IT & ITES Policy 2007 shall be the guiding document for preparation of any
project. Departments may ensure that IT projects are preferably prepared on Open
Source Platform incorporating the latest IT best practices such as interoperability.
Para no. 1.12 of the State’s IT & ITES Policy 2007 specifically mentions about

these aspects.

For citizen-centric e-Governance projects, to the extent feasible, the Departments
should develop modules for integration with mobile technology so as to enhance
the reach of the IT application to residents in remote areas overcoming issues
related with topography.

While preparing the DPR, and the implementation schedule of the project, it would
be the responsibility of the stake holder Department and its selected service
provider to consider the resources available with the State Government in terms of
IT infrastructure viz SDC, RSWAN, SecLAN, Metropolitan Area Network (M.A.N),
e-Mitra, CSC, etc.

The Detailed Project Report should incorporate aspects related to long term
sustainability of the project even after completion of Facility Management System
period including training and capacity building of the existing employees.

The RFP prepared by the Department or by Consultant / DPR prepared by
RajCOMP should reach the office of DolT&C after due approval of PeMT of the
concerned department. Technical Team of DolT&C would thereafter screen the
proposals as per enclosed checklist (Annexure H) within fifieen days of its

- submission by the department. If any shortcomings are found in the proposal after

undertaking preliminary screening, the same shall be referred back to the
department with observations/recommendations for necessary modifications as

deemed appropriate.

Department of Information Technology & Communication, Govermment of Rajasthan
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6 ROLE OF DoIT&C IN PLANNING OF e-GOVERNANCE PROJECTS AND THEIR
SUCCESSFUL EXECUTION

The role of DOIT&C in planning of e-governance projects for the State is summarized
as below :

6.1 In case the project is assigned to RajComp:
- To provide approval for assigning the work to RajCOMP
- To approve Preliminary Project Report prepared by RajCOMP
- To approve Detailed Project Report prepared by RajCOMP

6.2 In case project is executed by the Department / through Consultant:
- To approve Preliminary Project Report
- To approve RFP document

7 STEPII; IMPLEMENTATION PHASE

7.1  After obtaining due approval from appropriate levels as per the aforesaid
procedure, the Department would be entitled to execute and implement the
project either through a transparent bidding process by floating the RFP
prepared by the Consuitant or on a tum-key basis through RajCOMP as per
provisions of GF&AR. In either case the Department shall enter into a
contract at its own level with the concerned executing agency.

7.2 Depending on the core competence available within the Department, the
Department may either supervise the implementation of the project at its own
level or alternatively through the consultant already hired for this purpose as per
procedure outlined above.

7.3 As far as possible, e-Govemance projects should be executed on a Public-
Private-Partnership (PPP) model like Build-Own-Operate (BOO) / Build-Own-
Operate-Transfer (BOOT) / Build-Operate-Transfer (BOT).

7.4 lt shall be the responsibility of the concemed Department to update the physical
and financial progress of the projects being implemented as per identified
milestones including the functionality of the different modules comprising the
applications as well as the progress regarding purchase and deployment of
hardware in the format / web based application developed by DolT&C for this
purpose and in the project monitoring component of the existing Chief Minister's
Information System (CMIS).

8 STEPIV: EXIT PROTOCOL
8.1  The Department will ensure that the Service Level Agreement (SLA) entered into

with the executing agency as mentioned in RFP should clearly outline the
procedure of taking over the charge of the project from the executing agency.
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STEP V: POST IMPLEMENTATION

8.1

Upon completion of the project and after being operationalised, the Project
Proposal should also incorporate Third Party Audit of the Project by outsourcing
the Third Party Audit work through transparent bidding process.

10 GENERAL CONDITIONS

11

[10]

10.1
10.2

10.3

10.4

10.5

The projects of only Hardware purchase without any Application Software shall
not be considered for appraisal by Dol T&C.

The projects which are covered under the NeGP and also being funded by
Government of India shall not be undertaken by any Department.

DolT&C shall try to eliminate any duplicity of the Application Software/Modules
which have been already developed by some depariment while evaluating the
projects as received from Departments.

Any e-Governance application developed by any Government Department that is
replicable must be submitted in totality (source code in CD, operational manual,
brochure, etc.) to DolT&C for inclusion in its Digital Library.

DolT&C being the nodal Department for computerization in Government Domain
across the State, the IPR of the e-Governance and other IT applications of all
Government Departments will rest with DoIT&C. DolIT&C reserves the Right to
replicate such applications in other Government Departments (other than the
Department developing the application), as and when required.

FUNDING FROM BACKEND BUDGET HEAD OF DOIT&C

111

As far as the Budget provision of DolT&C under back-end is concerned, DolT&C
shall utilize the budget for following purposes:

i. To develop common G-2-G Appliéation software that can be used by all the
departments in case of inter-departmental matters, wherever required.

ii. For maintenance of existing applications/networks and for their up
gradation and modernisation

iii. To undertake planning and implementation of key e-Governance Projects
on behalf of the concemed departments in cases where they are of
immediate importance to the State Government and where the department
concemned does not have the requisite expertise within the Department to

handle such projects.
iv. Expansion, maintenance and up gradation of core NeGP projects
v. Expansion, maintenance and up gradation of e-Mitra Projects

vi. Execution of e-Vikas Kendra Project in consultation with Department of
Panchayati Raj & Rural Development which is the Administrative

Department for this Project.

Department of Information Technology & Communlcation, Govemment of Rajasthan
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vii. Preparation of Policy and Regulatory framework for e-Governance.

viii. Monitoring and Supervision of e-Governance Projects of State Government
Departments.

ix. Planning and execution of Innovative e-Governance Projects.

x. Implementation of e-Governance Projects currently being funded under
Backend Computerisation.

xi. Any other e-Governance Project assigned by the Government from time to
time.

All Departments to ensure that the provision for all activities related to
computerization and IT are accounted and provided for under the budget head “62 —
Computerization and related communication expenses”. This issues with the approval
of FD vide their ID No 100903747 dated 30.09.09.
ni
’.‘j T{g{ ¥ l o9

(Tanmay Kumar)
Commissioner & Secretary, IT&C

Enclosures:
a) National e-Governance Plan
b) Project e- Governance Mission Team (PeMT)
¢) Format for Preliminary Project Proposal submission
d) GF&AR - lll Rule 20(e)

e) Format for obtaining approval for Preliminary Project Report through RajCOMP /
Consultant

f) Project Approval Committee(PAC)/State e-Mission Team (SeMT)
g) Empowered Committee/ State Level Apex Committee.

h} Checklist for use of Technical Committee of DolT&C for evaluation of Departmental
projects.

Department of Information Technology & Communication, Government of Rajasthan [11]
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Government of Rajasthan
Finance (Budget) Department

No. F.9(1)FD.1(1)Bud/2012 Jaipur, Dated : 01 July, 2015
Circular

Subject:- Revised rate for hiring of Gomputers.

1. In partial modification of eadier Circular No.F.9(1)FD-1(1)/Bud/2012 dated 01.05.2014, the ceiling of
expenditure uptc Rs.8000/- per month for hiring of computer (along with trained personnel) is
hereby revised upto Rs.B500/- per month (service tax extra if applicable).

2. The specification of machine for hiring on above revisied rates would be according fo the
specification prescribed by the circular no. F.9(1)FD-1(1)/Bud/2012 dated 01.05.2014.

3. Computer {along with trained personnel) will be hired only from service providing agency as per
Circular No. F.1{4)FD/Rules/2011 dated 17.06.2011 of Finance (Rules) Department.

4. Al other terms and conditions for hiring of computer {along with trained personnel) as contained in
the Circular No.F.9(1)FD-1(1)/Bud/2004 dated 28.07.2008 would remain the same.

The circular shall be applicable on hiring of computers on or after 01.07.2015.

—%‘Sng“

(Siddharth Mahajan)
Special Secretary, Finance (Budget)

Copy forwarded to the following for information and necessary action:-

Principal Secretary to H.E. the Govemor, Rajasthan

Secretary fo Hon'ble Chief Minister, Rajasthan

Special Assistants/Private Secretaries to all Ministers/State Ministers

Al Additional Chief Secretaries/Principal Secretaries/Secretaries/Specia Secretaries to Govemment

Private Secretary to Chief Secretary

Principal Accountant General (Civil Audit/Receipts and Commercial AuditA&E), Rajasthan

All Heads of Depariments (including District Coilectors)

All CEOs of PSEs / Corporations / Boards

All Treasury Officers

10.  Administrative Reforms (Codification) Department, with 7 spare copies

11. Al Joint Secretaries, Finance Department

12, System Analyst (Joint Director), Finance (Computer Cell) Department, for uploading the Clrcular on the
website

OPNDC AW

Copy also to:

1. Secretary, Rajasthan Vidhan Sabha, Jaipur
2. Registrar General, Rajasthan High Court, Jodhpur/Jaipur
3. Secretary, Lokayukta, Rajasthan, Jaipur
4.  Secretary, Rajasthan Public Service Commission, Ajmer
5. Secretary, State Election Commission, Jaipur M,
(Sharad Méhra)
Director (Budget)

[ 9/2015]
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GOVERNMENT OF RAJASTHAN

FINANCE DEPARTMENT
(Budget Division)
No. F.9 ()FD.1(1) Budget/2018 Jaipur, dated : 15 July, 2015
CIRCULAR

In supersession of all earlier Circulars regulating hiring of vehicles (Cars and
Jeeps only), the following guidelines are hereby issued for hiring of vehicles as per
the rule 32 of Rajasthan Transparency Public Procurement Rules 2013 and item no.
42 of S.0. 135 dated 04.09.2013:—

1. Heads of departments and Heads of offices can hire vehicles at their level with
the specific permission of Finance Department. The number of vehicles that can be
hired shall be as approved by the Finance Department on annual basis, ot approved for
a shorter period of less than one year. Appropriate budget provision must exist for this
purpose.

2. Hiring of a vehicle shall be allowed on the basis of functional and operational
jurisdiction of that particular department and / or that particular office. There shall be
four categories of maximum ceiling of expen'diture and mileage for hiring of a vehicle.
Category of maximum ceiling shall be decided by Finance Department in respect of
each department and office, while according permission for hiring of a vehicle. The
categories would be as follows :-

(i) Rs.20000/- per month (service tax extra if applicable) for 1500 Kms, for
offices having a city (municipal limits of a town}) as their jurisdiction;

(i) The maximum ceiling of Rs.23625/- per month (service tax extra if
applicable) for 2000 Kms for offices having a district as their jurisdiction.

(ii) The maximum cetling of Rs.25075/- per month (service tax extra if applicable)
for 2200 Kms for offices having jurisdiction of more than one district but less
than the whole state. '

(iv) The maximum ceiling of Rs.27250/- per month (service tax extra if applicabie)
for 2500 Kms for official use in respect of those offices whose functional and
operational jurisdiction is spreading over the entire State.

3. However, the taxi vehicles hired under the above categories, plys less than the

maximum ceiling of 1500 Kms, 2000 Kms, 2200 Kms and 2500 Kms respectively

then the monthly payment shall be made as below:-

(i) For first 1500 Kms or less — Rs.20000/- per month (service tax extra if
applicable).

(i)  For additional running of vehicle (more than 1500 Kms) — @ Rs.7.25 per Km.

KIFV RUIeSs zuld.aoc
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4 If in an office, a vehicle is required on as and when basis, it may be hiréd@ with
due permission of Finance Department. The maximum ceiling of expenditure in a
month would be Rs.10000/- per month.

5. In case, a vehicle is required to ply more than the above prescribed ceiling of
Kms, the concerned Administrative Department shall be competent to regularise upto -
300 Kms per month and 1500 Kms in a financial year in excess of the prescribed
ceiling, @ Rs.7.25/- per Kim. In case of a vehicle required to ply more than the limit in
competence of an Administrative Department, it shall be referred to Finance
Department for regularisation. However, the charges shall not be more than Rs.7.25/-
per Km.

6. Taxi vehicles can be hired without resorting to bidding process on the
recommendation of a procurement committee constituted as per rule 3 of Rajasthan
Transparency Public Procurement Rules 2013.

However, the procurement committee may consider to obtain quotations from
an individual, firm, travel agency having vehicles registered as taxi. The vehicle
should not be more than 6 years old, the committee should try to have comparatively a
new model. In case the vehicle is more than 6 year old and the condition of the vehicle
is satisfactory, a relaxation of not more than 2 years (i.e. the vehicle should not be
more than 8 years old) can be given by the Administrative Department.

7. Performance Security on the basis of annual expenditure on hiring of vehicles
as provided in Rajasthan Transparency in Public Procurement Rules, 2013 shall be
taken from the individual/contractor/firm.

8. All taxes except toll tax shall be borme by the individual/contractor/firm.
Reimbursement of toll tax paid by the individual/contractor/firm shall be made on
production of receipt of payment of toll tax.

9. All legal deductions (if applicable), such as income tax (TDS) shall be made as
per law/rules applicable at the time of payment.

10.  The hired vehicles can be used anywhere in the State. In case of night halt at
the place other than that of headquarter, a sum of Rs.200/-per night shall be paid for
the driver.

11.  As pet Order No.F.4 (6) State Motor Garage/2010 dated 28" September, 2010
of State Motor Garage Department (and amended time to time) deductions shall be
made from the salary of the officers using such hired vehicles.

12. These rates/conditions shall be applicable from 01.08.2015. The existing
contracts for hiring of vehicles, which have been entered into prior to issue of this
Circular having the price escalation condition can also implement these rates from

01.08.2015.
M -
RTPP Rules 2013.doc
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13. An "Agreement” needs to be signed between the procuring entity and taxi
vehicle provider.

14. A format of log sheet to be maintained for hired taxi vehicle is enclosed.

Above guidelines shall also be applicable to Government Companies, Boards,
Statutory Corporations, Universities, Local Bodies and Autonomous Bodies receiving
financial assistance fully or partly from the State Government.

Encl.: As above.
‘@ guj -

(Siddharth Mahajan)
Special Secretary Finance (Budget)
Copy forwarded to the following for information and necessary action:-

1. Principal Secretary to H.E. the Governor, Rajasthan

2. Secretary to Hon'ble Chief Minister, Rajasthan

3.  Special Assistants/Private Secretaries to all Ministers/State Ministers

4. All Additional Chief Secretaries/Principal Secretaries/Secretaries/Special
Secretaries to Government

5. Principal Acconntant General (Civil Audit/Receipts and Commercial

AuditYA&E), Rajasthan

6. Private Secretary to Chief Secretary

7. All Heads of Departments (including District Collectors)

8. Chief Executive Officers of all Puhlic Sector Enterprises / Corporations /
Companies / Boards / Local Authorities

9. All Treasury Officers

10. Administrative Reforms (Codification) Department, with 7 spare copies

11, All Officers on Special Duty/Dy. Secretaries, Finance Department

12. System Analyst (Joint Director), Finance (Computer Cell) Department, for
uploading the Circular on the website

Copy also forwarded to:

Secretary, Rajasthan Vidhan Sabha, Jaipur

Registrar General, Rajasthan High Court, Jodhpur/Jaipur
Secretary, Lokayukta, Rajasthan, Jaipur

Secretary, Rajasthan Public Service Commission, Ajmer
Secretary, State Election Commission, Rajasthan, Jaipur

NN =

/

(Sharad Mehra)
Director (Budget)

[ 10/2015]
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DAILY LOG SHEET FOR HIRED TAXI VEHICLES
(To be filed and Signed in Triplicate)

Vehicle Date  Duty Start Reporting Opening Detailsof  Closing Total KMs traveled Closing

d Time
i Place KMs. Journeys KMs. .  (figuresan
e e . reading undertaken reading Words) <
1. 2 3. 4. 5. 6. 7. 8. .
Vehicle require next
10.
Place :
Toe (Signature of OIC)
: 11.
Name :

Date :
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Government of Rajasthan
Finance Department
(Budget Division)

No. FA(3)FD-1(1)/8/2006 Jaipur, Dated : 37 Apr, 2006
CIRCULAR

Lack of clarity exists amongst various departments about the schedule for
submission of Annual Administrative Reports and Departmental Performance Budgets
to the Rajasthan Legislative Assembly (RLA), and about the contents thereof.

The position is therefore clarified as follows:

ANNUAL ADMINISTRATIVE REPORTS

These reports are to be submitted to the RLA at the beginning of the budget
session, and at least 7 days before the budget speech of the Finance Minister. The
annual reports should contain departmental figures of expenditure of the relevant year
up to December of that year. For example, in the annual reports that will be submitted to
the RLA in February/March 2007, figures as contained in the budget estimates of
2006-2007 and departmental figures of expenditure up to December 2006 should be
included.

Since the Annual Administrative Reports are required to be submitted to RLA
before the presentation of the Budget, the figures of Revised Estimates for the relevant
year and Budget Estimate figures for the next year cannot be included in these reports.
The departments, therefore, need to take special care in this regard while preparing
these reports.

Regarding timely submission of Annual Administrative Reports, the directions
issued by Cabinet Secretariat from time to time may also be kept in view.

PERFORMANCE BUDGETS

Circulars/directions regarding performance budget are o be issued by Finance
Department. Performance budgets in respect of departments specified in the Budget
Manual, are to contain the revised estimates for the ongoing financial year and budget
estimates for the next financial year. For example, in the performance budgets to be
presented to the RLA in February-March 2007, figures of revised estimates for the year
2006-07 and budget estimates for the year 2007-08 are to be given.

These figures will be available in the budget presented to the RLA in February -

March 2007, and will therefore, naturally be available to the departments for use only
after the budget has been presented.

AN IR 1 el leaMrwkoin o baed ™R der
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Conseqguently, performance budgets can only be submitted after the budget has
been presented to the RLA.

Performance budgets are required to be submitted to the RLA as soon as
possible after the budget has been presented but, in any case, not later than seven
days after the presentation of the budget. It is also to be ensured that performance
budgets should be distributed amongst the members of the RLA at least three days
before discussion on the Demands pertaining to the Department. Three hundred copies
of the Performance Budget are to be made available toc RLA by each depariment.

All Additional Chief Secretaries, Principal Secretaries and Secretaries to
Government are requested to ensure compliance of these directions. They may also put
in place systems, and give suitable directions to the HODs to ensure that there is no

deviation whatsoever to these instructions.
Fala

(Anil Vaish)
Chief Secretary

All Additional Chief Secretaries to Government
All Principal Secretaries to Government
All Secretaries to Government
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